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Foreword : _ B '
This Handbook is deslg'ned to acquaint members of the faculty and ad-

- ministrati¥e staff of New York Univeérsity with the generai organization
and functioning of the institution, and with various rules, procedures, -

" and conventions. In keeping with this purpose, it has been compiled from
a number of sources, and as a result some parts quote those formulations.
that have the effect of law throughout the University, such as the Charter
granted by New York State, the Bylaws and various policy statements
‘formally adopted by the Board of Trustees, dand rules promulgated by the

" University Senate. ‘A careful attempt has been made to set forth such

-

passages so as to prevent their being confused with those which merely
describe practices that have evolved or have been adopted administra-
tively over the years, as in the descriptions of certain University offices
and facilities. (Matters that have the effect of law are subject to reason-
able interpretation by the officers charged by the Bylaws with that re-
sponsibility, but can be changed only by action of the body. or bodies that
enacted them. Mattersmot in this category may be modified by adminis-
trative action from time to time as may prove advisable. )

A handbook intended: for University-wide use in an institution of this size

must necessarily bé concerned with general matters, if it is not to become

unwieldy. The separate schools and colleges will supplement this text

“with information/on looaJ procedures. and day-to-day operations.

O

In view of the fupidity with which changes‘l'n organization can occur, it is
expected that this Handbook will be periodically brought up to date.

ERIC s . ‘
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HISTORICAL SKETCH " '

The Charter.of New York University, dated April 18, 1831, represented
“the clfmax of a year and a half of effort by a company of dedicated men
who conceived and developed the idea of creating the first university in '
the city and in the state of New York. The new institution was cast, not
in the mold of the traditional English college, but in the image of the great
universities on the continent of Europe and of the then recently established
- Univérsity of London. It was to rise "on a Mberal foundation, which shall

.. correspond with the spirit and wants of our age and-country, which shall

be commensurate with our great and growing population, and which shall
enlarge the opportunijies of education for such of our youth as shall be .
. found qualified and inclined tog fmprove them. " : -

Nine men who met in Decembt‘;r of 1829 constituted the initial group of
founders. Two of them were clergymen: the Reverend J. M. Mathews, .
Pastor of the Dutch Reformed Church, and the Reverend J. M. Wainwright,

Rector of Grace Church; two were physicians: Dr. John Augustine Smith
and Dr. Valentine Mott; two were merchants: Isaac S. Hone and his
partner, Myndert Van Schalick; one was a lawyer, District Attorney Hugh
Maxwell; one was a banker, John Delafield, cashier of the Phenix Bank;
and the ninth was his brother, Joseph Delafield, President of the Lyceum

of Natural Scfence and described as "a mai of leisure.'" These nine men
and their successors drafted the plans for the new university, enlisted

the help of such outstanding public figures as General Morgan Lewis; held
public hearings, formed a governing council of thirty-two members, adopt- -
ed the first statutes for the University ip January of 1831, elected Albert
Gallatin as the first President of the Council and the Reverend J. M.
Mathews as the first Chancellor, addressed a memorial to the legislature,
and accepted th& Charter after it had been signed by the governor. (Until
1956, the governing body, now the Board of Trustees, was known as the
"Council, and the chief executive officer of the University bore the title of
Chancell'or.) ‘ .

The founders decided that the new university, in an era when higher educa-
" tion was under aristocratic and religious domination, would open positions
on its faculty to persons of all faiths and would devote its resources to

"“ preparing students from all segments of society, including "the sons of

merchants, farmers, and mechanics, " for usefu] lives in the professions,
in business, andin industry. The founders planﬁed two departments, one
for traditional collegiate education in the classics, literature, and science;
the other for preparing students for both the old and the new careers of

the times, including instruction "in pedagogical method for those who
would teach in the common schools. ' Clearly New York University was
planned from the beghning to be.exactly what it has become: a private
university in the public service. ‘

Courses of lectures in philosophy and religion were sponsored in the
winter of 1831-1832, and the first formal classes were held in the fall of
1832 in €linton Hall on the southwest corner of Nassau and Beekman
Streets, marking the beginning of the University College of Arts and
Science. Owing to the limitations of the original public subseription by
which money for the new institution was raised, only one of the depart -
ments was in being when the University first opened its dobrs, and the

zé
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first lnstruction was accordingly restricted to the traditional classical
studies then current in Amcrlcan colleges and universities. . .

In 1835 the Council approved a plan for lnstructlon in the law. as submitted
by Benjamin F, Butler, Attorney General in the cabinets of Presidents '
Jackson and Van Buren, thus inaugurating the first of the professional di-
visions. In the aitumn of that same year, the University moved into its
first permanent quarters, a Gothic structure begun in 1833 and loc¢ated on
the east side of Washington Square where now stands the Main Building,
Next in order of establishment was the Medical Department, later.the
College of Mcdicine, in which instruction was begun in 1841. In 1947, the.
College of Medicine (renamed School of Medicine in 1960) was expnnded

in addition to the School of Mcdicine, the Post-Graduate Medical |
School Mfounded ag a separate instifution #nd incorpornted into the Medical
Ceﬁ: in 1948), University Ilosplth],.‘?and related units.

“into th:ilcomprchenslve New York: ‘University Medical Center, which now
includ

. \
The University Bulletin issucd in t.hc pring of 1854 announced the establish-
ment of a "School gf Civil Engineering and Architccture, ' and in the follow-
ing September for engincering instruction was begun with an initial en-
rollment of cight men. [n 1892 the School broadened its scope to include:
applied chemistry, anticigating the further cnlargement of the program if
1899 to include degrees vil, chemical, and mcchanical engincering. °

- Colncident with this expdnsion, the name was changed to the School of

Applied Scicnee, a tifle which was retained until 1920, when it became the **
College of Engincering. The present’ designation, School of Engincering
qud Scicnee, was ndoptcd in1963.

With the organization ln 1886 of the Graduate School (renamed Grndunté"
School of Arts and Science in 1940), the University entered a period of ex-
pansion in graduate and profcssional study. One division of this new gradu-
ate department developed in 1890 into the School of Pedagogy (renamed the /

- School of Edueation in 1921), the first of its kind to be established as a

part of an Amcrlcun university.

The College of -Business and Public Administration (8o named in 1971,
originally ealled thc School of Commerece, Accounts, and Finance, and
later the School of Commeree) was orgnnlzcd in 1900. From it was de-
veloped the Graduate School of Business Administration, organized in 1916
as the Graduate Division of Business Administration and renamed in 1920.

In 1894 the undergraduate liberal arts and engincering programs were re-
moved to the new eampus at University Heights., Early in the twenticth
century, however, it was found expedient to restme some undergraduate
liberal arts work at the Washington”Square center. This work, at first
limited to juniors and scniors, was finally, in response to ipsistent student
demand, expanded to include frcshmcn and sophomores; and accordingly,
in 1914, Washington Squarec College (renamed Washington Squarc College

" of Arts and Secicnee in 1940) was cstablished.

In 1925 the New York Coilege of Dentistry, an independent school founded
in 1866, was incorporated into the gencral University structure as the
College of Dentistry. In 1971, the College, while retaining its name,
beeame the core of the Brookdalc Dental Center of New York University.

6.
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The Graduate School of Public Administration and the Graduate School of
Socinl ‘Work were established in 1960 as separate entitles, after having
constituted a combined Graduate School of Public Administration and Social
Service, which had its origin in 1938. ‘

.
.
’

The School of Continuing Education and Extensidn Services, formerly
called the Division of General Education and -Extension Services, was
organized in 1934 through the amalgamation of the Institute of Education
(1924) and the University Extension Division (1926), the latter of which was
in turn a renaming of the Extramural Division founded in 1908.

The School of the Arts was organized in 1965.

Thus at’'this stage in its development, through these fifteen schools and /
colleges and other related divisions, such as the Courant Institute of Mathe-
matical Sciences, the Institute of Fine Arts, and the Institute of Reha ilita-
tion Medicine, New York University offers its students remarkably vAried
programs of study in many different fields of higher education.

. T -11-




Schools of the Past -

. .

. At times, schools with specialized objectives have been formed and either
. have been abddrbed into other parts of the University or have been dis-"
continued. The most recent of these changes occurred in connection’ with
the School of Retailing. - Beginning in 1916, training courses for depart-
ment store personnel were offered at the Uniyersity. They grew into a_
School of Retailing, which began operating in 1921 and had various co- )
operative arrangements with the School of Commerce, Accounts, and Fi~ -
nance, the School of Education, and Washington Square College. In mid-
1964, the faculty and program were allocated to the School of Commerce
and the Graduate School of Business Administration.

As far back as 1899 there was a veterinary college at New York University.
The New York Staté Veterinary College was located here and dis~
continued only when state support was withdrawn in 1922.

For many ycars, New York Unlvc\rsity condugted a special arrangement

with the Bellevue and Mills Schools of Nursing, under which instruction

in the liberal arts was given at Washington Square and a five-year program -
lcading to a bacealaurcate degree was maintained. This arrangement,

which began in 1942, was in force until the fall of 1969.

At least one school has grown up inside another school and remained there.
The Daniel Guggenheim School of Acronautics was formed in 1925, It
continues as a part of the School of Engincering and Science.

A College of/Iine Arts, offering degrees in both fine arts and architecture,

was formcdfn 1928, Scven years later its name was changed to the

School of Afchitecture and Allicd Arts. It cnrolled students under that

title until it was discontinucd in 1941 by the governing board of the Univer-

sity. lostruction in fine arts was carriced forward by the Institutc of Fine
 Arts, which now functions cducationally as a department of the Graduate

School of Arts and Science. ’ :

In 1968, in a somewhat different klhd of :lmulgamnl'lon, the formerly in-
dependent New York College of Music was incorporated into the Division
of Music Education of the School of Education. -

\

< The University Librarics: a Bricl History

During its carly yearsy; New York University, in the urban tradition, drew
upon the lihrary resources of the community to provide the best research
t0ols for students and faculty alike. Closce working relationships were
uccordingly established with ‘The New York Socicty Library and many other
specialized libraries throughout New Yark City, while thc University's

N own collcction grow slowly, chicfly by donations of books, and was con-
centrated in the professional ficlds of Law and Mcdicine.

With the movement of the University center to University Heights in 1894,
the Gould Memorial Library was cstablished to provide within the Univer-
sity the level of library service necessary to support the curriculum. The
schools at Washington Squarg continued at firstto rely basically on the
library resources available in the city, but in 1921 began assembling a
@ ‘tbrary in Main Building. ‘ .
ERIC ‘. 3
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The growth of public higher education and the overwhelming demands
placed upon the trn‘:{‘ltlonnl urban sources of académic library research
within New York City led the University to embark on a bold new program
to create research Nbrary resources to be devoted primarily to the Uni-
versity community. -

Attention was first turned to.the professional schools where the need for
. expanded faeilities had become most pressing. ' The completion of Vander-

. bilt Hall in 1951 provided excellent facilities for the Law Library. Ip 1957 .
the Medical Library expanded into a new building to assure its development
to meet the needs of the advanced programs of the Medical Center. The
Meyer Gold Library at Trinity Place, the Begrisch Engineering Library
at University Heights, and the Fine Arts Library, 1 East 78th Street,
clogely followed. In 1962 the commitment was mage to create a major Uni-
versity library at Washington Square, the Elmer Holmes Bobst Library
and Study Center, scheduled for completion in 1972, ’

Name, Seal, Motto, and Color of New York University

™ Although the name under which the University was originally chartered was
the '"University of the City of New York, ' the institution from the beginning
was commonly known a8 New York University, .and the name was officially

..o changed in 1896, Despitc the secmingly public nature of the name, New

York University has always been an independent and autonomous institution
of higher education, financed primarily by private endowments, current
gifts, and fees. It is not to be gonfuscd with other institutions having

. similar names, the oldest of which is the University of the Statc of New

York, created originally in 1784 a8 a corporation authorized to charter

and control institutions of higher and sccondary education in the state; itis

now the corporatc name of thd State Education Department headcd by the

Board of Regents. :

-

Another, and more reeent, such foundation is the State University of New
York (SUNY), cstablished in 1948 to coordinate and develop under a board
of trustees the state-financed institutions of higher cducation; still another
is the City University of New York (CUNY), established in 1961 to coordi-
nate the municipally supported colleges governed by the Board of Higher
Education of the City of New York.

The official scal ¢f New York University combines a silver ceremonial
"torch of learning, " which is carried in formal academic processions,
with a group of four running figures symbolizing cffort or striving in the
pursuit of learning. The seal carries the Latin motto ""Perstarc et Prae-
stare, " which is generally translated as "to perscvere and to cxeel, "
together with the name of the University and the roman numecrals for 1831,
the year of the founding of the institution. When reproduced, the darker
portions of the seal arc usually printed in violet, the official color of the
University. . ’

In recent years, a simplified version of the torch alone has been abstracted
from the official seal and has gained wide acceptance when used as a sym-

bol of New York University to identify publications, letterhecads, buildings,

ctc. It appears on Lhc cover of this Handbook.

ERIC 13-
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The origin of the University color, vidlet,. is obscure. It may have been
chosen because In years gone by violetp are said to have grown abundantly
,in Washington Squarc and argund the blttresses of the old Géthic building.
On the other hand, it- may hav® T adopted because the violet was the
flower associated with Athens, that center of learning in the ancient. world,
and was thus regarded as an appropriate symbol of education and knbwledge. -
Both considcrations may have entered into the selection, of course. Over
the yefyrs, various shades of violet have been used as the University color.
- In 1964, however, the University Senate decided that the official standard
for University use would be a particular bluish shade of violet, that regis-
tered with the Color Association of the United States as '"Mayfair Violet,
17575." The Senate also decided at that time that thc academic robes for
the University would be produced in Mayfair Violet. '

B

ORGANIZATION AND A DMINISTRATION

The University Charter -

New York Univergjty, as an cducational corporation of thc State of New
York, derives its powers from a charter granted by act of the State Legis-
Inture in 1831. The original charter has been amended from time to time,
most recently by the State Doard of Regents on March 1, 1963.

The line of nuthority in the administration of the University may be viewed
as proceeding from the Board of Trustces to the President and then to the
-Chancellor, at which point there is a division into jwo general arcas that

may be called théscorporate and the academic. : '

v

-

“Tho Board of ‘I'rustees

The University 1s governed by u Board of Trustees consisting of forty men
and women, anbout half of whom are former students of the University.

Four arc specifically desigmated as "Alumni ‘Trustees™; onc such Alumni
Trustee ig clected each yenr.  All Prustees serve four-year terms, and,
except for the Alumni Trustees, who may not succeed themselves in that
capaclty, are cligible for recleetion at the end of a term in office. Terms
are staggered 80 thut one quarter of the Board I8 oleeted each year. The
Trustees have enacted Bylaws that outline the basic structure of the Univer-
sity, and dctermine the principal officers and agencics that will deal with
its affairs, and the ways in which thosc affairs arc to be _conductcd.

The_Board of Trustees meets at least five times a year. At the annual
mecting in October, the Trustees clect their own Chairman and Viee ‘
Chairmen, who scrve until the next clection.  Between meetings, the |
Executive Committee has broad authority to act for the Board, subject to ‘
subscquent ratification of its nctions. * The Finanee Committee is responsi- .
ble for investing the funds of tht University and for reeommending the ac-
quisition and disposition of property. The Buildings :'\pd Grounds Committec
is concerned with all matters relating to the physieal plant of the Univer- |
sity. The Mcthbership and Honors Committee nominates members and ‘
|
|

officers of the Board and recipients of honorary degrees.  Thaudit
Committce reviews the financial and aceounting reports of the lverslgy.

ERI!
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Trustees occupy central positions on the President's Councils, ‘which are
groups of distinguished citizens who keep abreast of developments in the
several schools and colleges of the University and advise the President on
needs -and trends. , The conduct of educational matters throughout the Uni- ‘
versity, however, is entrusted, under the leadership of the President, to-
the faculties of the individual schools and to the University Senate. -

Some of the-University Trustees also serve on the aukiliary governing

~ board that administers the complex known as the New York University
Medical Center, which includes the School of Medicine and the Post-Gradu- .
ate Medical School, the Institute of Rehabilitation.Medicine, University
Hospital, and attendant laboratory and clinical facilities. The Institute of
Fine Arts is likewise governed by a Board of Trustees of its own,which

- also shares some membership with the Board of the University.

.

The President

The President is the chief cxecutive officer of the University. He is elee~
ted by the Board of Trustees and is himsel tee, the only University
officer who is also a m®mber of Boar ommends all appoint-

_ ments to faculty and administrative positions for rd approval.. He i8 ex
officio the head of each fuculty and the presiding of: of t
Senate. The President I8 aided by other officers, in¢luding the Chancellor,
a number of Vice Presidents, the. Seerctary, and the Treasurer and Con- -
troller. He has authority "to call upon any and all other officers of ad-
ministration or instruction in the University for assistance in the perform-
ance of his duties, " which include "the supervision and direction of all
University activities, '" the administration of educational policies, and
concern for student welfarc and development,

The President is required to consult with a represcntative committee of .
the faculty of a school or college before recommending to the Board the
appointment of a dean for that school or college, and to consult with the
Senate before making a recommendation on changes or innovations in
matters within the competence of the University Senate. However, ‘he has
broad powers to revise the table of organization and to modify the titles
and assignments of administrative officials.

- :
The Chancellor . \ @ | .
The Chancellor 18 "the general assigtant to the President in a}l matters, "
and takes over the duties of the President in the latter's absence. The
dircct administration of the operationg of the University, including cduca-
tional programs, services, and busingss matters, is conducted by the
Chanccllor, to whom vice presidents, vice chancellors, deans, and other
officers report in the performance of their dutics and in making proposals
for new activitics. The Chancellor dirdcts the preparation of the budget
and supcrvises the expenditures of the, Upliversity. He i8 responsible for

" the supervision of the cducational program of the University in the several
schools, colleges, Institutes, departmentg, and divisions. . His office
serves as the primary source of authorizition for all appointments, ex-
penditures, and new programs.’ . .

, 11\ '
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“The General Counsel,  The General Counscl i8s the chief lcg!ﬂ officer of

_ 18 responsible for fund-raising activitics designed to provide long-range
" financial segurity. The Director of Public Relations has general supervi- :

Corporate Management ) _

—, - N
The respdnsibility for conducting the business affairs and corporate
management of the University is assigned to the, Vice Presidents for facili-
ties and for services, thc Treasuref and Controller, the,Secretary, and
other officers who supervise legal, dcvelo;fmental and publlc relations,
work of thc University.

accounting and financial officer of the University, who is charged with L
ceing that "thc rules and regulatjong prescribed by the Board fér the - |
government of the business and financial affairs of the University are ’
faithfully observed.” He has assistant treasurers and assistant controllers
who supervise accounting, the receipt and disbursement of funds, and ‘
associated data-processing operations (exchuding the academic computer’
centers) at all divisions of the Unlvcrslty, including the Mcdlcnl Center.

The Trcnsurcr and Controller.’ % Tréasurer_and éonttol_ler is the chief -

., The Vlcc President for Institutional I‘pcllltlcs. The-Vice President for
institution acilities i8 concerned with real estatg acquisitions and opera-
tiops, and with the maintenance, constructlon, and remodeling of buildings
for classroom and office use, libraries and laboratories, residénce halls,'\ .
student reercational facilitics, and investment propertics. . « ’

The Vlcc President for Administrative Services, The Vice President for?
Administrative Scrvices is responsible for the business services
auxiliary enterprises of the Univeradgy.™ His dutics include supc%'on of
the personncl program, offige service8, services to the faculty, has'
ing, lmmrnncc. student housing, campus stores, and food services. "

The Se(,rdtnry. The Secretary of thc University is_the custodian of* the .
Chartey@ind Bylaws of the University, of the seal, and of such offhedal ™
reco s the minutes of the mectings of the Board of- Trustees, which'
back to the founding of the University. He supervises the {ssuance f
diplomas, ecrtificates, and testimonials, the conduct of cerenfbnial occa-
sions, and in general scrves as the secretary of the educational corporation
that. is Ncw Yorlf‘ University, .

\ [}

the University. He provides legal advice upon request to various officers
the University, and he coordinates the work of outside law firms that .
y be retained to conduct litigation or perform other specialized services.

At the prcscnt time the General Counsel is aldo Secretary of the Unlvexslty

= 'Development and Public Rclntlons.f The Vice Prosident for Dcvclopment

slon of the University News Bureau, the Publications Duronu,'nnd othcr’
related activities, '

ERIC -
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" " of the several sthools, the University S nate, and v?rious University and.
interschoal councils and commissnonS\
~+ The Vice Chancellor for Acaden@ic Affairs. The Vice Chancellor for T -
. - Academic Affairs assists the: Changellor in planning and a.dmimstermg the
: instructional, research, and’public serviee programs of the University. .
. He is an ex officio voting member of each of the faculties.
<~ Thé Vice Premdent for Health Affa.irs. The Vice President for Health
Affairs‘is the Director of the Medical Center and has general responsibili-
ty for its prograﬂs in education, research, and patient care. He work§
closely with the dical Center Board of\Trustees -and is an ex officio /
" voting"member of the faculties of the School of Medicme, Post-Gradua.te -
' Medical School, and College of Dentistry.. ° R ,
. . o
% The Provost of University Helghts.. The Provost of Unive‘rmty Heights is .,
the 'chief executive-officer :at University Heights and the general assistant
td the Chancellor in thc administrationiof the academic unjts dnd facilities
at University Heights, '""having general oversight of educational programs
student and faculty affairs, and tpe physma.l en'ﬁronment. K
Otnel\Officers Assxstmg the Chancellor. Reporting directly to the Chancel-
lor are a number of other officers 1nclud1ng those beanng the titles hsted
here: .

Assistant Chancellor(s) . S . 3 ’ .
" Dean of the Libraries -."
Director of Institutional Research and Planniqg 3
Directorfof the New York University Press * — .
Director of the University Budget
Director of the University Summer Sessions = .. R
Director(s) of Student Activmes (6t Washi ngton Sq\?;re and at University
- . Heights) P | b : L ‘
Vice Chancellorss CoE

AY ‘ R ) -;/

-

exgk: ing "Such. rules as the faculty. oé is scliool may from time to time !
o J‘, " adopt. " N ulty gs,+ superviges the work of faculty
» -the -Chancellor for the appeint-
.. “rhént, rEeas apprqpriat = ghis i issal,. and retirement of

. Officm- of ips ruction and mlstrat n in hi@school. He is responsible
: E pye } n _of the budget for his school apd for
aplementation’ when approved. (See Bylaw §2.) Offices such as that .
of Executive Dean or Dean of the Faculty of Arts and Science have frém
‘time to time been created to supervise or coordmate the actwities of two
s or more schools’or of their faculty members.
s

The Dean's Couqcil (see Bylaw 42) meets monthly in the mterest of Umver— .
sity-wide’ coordlnatlon of admlmstrative practices. )

Departmental Organlzatlon. The President is authorized to divide courses“vr
of ingtmction into departments. The chief executive officer of a department

13 . ‘,a
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within one school bears the title of "chairman, " bnd is responsible to the
. dean of that school. The chief executive officer of a University department, '

a4

~The Faculty Council. Each of the faeculties, acc&;rding to its size, *has one, -

EMC . . s =18- Y ».
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- to the Chancellor.

-~ ke Role of thé Faculty. Bylaw 61, under the heading ”Reépoﬂslbilltige's of .

i ! A - . .
. ' - L ’ T ’ 9,
. . . | N

\ .

created to provide instruction in more than one division of the University,
bears the title of "héad" and is responsible through the appropriate deans

7

the Faculties, " reads as follows:

H

(a) The educatiofial conduct of each of the several schools Tand colleges,

within the limits prescribed by these bylaws or by the Board, is com~ '
_ -mitted to the faculty of each of the schools, and to such officers of
_-the schools as the Board may appoint. ’ ’ .

(b) Subject to-the approval of the Board and to general University
policy as defined by the President and the Senate, it-is the duty of each
faculty to deterrhine entrance requirements _of the school under its

; care, to determine courses of study to be pursued and the standards
of academic. achievement to be attained for each degree offerel, to
prepare 'a-schedule of lectures, to make and enforce rules for the
guidance and conduct of the students, and to certify to the President,
for reccommendation to the Board, qualified candidates for degrees
and certificates. : N

+ (c) "Each faculty shall make and enforce rules of eligibility for the
* “participation of its own students in athletics and other extracurricular
- activities. Howcvir, the University requirements for student partici-
- pation in intercolleiate athletips shall be determined by the Senate
" on the recommendation of an dfpropriate committee of the several
faculties and shall be uniformiy applied in the: schools“concerned there-,
with. ) « ' : ’ :

(See also the détal}s in subsequent sections of this}-’ Handbook: Faculty -
Membership and Meetings, and The University Senate. ¢

‘two, or three representatives on the Faculty Council, a University-wide body
of twenty—-four elected professors, that is empowered-to consider any matters
of educational and administrative policy and to discuss these matters at any .
time with the President and on occasion .with the Executive Committee of the
Board of Trustees. ; The Faculty Council constitutes over a Yhird of the voting
membership of the University Senate, on which deans, University administra-
tors, and student representatives also sit. .
Graduate Commission. Each'school that offers graduate work is' represent-
ed by its dean and one electéd ficulty member as voting members and by
one elected student as a nonvoting memberBon the Graduate Commission,
which has power, subject to approval of the Senate, to recommend to the
President and the Board géneral policies respecting graduate study in the
University leading to mastetrs' and doctors' degrees in course except first
professional degrees. Faculty members also serve on other interschool
commissions concerned with educational tatters,. such as the Commission.
on Teacher Education, the Commission on Coordinated Liberal Studies,

and the University Conrmittee o_p:,Athletlcs.
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The Administration of Student Affairs .

Each school makes provision for the organizatioh, conduct, and super-
dision of intraschéol student affairs. Interschool activities are organized

~~  on a geographical basis, as with the Gould Student Center at University

Heights and the Loeb Student Center at Washington Square, ox on a Uni-

ersity-wide basis, as is the case with the Division of Athletics. The
‘tudent Senators Council, acting with the University Committee on Student - .
Life, has special responsibilities for studying and making recommenda-
tions in this area. ‘ i

University Bylaw 62 provides that 1theé power of suspending or dismissing

4 a student in any school is lodged with the voting faculty of that school, but

. " the President or the dean of a school, or their respective representatives,
may suspend a student peri\ding the consideration of his case by his faculty.
The Senate shall have power to act in situations involving more than one _
school." In general, each school handles breaches of academic discipline
‘$uch as‘plagiarism or cheating on examinations. Matters involving o

: bl:eachesvof the peace ordisruptive disturbances are likcly to come within
the jurisdiction of the Senate, which has approved a Statement of Policy on
Student Conduct and Rules Regulating Student Disciplinary Proceedings at
New York University, as well as a general set of Rules for the Maintenance
of Public-Order. (The first and last mentioned of these documents appear

in Appendix B of this Handbopk. )

The University Senate »

The first bylaws to contain a description of the University Senate and an
outline of its powers and duties appeared in 1899. Since that time, the
importance and the influence of the Senate havé grown steadily. The by-
laws approved by the Board of Trustees on May 27, 1968, were the' first
to provide for multiple faculty representation according to the size of cach
school's faculty. (Those interested in complete details are referrcd to
the relevant bylaws of the University— Chapter ITI complete and portiéns

pf Chapter IV.)

In summary, the University Senate is empowered to act upon neducational
matters and regulations of the academic community that affect more than
one school." Senate decisions in such matters are binding upon all facul-
ties unless overruled by the Board of Trustees on an appeal lodged by a
faculty. University-wide commissions report their findings and recom-
mendations to the Senate.- In addition, it is the deliberative body of the
University for academic policies, structure, and procedures, including
pr\tﬁj’oszﬂs for changes; it is concerned with the academic program and
structure, personncl and budgetary policicsadevelopment of facilities,
and community, professional; and education relations of the University.
. It makes recommendations to the President, and, through the President,
to the Board of Trustees concerning the policies and practices of'the Uni-
versity. The Senate may also make recommendations for consideration
by each of the facultics concerning their internal educational programs
and policies. The Senate is authorized to define the educational terms
used in catalogs, bulletins, and other announ;:emcnts, upon which it may
also make advisory recommendations; it is- responsible for fixing the,
academic calendar and determining the length of terms and vacations, for

.




arranging the Commencement exercises and establishing regulations on .
academic costume, and additionally has certain duties that devolve ugon - o
it by the terms of the constitution of the Hall of Fame for Great Amxcans_,
which is held in trust by. the University, ‘7/.
< .
There are sixty-five Senators including the President, who presides by
virtue of his office. The general membership comprises the twenty-four
elected faculty members, the fourteen academic deans, sixteen elected
students, and ten officers of central administration. The twenty-four
faculty members are elected—one, two, or three per gchool or college—
from the faculties of the constituent schools of the University listed in By- -
law 51, according to the number of full-time members in their professori- .
al'ranks, (For this and other purposes, the faculties of the School of - Vo
Medicine and of the Post-Graduate Medical School are regarded as one . '
“medical faculty.) Faculty Senators are divided into three classes with .
. staggered three-year terms of office. The deans hold their seats ex v ﬁ
officio, as do five of the administrative members. The other administra~ '
tive Senators are designated at the discpetion of the President. One stu- i
dent Senator is elected annually from ::Sh school or college, except that N
two schools, which include both undergraduate and graduate divisions, . ___ !
elect one student Senator from each division. ° x Cn

Some understanding of how the Senate functions may be gained by consider- -
. ing its colncils, and the structure and interests of its committee system,
The faculty Senators constitute the Faculty Council; the academic deans
. belong to the Deans Council; the students are organized as the Student
) Senators Council, All these groups meet regularly, apart from the full
Senate, to discuss matters of concern to their respective areas of interest, P
and their reports and recommendations are regularly brought to the ‘
attention of the full body,

P ) . 4
i L The standing committees, all of which inelude members drawn from these
’ three Councils, include an Agenda Committee and an Assignments Commit- e
tee, ‘that are concerned with the internal operations of the Semate itself, .« -
The Executive Committee, composed of the President, the Chancellor, P
and the chairmen of the three Councils, is authorized to act upon urgent °
mattors when the full Senate cannot be convened. The remaining commit- S
tees—the names of which indicate their ateas of responsibility—are the e
Budget Policies Committee, the Commgncement Committee, the Hall of
Fame Committee, the University De\?ﬁ::),ment Committee, the Educational
Policies Committee, which has a regular subcommittee on the Calendar|
the Organization and Governance Committee, -and the ‘University Facllltieq‘
Committee. A number of other committees," although loosely classed as | r
Senate Committees, are not drawn from all sectors of the body, having their
membership otherwise established, Of these, the Faculty Persénnel Coni-
mittee is specified by Bylaw 41(c) to be identical to the Faculty Council, The
Faculty Tenure Committee, a hearing body, is composed of ex=Senators
from the Faculty Council, and the Honors Advisory Committee is composed
..of faculty members and students invited to consult with the Board of Trus-
tees about honorary degrees, : : ,
The Senate meets once each month during the academic year andat othér
times, upos three days' notice, at the special call of the President, or by
written request of five members. o

Q . o -20-
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" Faculty Membership and Meetings . -

The Bylaws .of the University are explicit on the matter of who is a faculty
member and on how voting rights are allotted; the relevant texts are re-
produced here. - ‘

o~

.
*  Bylaw 64. Faculty Membership. (a) The voting mebers oi/ each
‘faculty shall consist of the President, the Chancellor, thé de¢an of the
-8chool, and the professors, associate professors, and assistant pro-’
fessors who serve on a full-time basis. In addition, the- Provost of
University Heights shall be ex officio a voting member of the faculty
of University College of Arts and Science, of the School of Engineer-
ing and Science, and of the Graduate School of Arts and Science; the
Vice President.for Health Affairs shall be ex officio a voting member
of the faculty of the School of Medicine, of the Post-Graduate Medical
School, and of the College of Dentistry; and each vice,president or
vice chancellor who has academic responsihilities shf\]l beviI officio
a voting member of thé faculty of each school in his purvie

(b) In addition, professors emeriti, adjunct and clinical and visiting
profcssors of each grade and résearch professors without tenure of
each grade, instructors, lecturers, master teachers, teachers, -
master artists, and artists-in-residence, whether they teach on a:
full-time or part-time basis, are entitled, subject to school, regula-
tions, to attend faculty meetings, but they shall not have the right to
vote at such meetings, except as provided below. { Every year, each
faculty through affirmative action of its voting mbers as specified
in paragraph 64(a) may in its discretion, and gec! rding to-its own .
qualifications, grant voting privileges to. all or sbme of the individuals
described above on matters affecting that school oply, and excepting .
matters directly or indircctly affecting the inph(‘jdual's’ candidacy for
a degree or his status on the faculty at New York University, and the
election of members of the Faculty Council gr {inivetsity commissions.
s % [ b

(c) An officer of instruction s‘ervlng on %

’ :

‘l-ﬁme’ basis in the Univer-
sity shall be a full-time member of the facylty pf e}tch school in which
$ives instruction regularly, but shall hgve voting rights in the clec-
t!,qu‘q_t_» members of the Faculty Council only in the 'school of his princi-
pal‘hssignment as determined for this pu ose by the President.

(d) The roster of faculty members entitlidd to voting rights in each
school under paragraphs (a), (b), and (c){shhll be prepared and main-

. tained on a current basis by the dean of fhe school, shall be submitted

" to the Secretary of the University for verification and filing in the
official rec%]s, and shall be available for reference at each faculty
meeting. : :

¥ .
Bylaw 65. -Faculty Mcetings. Eaclkr fagulty shall hwd at least four
meetings cach year, at such times an places and under such rules. of .
procedure, consistent with these bylays, as it may determine. Copiés
of the minutes of such meetings shall he sgnt to the President and the

Chancellor.
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_Fqcultx Titles. . . f‘\ . ’ p

.

In 1960, the Board of Trustees issued a comprehqnsi;/e statement on the
© v/ pubject of permanent or continuous tenure. It appears in a later section
» headed ""Statement in Regardito Academic Freedom and Ténure." The C
“ Bylaws in effect at that time éave_ only brief descriptions of faculty titles;
new Bylaws adopted since then give more ample descriptions. The text of .
Bylaws 71, 72, and 73, approved ‘May 27, 1968, as amended through May '
1971, will be found below. It should be understood that in the event of
conflict between earlier and later statements by the Board, the most
" recent statement governs. \ ' :
X associate professors ar ually appointed to serve on a full-time
~~7™ basis, and only full-ti professors and associate professors may.
achieve permanent or gontinuous tenure at the University. Unless
otherwise specified, grofessors and associate professors are ap-
pointed for one year/only, but-they may be appointed for a longer
period or without it of time, subject to such rules respecting
tenure as the d may adopt.

- Bylaw 71. Professors anglAssociate Professors. Professors and

Bylaw 72. Assistant Prot‘es\sors and Instructors. (a) Assistant pro-
fessors and instructors are usually appointed for one year only, but
full-time service in these ranks may be counted, to the extent per-
mitted under the rules of the Board, toward the attainment of tenure
by assistant professors and instructors who are promoted to the rank
of associatec professor or prafessor. :

b
‘(b) A full-timc assistant professor who is not promoted at the expira-
" tion of six ycars as a full-time assistant professor, or after seven
years of service in the ranks of instructor and assistant professor,
. shall be ineligible for further full-time appointment in the University.
, . An exception i8 made only for faculty members appointed as full-time
' assistant professors before March 22, 1954. : '

(c) A full-time instructor shall not ordinarily scrve far more than
three years in that rank, and if not promoted at the expiration of six
years as an instructor shall be ineligible for further full-time appoint-
- ment in the University. :

(d) The appropriate dean or departmental chairman shall as a matter

. of academic courtesy give notice of these rules to full-time assistant
professors and Instructors in the fifth year of their respective ranks,
but no assistant professor or instructor shall be promoted or acquire
tenure rights on the ground that he did not rececive a notice or re-

minder of this scction of the Bylaws. " .

Bylaw'73. Nontcnurc Positions. Instruction or rescarch scrvite
shall be without tenurc implications of any kind, regardless of rank
or title; If rendered in a part-time capacity, or in a temporary po-
sition, or in a program having a subsidy of limited duration. Appoint-
ment to a nontenurc position shall be for a definite period of time, not
excecding one academic year unless otherwise specified, and shall

o : 19 | '
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automatically terminate at the close of that period unless there is an of=
ficial notice of rencwal, Nontenure positions include the following:

. research professor, rescarch associate professor, resea rch assistant
professor (except when the.titlc of research professor is conferred as a
distinction upon a person already having tenure at New York University);-

. adjunct professor, adjunct assocliate’professor, adjunct assistant profes-

80r; b
. clinical professor, clinical assoclate professor, ‘clinical assistant pro- '
fessor; L8 T o
. visiting proféssor visiting associnte professor, visiting assistant pro-
fessor .

. senior research scientist, research scientist, associate research
scicntist, assistant research scientist;
. lecturer, master teacher, teacher, master artist, artist-in-residence;
. tecaching fellow, teaching assoclate, tcaching assistant;
——— . associate, rcsearch associate, assistunt, clinical assistant, graduate
assistant, rcsearch assistant. - .. , )

Any position designated by a title not specified in this chapter shall be a '
nontenurc position unless the Board determines otherwise. '

Comments on Certain Teaching Statf Titles. The title A&lng Professor

(or Acting Associate Professor or Acting Assigtant Professor) is applic-
able to a temporary appointce of appropriate caliber who may succeed .to
unqualificd appointment to the rank thus tentatively occupied but who ordi-
narily has no assurance of such succession. Occasions for such temporary
appointment arc rare and arc cmployed only when other designations fail
to\sntlsfy the circumstances,

fhe title Visiting Profcssor (or Visiting Associate Professor or Visiting
Assistant Profcssor) is ordinarily applicable to an appointee who is a
member of the teaching staff on leave of absence as a full-time teacher of
corrgsponding profcssorial rank from another institution. The duration of
t’le n%pointmcnt of a visiting prafessor normally shall not exceed onc year.
v .
The title Rescarch Profcssor (or Rescarch Associate Profcssor or Re-
scarch Assistant Profcssor) may be employed as a courtesy title without
\ tenurc implications. In the case of regular. members of the teaching staff
it is ordinarily restricted to those of full professorial -rank who have previ-
-ously attained tenure. Those scrving temporarily on year-to-year ‘appoint-
ment under rescarch contract and who are cngaged incidentally in tempo-
rary teaching nssigngignts may be accorded such titles without tenure im-
plications, . . .

The title Clinical Professor (or Clinical Agsociate Professor or Clinical
Assistant Professor) is applicable in the medical and dental divisions to
an appointce whosc professional attainments are comparable to those re-
quired for the Fégular professorial grades but whosc teaching service is
part time. : "
The titlc Adjunct Professor (or Adjunct Associatc Professor or Adjunct
Assistant Professor) is applicable to an appointee whose academic prepara-
tion and professional attainments are such as,to mecct the qualifications for
the regular professorial grades as sct forth in the tenure statcment but who

o
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usually does not have a current professorial connection with any other
institution and is appointed to teach, usually a part-time program, in New
York University on a purely temporary basis. Appointment in these ranks -
is made on a year-to-year or semester-to-semester bnsls.

The title Lecturer is applicable to an appointee who is an individual of
distinction in his professional field, who is not otherwise on the teaching
staff of the University, and who is engaged to give a series of lectures or

" to teach on a part-time basis during a specified semester or year. -

"The title Associate ig applicable to a person t'emporarlly.nttnched to the - .
" University for the primary purpose of carrying out a specified project, in-

cluding limited teaching duty, who shall have completed the doctorate or

- shall have clearly demonstrated equivalent attainment in experience and
‘ proﬂclqncy in his special field. (The title Research Associate i8 not a

teaching title, but is nppllca.ble to comparable personnel hnvlng duties
other than teachlng.) )

The title Tenchlng Associate may be applied to a person cnrrylng a full
teaching load who may also be taking courses nt New York University in
certain specified programs. , . .

The title Tenchlng Assistant is applicable to a person temporarily nttached
to the University in a teaching capacity who, ‘through successful graduate

study or field experience, shall have demonstrated special aptitude for the o

duties assigned. (The title Assistant is reserved for all nontenchlng
perBonnel for whom such deslgnntlon is npproprlate )

.

’ The titles Teaching Fellow and Grndunte Assistant are applicable to gradu-~.

ate or postgraduate students pursuing prescribed. programs of study at this
institution who, because of outstanding qualifications, are appointed to

part-time teaching duties concurrent with their academic programs. (The .

title Fellow is used for the incumbency of certain gmdunte fellowships
which entnll no tenchlng responsibility. ) o
The dohgnntlons Lecturer. Teaching Assoclnte. Associate Tencher. ‘
Master Teacher, Master Artist, Artist-in-Residence, Teaching Fellow,
Grndunte Assistant, and Teaching Assistant, whether gained at New York.
University or elspwhere, ‘do not fall within the academic hierarchy (i.e.,
{nstructor, assistant professor, associate professor, professor) that may
lead to tenure at New York University, and service in such capacities,

irrespective of its duration or where it was rendered, whether full time or:

" part time, is not creditable~toward tenure requlrements at New York Uni-

versity.

The title of Distinguished Professor may be conferred upon a faculty
member of great renown, who is not otherwise the holder of a named (en~
dowed) professorship, while still op active service with the University.
This title requires the recommendation of the acndemic department, sup-
ported by the dean of the scheol concegned and is subject to speclﬂc
approval by the University Senate.

s

See also Faculties and Faculty Meetlhg‘s.
N 'y
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. M. The Case for Academic Tenure
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Academic Freedom and Tenure . ‘ oA )

\ ) .
To accompany the comprchensive policy statement of 1960 on the subject
of permanent or continuous tenure, the Board of Trustees also adopted a
formal set of procedures to govern an action to separate {qr, cause a ten-
ured member of the faculty. More receritly, on the recornmendation of the
University Scnate, Which approved proposals originating in the \Faculty
Council, the Board has adopted University-wide procedureg'for potifica-
tion of appointment as well as a policy for handling dlsclpll?ﬁ?y. roblems
involving membcers of the faculty, In addition, during the lg‘

d

0-1971 aca-
demic year, the Scnate enacted a sct of procedures for han lhg culty
gricvances, -

The tenure statement and the procedures for appointments follow in this
siction; the policies for gricvances, discipline, and dismissal appegr in+
Appendix B to this Handbook. kY
: a
*

Title I: Statement in Regard to Academic Frcedom and Tcnur"i\!

(Adopted by the University Board of Trustecs, October 24, 19489,
amended through April 26, 1971)

I.  Authorization by thc Board of Trustecs « L "}‘

The Board of Trustets of New York Univcrsity has authorized then:

following statement in regard to academic freedom and tcnurc at w\
Nork University, It reserves the right to amend this statcment at

discretion but no amendmént shall take away a status of pcrmanent
continuous tenure acquired Beforce such gmendment, :

o
-]

r

1. ‘The Case for Academic Freedom . \

Academic freedom is cssential to the free scarch for truth and its free
cxpression, © Freedom in rescarch is fundamental to the advancement
of truth. Frecdom in teaching is fundamental for the protection of the

. rights of the tencher in teaching.and of the student in learning. Aca-
demie frecdom fmposcs distinet. obligations on the tcacher such as
thos¢ mentioned hereinafter,

Academie tepure is a means to ceriain ends, spccifically: (1) frec-
dom of teaching and research; and (2) a sufficient degree of cconomic
sceurity to make the.profcssion of teaching attractive to men and .
women of ability. ‘

Iv. Academic Freedom

The teacher is entitled to full freedom in rescarch and in the publlcn-‘
tion of the results, subject to the ndequate performance of his other
acndemic duties, but outside occupations and rcscarch for pccuriasy

v

* The references to the Bylaws and n number of the sectional hcadings
@ ve been added. . ‘ .
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gain, except in the case of sporadic and wholly unrelnted engagements,
should be based upon an understanding with the administration of the

University. : \

The teacher is entitled to frecdom in the elassroom in discussing his
subject, but he should not introduce into his teaching controversial
matterphat has no relation to his subjeet.

The teacher is a citizen, a member of a learned profession, and an
officer of an cducational institution. When he speaks or writes as a |
citizen he ghould be free from' institutional eensorship or discipline,

but this special position in the community imposes special obligations.

As a man of learning and an cducational officer he should remember

that the public may judge his profcssion and his institution by his 7|
utterances. Henee he gt all fimes should be accurate, should exercise - ‘
appropriate restraint, .should show respect for the opinigns of others. /
and for the cstablished policy of his institution, and while properly /
identifytng himsclf to outside audicnces as nsdoeiated with the Univer-
sity should clearly indieate that he is not an institutional spokesman -
unlcess specifically eommissioned to serve in such a eapacity. 7

V. Ac¢iademice Tenure

1. [Part-time positions and other positions| A distinetion is made
between part-time and full-time membeTs of the teaching staff{ ‘Unless

N their notices of appointment explicitly state that they are np&{i{nted

for full-time tcaching service, officers of instruction, of whatever
rank, arc considered part-time members of the teaching staff. The
full- Hmc members of the teaching staff arc those teachers who give
fuil-time service to the University and whose notices of appolntment
explicitly so indicate. .

3 © . All part<time uppointees to the University staff, irrespective of title,

rank, or eumulative length of service, are entitled to no right of

tenure, and their appointments are limited strictly to the periods )
stipulaed insthe officinl notiees thercof. Likewise, nll those reeelv-

] ing 'lppoln(‘m(-nt th such temporary capacitics as fellow, nssistant,
associate, lecturer, or as acting, adjunct, climcal, and visiting
officers of instriction in the several ranks, whether rendering full-
or part-time scrvice; arc incligible for tenurd on the basis of such
service and arce restricted in the duratiod of their connection with the
University to the period stipulated in the offieial notices of appoint-
ment.  The same stipulation applies to personncl appointed with pro-
fessortal or other titles, whether on full- or part-time scrvice, on
subsgidized nssigmments such as aponsorgd rescarch, or in teaching
programs where cxpense of the program,issdependent upon a subsidy
of limited (Iurution [Cf. Bylaw 7'! ]

-

spcct to probation and tenure for full-time Instiuctors, assistant
professors, asgociate professors, and professors is given bhelow.

After expiration of the stipulated probationary periods, full-time asso- .
ciate professors and professors are considered to have permanent or
continuous tenure, and thelr gervices are to be terminated only for -

\
\
{'renure d( geribed] ‘The general policy of the Univcrslty with re- |
|
|
|

ERIC | s
-28-

/

/



ERIC .

Aruitoxt provided by Eic:

adequatc cause, cxcept in the case of retirement 1\ age 68, or under
extraordinary circumstances because of financial ekigencies, or be-
cause of the discontinuance of a considerable part d-the University,
such as a college, school, or division or a departmgnt in a college, -
school, or division. It is undefstood that the Univegsity has the right
to reduce the length of the probationary period in spqcific cases.

3. [(Instructor} Appointment to a full-time instructo shil carries

" with it the possibility of rcappointment but ineludes fiq right to perma-

nent or continuous tenure, or to further reappointmeny, or to promo-

‘tion to an assistant professorship. A full-time instrudtor shall not

ordinarily serve for more than threc ycars in that rank, and if not
promoted at the expiration of six years as an instructog, shall be in-
cligible for further full time appointment in the Universyty. (Cf. By-
law 72(c). | . :

4. |Assistant Professor] The rank of Assistant Professpr
granted ohly to those who have proved their worth as tea hers and
have given evidence of character and productive scholarship. The
assistant.professor should possess the maturity and attaiyment in the
ficld of scholarship or professional practice of which the qocto

degree is frequently the testimonial.  Appointment to an sistant pro-
fessorship carrics with it the possibility but no presumptign of re-
appointment and includes no right to permancnt or continuous tenure '
or to further reappointment, or to promotion to any higher \rank.

1\'7hll—timi’£ assistunt professor who is not promoted at the
of six ycars as a full-time assistant profcssor, or after se
of service in the ranks of instructor and assistant professor) shall be
ineligible for further full-time appointment in the University, An ex-
ception [s made only for faculty members appointed as full-time
assistant professors before March 22; 1954. {Bylaw 72(b). | U 4

5. |Associate Profcssor] The rank of Associate Professor should be
granted only to thosc who, in addition to all the qualifications for an
nssistant professorship, have an unusual contribution to make to the

Univérsity through the excellence of their character, teaching, produc-

tive scholarship, or other educational service. There is no presump-
tion In appointing an agsociate professor that he will later be promoted.
Reappointment as an agsociate profcssor docs not imply any subse-
quent appointment at higher ravk, Under any of the following conditions
the appointment or reappointment of an associate professor carries
with 1t ghe right of continumrs or permancent tenure if it is for: (1) the
sixth year as a full-time associgte professor at New Ygrk University;
or (2) the cighth year ag a full-time teacher at New York University in
the #gik or ranks of instructor, assistant profcssor, or associate
professor; or (3) the fifth year as a fulletime tencher at Noew York
University and follows a term of more than three years, i.c. .\not less
than goven semesters of full-time teaching in onc or more institutions
of higher cducalion other than New York University in the rank or ranks
of instructor, assistant professor, associate professor, or profcssor.

University hag formally disclosed to thgfappropriate dean or officer of

2 4
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central udmmlétrntlbh the fact t::%h’e has gained permanent or con-

- States having tenure regulations siffithar to those_in effect at"New York

tinuous tenure in another institu l;‘df higher education in thé United

~.‘University and leaves that institution to accept appointrhent as a’ full-
‘time assoclate professor at New York U ty, it is \assumed that

he has permanent or contibuous tenure af New York University unless
it 1s agreed in writing that his appointment is for n-prob‘ fonary '
period of not more than four years. It shall be the rcapqnslblllty of

the University official hiring the teacher to raise the question of ten-

B

ure posblblx\nc_hleved elsewhere. .
\ v,

6. (Profes T . The rank of Professor should be granted pnly after
careful considération of tfe individual's character, scholarship,

rescrved as a mark of dfstinction in the field.of scholarship and in-
struction. It should never be granted as a recognition of usefulness
in administration. < Yo . .

v

1

Under any of -[ghé following conditions the reappointment of a professor

. carries with {t the right of continuous or permanent tenure: 1) if the

rcappointment'is for the fourth year as a full-time professoriat New
York University; or (2) if the reappointment {s for the sixth ygear d8 a
full-time professor or associate professor at New York Univérsity; )
or (3) if the reappointment is for the eighth year as a full-timbe teacher
at New York University in the rank or ranks of instructor, assistant
professor, associatc professor, or professor; or (4) if the reappoint-
ment is for the fifth year as a full-time teacher at New York Univer-
sity and fqllows a term of more than threce years of full-time ‘,enchlng

in the rank or ranks of instructor, assistant professor, associate
profcssor, or professdr in onc or morc Institutions of higher %duqn—
tion other than New York Univcrsity.

If a full-time teacher at the time of his first appointment at New York
University has formally disclosed to the appropriate dean or officer

bf central administration the fact that he has gained permanent or

continuous tenurc in another institution of higher education in the .
United States having tenure regulations similar to those in effecbt at

New York University and leaves that-institution to accept appothtment

as a futl-time professor at New York University, it is assumed that

he has pecrmanent or continuous tenurc at New York Universityjunless e
it is agreed in writing that.his appointment is for a probationa

period of not more than threc'years. It shall be the responsibility of -
the University official hiring the tcacher to raise the question f. .
tenure possibly achicved clsewhere. ’

7. |Administrative posts; promotions] Appointment to adminigtrative -
posts may be terminated or modificd by the University Board ol Trus-
tees without prejudice to the teaching rights of officers holding such
positions. If a teacher gains permanent or continuous tenure a New

- @30- : ’
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Al
York Unlversity in one rank his tenure will not be invalidated by subs
sequent promotions in rank. * o
Terrgination of a Tenure Appointment - a -

1. [Termination for cause] Whén a member of the teaching staff has
permanent or continuous tenure or i8 gerving an appointment. fora*

‘term of ycars which has not expired, his services may be terminated

by the Board of Trustges only for adequate cause, except in the casé
of retircment for age, or under extraordinary eircumstances because
of financial exigencies, or bpcausc of the discontinuance of a consider-
able part of the University, duch as a college, school, ordivision or

a department in a college, sghool, or division, Adequate cause in-
cludes (but is not limited tofhe or more of the followihg: incompe-
tent or incfficient service; négl@iit of duty; repented and willful dis-
regard of the rules of ncndemld? cdom as sct for';h in this statement;
physical or mental incapacity; ¢gfduct unbecomiiig-a mémber of the
tcaching staff; or any other condult of a character é’ﬂrloﬁsly prejudi-

_cial to his teaching g rescarelf'or to the welfare of ‘the University.
‘| cf. Bylaw 76, Rem®&val.] !

2. [Rules; notice; record] Proccedlngs_ for termbijintion of service -
for causc shall be conducted in gecordance withBuch rules as may
from time to time be adopted by the Board of Trustees, and shall be
initiated by serviee upon the persbn involved of a written netice set-
ting forth elearly and direetly all eharges preferrod agaiidt him and
informing him of his rights under this scetion and under relevant Uni-
versity bylaws and rules regulating pro¢eedings on such charges. The
person charged shull be entitled to 'a hearin“g before the Faculty Ten- 4

“urc Committce of the University in aecordance with the regulations

pertaining thereto. A full stenographic record of the hearing or hear-

fngs shall be given to the parties conecrned. In'the hearing of charges .
of incompcetence, the testimony should include that of teachers or other
scholars, whether fron) this Univergity or from other institutions,

3. [Conclusions to Board}] The reeord, findings, and conclusions of

the Paculty Jemurc Committée shall be fogwarded to the Board of Trus-

tees for final detoermination on the question of termfnation of service.
. - :

" “

4. [Rules bind all partics] The rules regulating proceedings to termi-
nate servieé for cause shall be binding upon all parties.
. %
proccedings is an extraordinary remedy, bu Fhothing in this statcmen
shall be interprefedeas prectding such action by, the President or'the
Chuncellor of the Uniycersity or the dean of the ¢bllege, school, or
civision involved with the assent of the Presideht os the Chnncqflor.
whenever, in the Judgment of cither.of them, continuanec of the person
in servige threattns substantial harm to himself, to ot‘hitrs,)ndo-ﬂm
welfure of e University, :

5. " [Summary suspension] Summary suspergion pending te rmlﬁmlow‘)

. . Y .
6. |Review of sugpension] In the event of sunTmagy suspension, the
propriety and ¢ff¢et of such suspension shall be passed upon by the

-31-
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'Faculty Tenuré Committee ‘and the Board of Trustees when they con- >
sider the merits of the charges made. Such charges shall be preferred-
within a reasonable time,/ or the suspension lifted or otherwisg resolyed -

as the interests of StMntial justice appear to the President-or the -~~~
 Chancellor to require; e .

7. [Salary followﬁg dismissal] A person having perm‘anént or continu= )
%« ous tenure who is dismissed for cause ghall receive his salary.for at:least
one year from the t!ate\of mailing to him, by reg_istered mail, of a notice

' of such dismissal. ‘ . » : o . :

[

-

y -

.

oy

- . --

"VII. Existing Commitments

M . . . ' . ' - - & . » ’
j . Thig statement, Wwhile applicable generally t¢ all members of the teach-
“. " ing gtaff of New York University at the time of its adoption, is not in- 4

tended to modify existing commitments, as inthe case of assistant pro- |
fessors previously appointed without reference to nontenure restrictions;
o T B g T ’

i ’ t

_ VINL Notification of Resignation - ~ -
" . , w P L TS "
e The following provisions shall apply to.notifications of résignation: = ¥

1.¥gﬂy notice] Notification of resignation ought, in general, tobe -
earl® enough to ébviate serious embarrassment to the University, the
" length of time necessarily varying with the circumstances of the particu-
lar case. . - o . ) L
' .y . . | ¢ o . ’ . A . . . 4 &
) & 2. [Minimum notice]. Subject to this general principle it would seem
.- " appropriate that a professor or an dssociate professor should ordinarily
R - give not lessthan four months' noticé and.an assistant professor or in-
" v structor not less than three months' notice. o o

© -~ -3.. [Notifieation before transferring] It is assumed that a teacher may

) answer an informg] inquiry about whether he would be willing to con- -

o sider transfer to another institution under specified conditions without

. ‘previous consultation with University officials, with the understanding,

i"‘-, s Z\hpwever, that if a definite offer follows he will not accept it without
v [\ eiving such notice as is+igdicated jh the preceding provisions. He,is at

S _f' iberty to ask his supefio‘g“officefs to reduce, or waive, the notjfication

- requirements there specified, but he is expected ta conform to their de-

B cision on these points. : ‘ ‘ : \

IX. Whom Tenure Cannot Protect

v Nothing in tifls statement is to be ihferpreted as giving the prétection of
v " . tenure to anyone who advocates the overthrow of the government of the -
United States by force, violence, or any unlawful means. : ’

Titl}/@i; "Appointment and Notifi.cation_ of Appbintmént .
(Adopted by the Board of Trustees on Ma;' 25, 1970)

X X. General Appointment Procedures Affecting the F_‘ull-timé iI‘enure-earn-%
» '~ ing Ranks, - . : . .

r

1. Recommendétiohs of appointment or reappointment of full-time in-
' . structors, assistant professors, associate professors, and professors, /

LRIE~ S 2Ty
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who have not achieved permanent or"contdnuous tenure, shall be made

the chief executive officer.of each department to the appropriate
:%;n. The chief executive officer is the head of an all-University de-
partment or the chairman of a school ar college department that is not”
part of an all-Untversity department

* 2. In the preparation of his recommendation the chief executivewfficer
of each department shall have the counsel of an advisory.body of ten-
ured faculty members of the department. In case he is not the chief

. executive officer of the department, the’ chairman of a school or college
department in which a recommendation for appointment is under-con-
sideration shall be ar member .of the advisory body of tenuged faculty

© members,

3. Each acadermc department shall, in accordance with its own proced—
ures, establish an advisory committee on appomtments.

S 4. The department head or chairman shall transmit to the appropriate,
dean, along with his recommendation and reasoning, the recommenda~
tion and reasoning of the advisory body, together with their names, the
method of their selection, anda report of the numerical vote. )

A}
5. In schools without a departmental orga.nization, the’dean, m the
preparation of his recommendations of appointment, shall have ‘the
~counsel of an advisory body of tenured faculty members of the school.-
' The dean shall notify the faculty members of his school of the composi-
7 txon of the advisory body, and the method of their selection, !

6. The dean shall approve or disapprove the recommendatlon, and

shall notify the departiffent head or chairman, if there is a department—

al organization, and the advisory body, of the ultimate decision along

with reasens therefor if the recommendation is disapproved. .
7. Nothing in the pointment procedures described above shall be

%/construed to preclude the possibility that other advisors or adyisory

bodies or student groups may be consulted to. meet the needs of indivi-
dual ‘schools or specific' situations. °

1 « e

X1, -Notification of Nontenured Faculty Members
1. During his probationary period, each full-time instructor, assistant’
professor, associate professor, and professor shall be notified annual-'
1y by the department head or chairman, or by the dean in schools with-
. "out departmental organization, of his prospect of being recommended by
'S .« “The department on the evidence then available for an appointment result-"
ing in tenure. Where it is unlikely that tenure will be achieved, such
notificatxon shal{ be jn- writing. ’
%
2. Notice of intention not to reappoint a full-time instructor, dssistant
professor, asscciate professor, or professor shall be sent to the indivi-
dual affected according to the fcllowing schedule: -

»

i
a) Not later than March 1 of the first year of academic servxce, if the
- appointment is 'to be terminatéd on August 31.

. ERIC Q\ 28 T ~
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b) Not later than December 15 of the second year of academic service,
if the appointment is to be terminated on August 31. :

s
c) In all other cases, not later than August 31, if the appointment is to’
be terminated on the following August 31, or not later than one year
“before the termination of the appointment. ¥ - .

“Fenurs Appotati '
XII ure Appointments

1. In addition to the general appolntment procedures the process of
recommending an appointment that would result in tenure shall be as
: follows ' v

a) 'l‘he dean shall forward his recommendation by June 1 to the Chan—
cellor, with a copy to the department head or chairman and to thevad- -
visory body or, in schools without departmental organization, to his
advisory body. The dean's recommendation shall be accompanied by
the recommendations he has received from the department head or
chairman and the advisory body.

b). The Chancellor shall support or oppose the dean's recomme dation
in his recommendation to the President, and shall notify the dean of the
final decision, along with reasons therefor if the reco!
disapproved.
department head or chairman, if there is a departmental organiz
and to the advisory body’ - The dean shall notify the affected fac
member of the decision.

' >
2. In the case of an appointment that would, if .made, complete thp
stipulated probationary period and result in tenure, negative recom-~
mendations as well as positive ones shall be transmitted by the depart- -
ment head or chairman to the dean, and by the dean to the Cha.ncellor. :

-~

Retirement

" Bylaws 75 and 55 read as follows:

75. Retirement. The tenure rights of officers of instruction shall ,

cease August 31 of the academic year, September 1 to August 31, in

which they attain the age of sixty-eight. Likewise, their active service

shall then be terminated, and there shall be no presumption of reappoint-

ment thereafter. Subject to recommendation by the President and ap-

proval by the Board, however, an officer of instruction who has reached

age sixty-eight and is-available may be reappointed to serve thereafter

from time to time in either a full-time or a part-time capacity. Each

such reappqint'ment shall be for a period not to exceed one year. He 4

shall be automatically retired at the conclusion of any period of- service

for which he has been reappointed beyond age sixty-eight unless further ‘

reappointed. . |
|
|
|

'55. Term of Admimstrative Appolntments. Appointment to an adminis-
trative office, including but not limited to the office of executive dean,
dean, vxcgdean, associate dean, assistant dean, director, secretary,
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department head, and department chairman, shall be witlout limit of

time, unless otherwise specified, but may be terminated at any time by

the President, or the Executive Committee or the Board without pre-

judice t6 any rights of the officer as holder of a professorship. The

. active service of officers of administration shall be terminated on
August 31 following their attainment of age sixty-five, unless action is
taken by the Board to the contrary. . N

1 »

Some General Principles. During any extension of service the incumbent
may continue the benefit plans and annuity coverage hetd at the time of _
normal retirement. ' ) ’ N\

Those invited to serffe after the usual retirement age should seek the advice -
of tax and pension althorities before accepting such an invitation,

Invitations to serve after retirement age shall be issued as far in advance of
the normal dates of retirement as circumstances permit.

.Officers of instruction and officers of administration reappointed to serve
after retirement age shall be given such titles as the Board of Trustees, on
recommendation of the President, shall approve. These titles may or may -
not differ from those held at the normal age of retirement. :

 The title of Professor Emeritus is given only to full professors who have
served New York University with academic distinction for a long enough
time prior to retirement to have become identified historically in the pro-
fession as New York University professors. 1t is given only upon formal
retirement from active service, or at least from full-time active service,
upon attainment of retirement age. It is not automatic; it must be recom-~
mended by. a department and appPeved through the normal procedures applic-
able to other academic titles. Comparable principles apply to the use of
the designation Emeritus for administrative personnel.

The rule of retirement after- attainment of retirement age is applicable not
only to officers of instruction and officers of administration and others
subject to appointment by the Board of Trustees but to all other members of
the University staff, with permissible exceptlona%::aordlnary circum-

. stances comparable to those occasionally accorded d appolutees, at the
» discretion of the President of the University or his authorized representa~
tives. s . . .

]

The rules of retirement are not intended to preclude cessation or modifica~
tion of active service before retirement age, subject to such terms as the
circumstances may warrant, recommended by the President and approved :
by the Board of Trustees. B

. Oath of Office .

Section 3002 of the Education Law of the Statc of New York, as amended,
requires in part that any United States citizen employed within the state as
a teacher in a tax-supported or tax-exempt institution sign an oath or af-

. firmation to support the Constitutions of the United States and of the State
of New York— this oath or affirmation to be administered by a notary or an
authorized school official; or, altcrnatively, that a statement (entitled
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"amended oath') pledging himself to the same effect be signed by the person :
concerned and returned for filing with the records of the institution. "This

oath or affirmation or pledge must be executed by every newly appointed

teacher before his first class session, '

The requisite form for complying with the law is available from the Faculty
Records Office of the University and in the offices of the deans of the schools
and colleges. ‘Foreign nationals, of course, are not subject to this require-
ment. . o

Teaching Assighments . R

. ments outside of the usual pattern as a part of the regular teaching loag/are

‘ment, except in emergency circumstances duly approved in advance by the

Full-time members of the faculty, professional research staff, professional -
library staff, and administration are in principle available for duty during, -
and they are paid for, the entire academic year, September 1 to August 31 }L'i.'.
Succdeding. In practice, the period of dctive service to be rendered within
the academic year is determined by the administrative heads of the various .
units according to University policy, in terms of the objectives of the pro- s*‘

gram concerned and the functions to be performgd.

As regards full-time faculty members, long-standing University policy .
normally limits regular teaching assignments to the usual fall and spring /
terms (approximately mid-September to late May or early June), or equi- /

valent. The summer months are expected to be spent partly in scholarly
activity for professional growth and partly in rest and recreation. Assi

normally made only as the result of a specific agreement with an {

-«

vidual
faculty member. . : o
Full-time teaching-loads are determined administratively under gvidelines
approved by the Chancellor for a particular school or department. No ,
additional compensation by reason of teaching overload may be paid to a
full-time faculty member during the period of his regular teaching assign-

Chancellor. As an exception, teaching in the School of Continuing Educa-
tion or in a regularly established off-campus program for additional compen-
sation to the extent of one course per semester (in addition to a faculty
member's regular assignment) will be permitted with the approval of the,
dean of the school in which the teacher renders his principal services but
such arrangements are subject to review and renewed approval from year

to year. . . - .

t

4
A full-time faculty member may accept teaching assignments. at times out-
side his regular schedule (e.g., during the summer) at New York Universi-
ty or elsewhere, provided such additional undertakings do not unduly inter-
fere with his efficiency and serviceability to his department and do not pre-
clude his taking a reasonable vacation. Summer teaching assignments at .
New York University are normally made to full-time faculty members only o
with the consent of the teacher concerned. Furthermore, it is the policy of i
the University that every faculty member should have a minimum of one
month per year during which service is not given to the University; conse-
quently né faculty member may be appointed to,” or paid for, official duties
requiring active service for a period of more.than eleven months in any
year. .

Q ‘ o 31
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Academic Responsibilitics of the Faculty Membe

Every officer of instruction is cxpected to handle his tcaching assignments
with profcssional skill. He should familiarize himself with the overall °
organization of the University, and especially with the operations of ‘the
school'or college of which he is a part, and with its requirements and regu-
lations, with which he will scrupulously comply. He should strive to be a
good citizen of the academic community, cooperative and efficiént ip meet-’
ing deadlines, submitting grades, and returning students' work withf appro-'
priate comments. He should be an active participant, as-committee mem-
ber, student adviser, or in whatever other capacity he can render the best
service, in the affairs of his department and school. Ideally he should

also maintain an Interest in the current activities and problems of the larger
community, and, especially in an urban sctting, in how the community and
the University can bencfit cach other.

He should aim at the steady enlargement of knowledge in his special field—
of his own knowledge, by continuing study; of that of others, by taking his
opportunities to make scholarly contributions. He will keep abreast of
new developments in his subject as they arc published, and should regularly
attend, and actively participate in, the meetings of-appropriate learned
socicties. (Financial assistance In attending professional meetings may be.
available, according to the rules of the several schools and colleges, es-
pecially to thos¢ who are association officers or who present papers.)

Mceting Classes; Leaves of Absence. The regulations of the University re-
quire all officers of inst ctton to be present for teaching duty and ancillary
activitics (e.g., committec work and student ativisement) during the aca-
demic scssions to which they have been assigned. In addition, unless spe-
cial arrangements have been made through the department or school, each
officer of instruction is duty-bound to meet all his assigned classes at the
place-and hour scheduled. The length of the various academic sessions,
and the numbcr of class meetings per scssion, are set conformably to the
requirements of the State Edu(z’"ation Department for the different programs
offered by thg University, and may not be varied arbitrarily by individual

teachers. .
. L3

In casc of illness nccessitating absence from class, the teacher should
communicate with his department head, or, if the latter is not available,
with the dean. The-department head or dean will determine whgt arrange-

ments, if any, shall b made to provide a substitute instructorior to make
up the work of the claSs at a later date. '

Applications for Jeave of absence of not more than seven days should be
made to the proper dean. Leave of absence for more thdn scven days re-
quires the approval of the Chancellor.

For information and policics governing sick leave, sce the brochure on
benefits, availablc from the Faculty Benefits Office. Supplementing the
cxplanation containcd therein, for the information of thdse who may wish to
claim income tax exemption on salary pald while on sick leave, the follow-
ing gencral statement of policy is applicable: "'t is the poliey of the Presi-
dent, acting under authority of the Board of Trusteces, to grant leave of

absence on saldry in cases of illness for such period of time as he, the \
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President, may determine, not cxé:cdlng current budget provisions for
the salary in question. Any such leave of absence beyond the period of
the current budget provision is subject to the approval of the Board of
Trustees. "

Salary Payments; Deductions

Payment for Teacping from September to June. The salary of a full-time
officer of instrucfion who teaches in the regular fall and spring.terms of
his school is paid by monthly check from the Controller's Division, in
equal installments over the entire calendar year, beginning on the first
day of the month following the cffective date of appointment, with the ex-"

.. cecption that a "full-time' teaching associate, teaching assistant, teaching
fcllow, or graduate assistant on duty from-September to Junc reccives his
salary in ten cqual monthly payments, starting the first of October and
ending the first of July. Salary payments to a part-time member of the
lnstmctlpunl' staff on duty from Scptember to Junc arc payable four times
cach term, on the first of November, December, January, and February
for the fall term, and on the first of March, April, May, and June for the
spring term. -

Payment for Summer Session Teaching. Payment for teaching in the inter-
session, whether paid as additional compensation to regular full-time
officers of Instruction or to visiting or part-time personnel, {8 usually
made on July 1; similarly, compensation for the first six weeks of the
summer session 18 usually paid on August 1; for the second six wecks, on
September 1; and for the postsession, on October 1. ”
Deductions from Salary. Deductions from the salary check are made by
the Controller's Divigion for federal, New York State, -and New York City
income taxes, and Federal Insurance Contributions Act {F.I. C.A.) tax gs
specified by law; algo {or’annuity, group insurance, disability income *
4 protection plan, and hospitaljzation and surgical-medical insurance premi-
\ ume in accordance with individual requircments. Part-time membets of
the instructional staff, and such cssentially temporary appointces as teach-
ing fellows, graduate assistants, and the like, are ordinarily incligible for
annuity, group insurance, or hospitalization bencfits.> Cases to the contra-
ry arc subject to review and decision by the administration.

P
The University cooperates with the United States Treasury in arranging for
.the regular purchasc ‘of savings bonds under the Payroll Deduction Plan.

Restriction on Outgide Empiofmcnt

As a matter of University policy, full-timec members of the faculty arec re~
quired to teach only at New York University during the period of their
regular teaching assignments (normally, September to June). Teaching
service at other institutions during such period may not be rendered ex-
cept in the most unusual circumstances, and must be duly gpproved by the
appropriate dean and by the Chancellor.

Assignments to full-time n.u;mbers‘of the fdculty, professional rescarch

and library staffs, and administration are nade on the assumption of full-
?fii‘lmc service to the University. Full-time faculty members are expected
Q .
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to devote their mmﬂcs to teaching, to research, to student counsel-
ing, and to relate ties at New York University. This implies a limit
on outside ‘activitics, particularly those which involve the rendering of
service for extra compensation. ' - '

. S~ .

v Since individual encrgies and capacities vary greatly, it is difficult to pyes-
eribe any exact measure for such limitation. In.general, however, full-
time members of the faculty will be expected to limit their outside activi-
ties for which compensation is received to not more than one day per week
during the periods of their regular teaching nsslgnment%

As a matter of courtesy, faculty members are cxpected, to inform their
department- chalrmen and deans of the gencral nature and extent of any
such continuing commitments.

,

- It is the responsibility of departmental chairmen or headd, and of the
deang of the various schools, to protect the intcrest of the University in
the f Ftlmc gervice of its full-time faculty, professional research and

- library staffs, and administration. '

Limitation on Degree Candidacy

Special attention is called to Bylaw 63(c), which reads as follows:

No officer of instruction holding profcssorial rank in the University,
that 18, rank above the grade of instructor, shall be permitted to ’
enrbll as a candidate for a degree or be recommended for a degree  *
in gourse. A degree candidate who accepts appointment to a profcs-
sofialrank must thercupon relinquish such candidacy.

While the rule docs not prohibit a teacher of profcggorial rank, whether on
temporary or pcrmancnt appointment, from taking tourses at this institu-
tion for credit to be applied clsewhere toward a degree, it does prevent
guch an appointce from pursuing a course to be credited toward a degree

at New York University. In applying the rule, the prohibition has been con-~
strued as extending to thése whose professorial titles are in the category of
nontenurc positions (i.c., visiting, research, adjunct, and -clinical profecs~
sorial ranks), while lecturers, assoclates, and assistants are treated in
the same general category as instructors, and administrative personnel
below policy~making rank are regarded as cxempt from the exclusion.

-

Benefits

The various benefits available to faculty members arc described in a sepa-
rate publication, a brochure (Bencfits for Faculty, Professional Research
Staff, and Officers of Administration) issucd by the Faculty Benefits Office
‘and regularly brought up to date. Such bencfits include, but are not limited
to: the TIAA-CREF retirement plan, the group life insurance plan, Blue
Cross and Blue Shicld and major medical insurance, and tuition remission
privileges for faculty members and their dependents.

All.requests for information and questions concerning thesc and related
matters should be addressed to the Faculty Bencfits Office (at D;hc Medical
Center, to the Personncel Office). ‘

Q | | . :3 Ll
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~ Faculty Benefits Office. The Fadulty Benefits Office of the Personnel
Services Division (located at the Washington Square Center, 22 Waverly
Place) provides information about the benefit plans and services available
to faculty members, members of the professional research and library -

. staffs, and administrative, staff officers who hold Board appointments.
Inquiries regarding any of the benefits described in the.brochures issued
by the office shotld be directed theré, where representatives of the office

will gladly discuss your participation in any of the plans.

The Faculty Benefits Office will also be happy to assist with information
relating to local banking facilities, housing, retirement, financing educa-

¢+ tion, discounts available to members of the University staff, and various
_other matters. To obtain information, telephone 598-3181 or 3182. 14
you wish to visit the office, telephoning for an appointment. is recommended, °
to minimize waliting. ’

qubmicnl Leave

Purpose. A sabbatical leave, as distinguished from a terminal leave, a
leave without compensation, ‘or a leave for reasons of hestt‘?l, is defined ..
as a leave for the purpose of encouraging faculty members (including ad- '
ministrative officers who hold faculty rank) to engage in scholarly research
or other activities that will increase their scholarly achievement or their
capacity for service to the University. A sabbatical leave will not be
granted for the purpose of taking regular academic or other employment

of pecuniary advantage elsewhere. (A partial exception to this policy,
applicable to certain kinds of research grants, is explained below.)

* . Eligibility. Eligibility for a sabbatical leave is limited to full-time mem-
bers of the faculty who have achieved tenure rights and who have completed
six years of full-time service as members of the faculty at New York Uni-
versity. In general, at least six years must elapse between consecutive
sabbaticals.

It {8 stipulated that at the conclusion of a-sabbatical leave the faculty mem-
ber will forward to the department chairman and the dean copies of a re-
port on activities undertaken during the period of the loave.

Term and Compensation of the Sabbatical. In general, a sabbatical leave
is granted to the eligible faculty member, starting September 1, for the
usual teaching terms (i.e., September to June inclusive) of one academic
year, at three quarters of annual base salary. However, as an alternative,
a faculty member who has qualified for a full year of sabbatical leave at
three-quarters salary may apply for such sg#batical to be divided into two
terms falling within a seven-year period,—¢hch such term representing a
seventh semester at three quarters of the base salary applicable thereto.
As another alternative, u faculty member who is qualified for a full year's
sabbatical leave at three-quarters salary may elect, in lieu thereof, to
apply for only one semester of sabbatical leave during the sabbatical year,
at the full base salary for that semester.

The cost of replacing a faculty member during sabbatical leave will be kept
as low as possible by arrangements such as rotating ("bracketing'’) courses;

o 35 -
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employing part-time fnculty members, and making lnternnl ndjuatmenta in
the departments concerned.

Procedure for Granting a Sabbatical Leave. Application for a sabbatical #
leave should be made in writing by the faculty member and submitted to the
" department chairman no later than December 1 preceding the academic
year for which the leave is sought. Because of the impact of a leave on-
depnrtmontnl planning, enrly nppllcntlon is recommended.

‘

The department chnlrmnn must forward the application with an accompany-
ing recommendation to the appropriate dean on or before the following
Decoember 16, The department chairman's recommendation shall include
a statement of the proposed method of handling the normnl duties of the '
faculty member whllo on lonvo.

The dean must forward each nppllcntion, and the accompanying recom-
mendation of the department chairman, togéther with the dean's own re-
commendation, to the Chancellor on or before January 15. The Chancel-
lor, after such additional consultation with the dean as may be deslrnble.
will nnnounce the determination.

Sabbatical Leave and Résearch Grants. All sabbatical leave arrangements
approved by the University carry the restriction that the faculty member 1s -
not pcrmmod to engage ireainy form of regular adadpmic or other employ-
ment to augment income during the sabbatical. As § partial exception, a
member of the faculty cligible for sabbatical leave who wishes to take an
opportunity of augmenting the income provided by the University so as to
receive the equivalent of his or'her full salary during the period of leave,
may be granted special permission to do so, when the following conditions
are met: either (1a) a research or educational institution will pay one half
of the faculty member's base salary and thé\New York University contribu-
tion accordingly will be reduced to 'one half of the base salary instead of
three quarters; or (1b) an externally sponsored research grant will furnish
one half of the base salary for the academic year, with the University
paying one half; and (2) in either case, the sponsor agrees explicitly and in
writing that the funds may be used to pay for one half of the base salary of
the faculty member while on sabbatical {onve. The faculty member must
take the initiative in securing such written permission, and must make
_known to the departnient chairman and dean at the time of the request for
sabbatical leave that such funding is being, or will be, sought from the
research sponsor.

Awards

The University presents an engrossed scroll to every member of the facul-
ty or staff who has given twenty-five years of service to the University.
The Alumni Federation présents a medal to every faculty member who
completes thirty-five years of service to the University.

All members of the faculty who have taught at least one course in the
current academic year are eligible for nomination to the selection commit-
tee for consideration for the Great Teacher Awards. Three such awards,
spansored by the Alumni Federation, are customarily made each year;
each carries an h%ﬁrnrﬁum of $1,000.

A
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Galendar i .

Both the academlc‘and fiscal yoars for New Yok\)mverslty extend from
.,  September 1 through August 31. In most divisions (except certain pro-
. fessional schools, where slightly different schedules obtain) the regular
| " teaching year consists of two terms, beginning normally aboiit the third
. week of September and the first week of February, respectively. The

summer sessions conducted by the various divisions consist for the most

part of two consecutive six-week terms, beginning the last week in June

and extending to early September. The School of Education summer

session is divided into an intersession of three, a regular session of six,
- and a postsession of three weeks. hough the schedule of exercises*or
i each school or college -of the Universiti*follows in general this coordinated -
pattern, there are some minor local variations which can be noted in the
calendars published in the several school bulletins. The annual Commence-
ment exercises are ordinarily held early in June. - .

ERIC -s2-

1
Aruitoxt provided by Eic:




&
. -

THE UNIVERSITY LIBRARIES ¢

|
! 3

.




“~

Libraries -

The library system of the University is officially knoﬁx as the New York

University Libraries. Administered by the Dean of the Libraries and

containing nearly 2,270, 000 volumes, the system consists of cight distinct

libraries, cach organized under its own librarian and distributed geograph-

ically in such a way as to serve the several centers at which the University

offers ing\truction. .. e
/

A .

The General University Library at Washingtop Square ‘(8o titled since 1955)
will be rclocated, in the 1972-1973 academic year, in the pew building on
Washington Square South and will then be knewh s the Effmer Holmes.
Bobst Library and Study Center, It brings togdiher under.one roof many
of the collections that have heretofore becn dispéxged in various locations
at and around-the Washingtom Square campus. The\Bobst.Library W1l be
onc of the largest open-stack research libraries in state, avallablé at

- the discretion of the librarian to all qualified students an
Its capacity is 2, 000, 000 volumes, of which 1,200,000 will béd, moved in at -
the start. Its union catalQg lists the holdings of all New _York [University
libraries, "with indication as to the location where cach book ¢ be found.

- Noteworthy special collections in Education, Science, Musie,\Near E
and [bero-American languages and literatures, Judaica and He .
Russish intercultural readings, as well as the Tamiment Institute Library
(centering on the higtory of the labor movement in the United States), the
Fales Library of English and Amcrﬁnm cratyre, the Robert Frost ;
Collection, and numcrous rare books an mimu cripts are contained in the
Bobst Library, LT -, . {

e

\

'The Law Library, housed in the cast wing of Arthur T. \Vandcrbllt Ifall,
and containing over 370,000 volumes, features all Anglo-American
reports and statutes, and comprchensive collections of legal periodicals
and treatises. ‘The Dean Frank H. Sommer Library (mgre than 12, 000
volumes particularly strong in legal history, biography, and jur_ilqpru?lence)',
and the Ralph Bosch Library of InteryAmerican Law, which has beécome
the nucleus for a rapkdly expanding tollection of forcign law, are-also in-
cluded. Extensive collections on copyright law, taxation, labor law,
corporation and commercial law, administrative and public law, criminal
law and criminology,’ the administration of justice, intcrnational law
(including primary source matcrals of the United Nations and European
Economic Community), comparative law, and the many emerging and
déveloping legal specialties-(e.g., urban pffairs, poverty law, consumer-
ism), add significantly to thc).aw Library's research cipabilities.
Primary usc is for students mBgistered in the School of Law and students
concerned with legal research who arc matriculated at other New York

Untversity schools. ] N

The Medical Library is located on three floors of the Medical Science
Building at 550 First Avenuc. The collection contains more than 95,000
volumes and approximately 1,500 current periodicals. The Institute of
Environmental Medicine at Sterling Forest also maintains a medjgal re-
gearch library, as does the Goldwater Memorial %lospltul.

2
-

‘The library of the Brookdale Dental Center is located at-the College of .
Dentistry at 421 First Avenuc; it contains over 21, 000 volumcs.(%vcrnl” .

3‘)

=] . —45- -




/
/
/

'

/ ) ’ " ) ’ . .
speci! eollcctions in dental history, including tho WLlnbcrger Collection,
‘the Blum Collection, and the Mestel St Apollonia“ Collection, form one of
the lnrgest repositorics of rare books.on dentistry in-the country (some
17350 volumes, including 300 published before the ninctecnth century).

/ . N 1)

/The Graduate Library of Business Administration, located on the seventh .
and cighth floors of Nichols Hall at 100 Trinity Place, contains -over 77,000
volumes, all the important business scrvices, over 42, 000 stock exchange
financial repgris on microfiche, and 130 drawers of vertical file materlals
relating to the curriculum. ’/ '

. I 7

The Courant Institute of Mathematical Sciences Library is located in Warren
weaver Hall, 251 Mereer Strect. . A highly speeialized rescarch collection *
of over 32,000 volumésh it serves principally the facully and registered stu-
dents of the Institute. < f ¢

_ The Institute of Finc Arts L_lbrxﬁ'y at | Enst 78th Street contains a collection
;. of over 45, 000 volumes for the study of the history of art of all periods, '
classical archeology, and conservation of paintings and sculpture. Restric-
ted in space and highly specinlized in nature, it serves primarlly the regis-
tdred Atudents and faculty of the Institute. Its books constitute a reference -

collection and do noy c¢irculite,

‘The Gould Memorial- [ibrary and the Begrisch Library of Engineering ‘and
Seience serve undergduate and graduate students and the research pro-
grams at the University Heights campus in the arts and sciences and in
engincering, Together they include eyer 425, 000 volumes and many special
colleetions, ' - *

Librarians p =
Titles and Tenure. Since 1947, by action of the Board of Trustees, the
professional librariang of New York University have held titles of rank that
are cquated with certain of the teaching ranks for purposes of 'Insurance and
pension perquisites and obligations™ :lmns rights of tenure, as follows:

¢ '
Curator {(cqulvalent-to the rank of Professor)
Associato Curator (cquivalent to the rank of Assoclate Profcssor)
Assistant Curator (cquivalent to the rank of Assgistant Professor) “ o
Libratry Associate {equivalent to the Pank of Instructor) N

Those. in the ranks of Associate Curator and Curator may attain tenure rights
u;}cgrdlng to the rules and regulationy preseribed by the Board of Trustees,

Refirement. The retirement age for Librarians is 65, which is the standard
ret{rement ugzv throughout the Uniyersity for all but offiecrs of Instruction
whoke regular duties are primarilyalassroom teaching, .

Perquisites. Because of the essential functions of librariang and the value
of their cumulative knowledge while In servicee, the provisi_on\s of Bylaw 72
setting time limits for promotion or scparfition of the academic ranks of
instructor and assistant professor are not enforced strictly for the cgui-
valent ranks of professional librarians,  Likewise, since librarians ard not
officers of instruction and do not vote on matters affceting degree-fulfillment

Q .
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policy.in the various school facultis, they’re exempt from the prowsions (\

- of Bylaw 63 that require a degree candidate who accepts appointment to

professorial rank to relinquish such candidacy. Therefore the holder of any
professional librariag#s rank may pursue graduate work and be a degree B
candldaté at. tlre Umversxty.

- In Aprll 1972, -the Umversny Senate. requested the Board of es to re-
. _vise the Bylaws to add an elected representative of the professio h{)rary
staff and the ‘Dean of the Libraries a8 voting members of the Senate.
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: The Film Library , ] : .

The Film Ljbrary,* located at 26 Washington Place, maintains a collection
of 6ver 2,000 educatigmal motion pictures covering 80 subject categories,

- with emphasis on material suitable for adult education. These 16mm filmg
are distributed to instjtutions and organizations in this country and abroad.
Faculty members may requisition films for classroom use at any of the Uni-
versity campuses. The staff of the Eilm Library will provide assistance in
planning programs, guidance in selecting appropriate titles, and sugges- -

tions on outside sources. Projection room facilities for previewing and %

evaluating films are available. A completely annotated catalog of the circu-
1ating collection will be supplied upon”request. : ‘ .

'Projection, Recording, and Public Address Equipment

At all centers, many academic departments maintainvsome equipment of ’
this sort for class use by their instructional staff. In-addition, at the '
Washington Square Center, requests. for this type of equipment may be
routed through the building manager's office in the block or building in
which the equipment is to be used. These offices have available*li ited
numbers of 16mm sound projectors, * glide projectors, film strip projec-
tors, phonographs,. and tape recorders, .and can furnish the services of a
trained operator-technician as needed. * Similarly, where permanent public
address facilities are not available, thg building managers can provide a |
limited amount of portable equipment if notified in advance.

-’r} 3:, . i
All fe €sts for equipment should be made in writing, in triplicate, by
memo or on forms previded for the purpose. At the present time the only
charges entailed for the use of equipment are for services after 5:00 p.m,,
for the assistance of a technician-operator, when required, and for any
materials consumed, such as tape used to make recordings.

New York University Press

Established in 1916, this operating division of the University publishes

. scholarly .books in the fields of literature, public affairs, the humanities,
-and fine Arts. The Press publishes and distributes material originating
outside the University as well as from within its schools and collegitg. Over
the years, the list of the Press has come to include an internationaf¥pster
of scholars, and it is the policy of the Press to seek out manuscripts with-
out'regard to the affiliation of the author, Members of the University are
encouraged to submit ma®rial, and the Press will endcavor to give prime
gonsideration to the work of faculty members. Manuscripts should be sent
#0"the Editor, New York University Press, Washington Square, New York,
N. Y. 10003. - : .

The Press is headed by a director, and its personnel includes individuals
competent in cditing, production, promotion, and distribution. In addition
to publishing works that bear the imprint of the University, the Press main-
tains a subsidiary activity, Associated College Presses, by which it ser~
vices the publishing nceds of other universities and institutions having no
publishing facjlitics of their ‘own. ’

> ‘
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The policies of the Press are set by a Policy Committee that includes rep- "
resentation from the faculty, administration, and the publishing industry.
Through its publications the Press attempts to extend the Univqrsi'ty's ser-
vices to a larger, more varied, and more widely distributed audience,
while upholding the standards of scholarship for the advancement of know-

ledge. and the betterment of human understanding.

The Reading Institute

Under the administration of the School of Continuing Education and Extension®
‘Services, the Reading Institute offers a variety of reading improvement ser-
~ vices to different groups of people. It has both full-day programs and Satur-
) day and afternoon classes for students at the elementary, secondary, and '
collegiate levels who have severe reading problems. Seven-week evening
courses are offeyed throughout the year for- adults who wish to increase

their speed.and comprehension. Both individual and small-group instruc-
tion in reading improvement is given at the Institute, and special courses

are organized for groups of employees at banks, industrial plants, and
business offices. ’

: ‘ D
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COMMUNICATIONS

< s

Posta} Service '

The University maintains regular mail delivery and pickup service, the
schedules varying somewhat in the different centers. For intra-University
mail ("house mail"), which may be sent without postage, special Interoffice
envélopes are available. Anything that can be sent by house mail must not
be sent through the U.S. mails and should be kept separate from such out-

going material. Lo .

Postage privileges are restricted to official correspondence., Faculty mem-
bers using, om occasion, envelopes with the University imprint for corres-
pondence not directly related to official University business are personally '
responsible for the postage charges. Outgoing personal mail should be de-
posited in the regular corner mailboxes and not placed in office outboxes

for pickup by the University mail carrier. : '

Deliveries are made daily between Wnshl-ngton Square and the Brookdale
Dental, Graduate Business, Medical, and University Heights centers, and
twice weekly to the Institute of Fine Arts.

y

Telephone Service '

All members of thc,#ln-lverslty community are expected to confine their
use of University telephones to matters of Upiversity business. All - .
personal cafls-~local, surburban; and long distance--are charged to the
individual caller. Since the regulations and schedules governing the
telephone service vary somewhat at the several University centers,
faculty members are advised to familiarize themselves with such local -
provisions. ,

A
Cable Address

The cable address of the University is NYUNIVER, New York.
PROTECTION, EMERGENCIES, MAINTENANCE

Protcction

.

The Protcction Division is responsible for the protection of persons and
property in the University community. The office of the Director of Protec~
tion is located at 19 West Fourth Strect; Washington Square, Ext. 2302
He is in charge of the University forec of guards at Washington Square %l
Uniggrsity Hcights. At other centers he provides invegtigative and consult-
ative serviees in protection matters. ) :

Inasmuch as the theft of personal and University property is a serious prob-
lem and u matter that concerns everyone in the University family, it is
important to minimize the opportunities for thieves. The most cffective
prevention can be found in simple daily rulcs of conduct. #

1. Always lock your office if left unattended.
2. Place small articles in locked desks and cabinets overnight.

Q , 46
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3. Lock all cabinets, desks, doors, and windows at the end of each day. .

4, Keep pocketbooks, wallets, etc., in a safe place, not on or under your
desk. ’

5. Never leave money or valuables in clothing hung in closets or on clothes
racks. . '

6. Bolt typewriters, office machines, etc., to desks or tables wherever
practicable. (Contact your building manager for this service.)

7. Work out procedures with your co-workers' that will ensure reasonable
protection for personal and University property. )

8. Report defgctive locks, door closers, window catches, etc., to your
building manager for prompt repair. -

9. Be alert for loitercrs and persons acting suspiciously. Ask them their
busincss; if the assistance of a guard is needed, immediately call the
Protection Office for your center (see numbers below), .

10. Report a loss or-theft immediately to the Protection Office.
o
Protection Officc telephoné numbers:
Washington Square, Ext. 2301
' University Heights, Ext. 555 . : .
School of the Arts, Ext. 3872
Barncy Building, Ext. 3355 .
" Graduate School of Business Administration, Ext. 279
Brookdale Dental Center, Ext. 7011
Institute of Finc Arts, 988-5550 :
Medical Center, Ext. 2430

-

Emergencics, Maintenance

In case of an emergency (fire, nc@lt, ctc.), dial "0" (Operator) and
report the condition and the locationt B .
To recport situations of lesser importance (a dead light bulb, broken desk,
ete.), call the office of the building manager for the building or area. His
number will be found in the yellow colored scction of the University Tele-
phone Directory under ''Building Managers/ Building Services."

Lost and Found

All articles found unattended in University academic buildings or on Univer-
sity academic property should be turned over to the Lost and Found office
maintained at each center. The Lost and Found office at the Washington
Square Cente¥ is located in Room 14 at 80 Washington Square East, At
University Heights, at the Brookdale Dental Center, and-at the Graduate
Business Center, the Lost and Found offices are operated from the Offices
of the Building Managers. At the Mcdical Center, Room M-140 serves
temporarily as the lost and found office.

LIS ) O,

DINING, CAMPUS STORES

Food Se r\’/lces ' .

Loeb Student Center at Washington Square has sevcral different dining facili-
ties for faculty and students. There are a cafeteria, a snack bar, and private

o AT
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- dining rooms, dll of which are air-conditioned. Service from an informal .
tea to a formal banquet can be arranged for groups of 50 to 400.

There are also cafeterias in Hayden Hall, Weinstein Halls, and Rubin Hall
at Was on Square; in Silver Hall and the Gould Student Center at Uni-
versity Heights; at the College of Dentistry, the School of Medicine, Uni-
versity Hospital, and the Institute of Relabilitation'Medicine.

Luncheon servlce is provided in the Faculty Clubs at Washlng}on Square
and Unlverslty Helghts.

The Book Centers (Campus Stores)

For the convenience of students, faéulty members, and staff, the Univer-
sity owns and operates Book Centers at Washington Square, University
Heights, the Gradudte Business Center, the Medical Center, the Brookdale

- Dental Center, and the School of Law (in Hayden Hall). In addition to re-
quired textbooks and school supplies, ‘a wide variety of reference and
paperbound books, plus collegiate gifts, school and class rings, and other ,
items are sold. The textbook departmgnt offers both new and used books.

-

The Book Centers endeavor to-make available, at the lowest possible
prices, all books and materials that members of the University Tamily re-
quire or find convenlent-to purchase on campus. A check-cashing service
is also operated. '
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SOCIAL CLU BS\
\

Faculty Clubs | > . ‘

There are two fatulty clubs in the University. They operate independently
of each other, although reciprocal privileges are accorded each other's
members.. They have no connection with the New York University Club,

" described below.\J : :

The Faculty Club'at Washington Square, organized in 1939, is housed at
22 Washington Square North; that at University Heights is located in .
-Stevenson House on the campus. Regular membership in éither club is
open to all members of the University instructional staff of the rank of -
instructor or higher, and to members of the administration holding equi-
valent posltlon?;; other classes of membership, including associate, are
also provided. The initiation fee and dues vary according to the member's ~
rank and the class of his membership, applications for, which may be made

to the appropriate club secretary.

At Washington Square, members of the summer session staff who do not
teach at the University during the regular semesters may secure guest
cards for the period of their service. This club is open summers, except
for the month of August; the University Helghts Club operates only during.
the regular fall and spring terms. Faculty groups and outside organiza-

“tlons (when represented by a member of the club) may arrange to use the

.%tlub facilities for spccial occasions at rates varying with the type of ser-
vice desired. At both clubs luncheon is served daily, Mondays through
Fridays; at Washington Square, occasional special dinners are served on
designated evenings. The swimming pool in Hayden Hall at the Washington
Square Center is available to club members at certain times of the day.
Thosc interested ghould inquire of the manager of Hayden Hall.

l?nculty Women's Club

Wives of faculty members and women members of the faculty from the
varipus centers of the University arc cligible for membership at nominal
ducs in the Faculty Women's Club, which meets monthly during the aca-
demic year, usually at the Washington Square Center. It sponsors an
active Workshop Program for members, offers a gala dinner biennially,
and other special events on an irrcgular schedule. For information, ad-
dress the Club Secretary, at Box 48, Locb Student Center, Washington
Square. o ’ )

Mcmbership in any of the clubs mentioned above 18 voluntary, as is mem-
bership in the New York University Club described below; initiation fees
and ducs arc regarded as personal expenses and arc not reimbursable by
the University. R .

New York University Club

The New York University Club, located in the Town Hall building at 123
West 43d Street, was founded in 1956, All alumni, faculty memberg, and

administrators of cquivalent rank are cligible for membership. The Club
has dining, banquet, and mecting facilitics for members and their guests,

e -
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_PUBLIC RELATIONS

~

and a health club that features a sauna, exercise room gjhas dixr,;md mas- i
seuse, showers, and sun lamps. The Club spogsors gréups -

State Theater, City Center, and hit Broadway shows, as well
showings at art museums. Club-events includc dinner dances,
dinners, and special events organized to mect’ men and women prominent
in contemporary life.. - -

-

‘New York University is really a c‘orﬁmunity— a large community of over

50, 000 students and merhbers of faculties, administration, and staff. The . .
responsibility of informing the various interested publics of news and de- . ;-
velopments within that community is the primary mission ofsthe Office of -
Public Relations and the bureaus reporting to that office. How regularly

and expertly our publics are informecd bears strongly on the future of the
entire University. ‘ . : '

The importance of those various publics is obvious as soon as they are
named. There arc thejegislators— national, state, and municipal— whose
deliberations and laws affect the fiscal health, outreach, and funding of -~
research projects here. Corporations, foundations, alumni, and private
contributors are all publics who are important to us. . Secondary education
across the United States is still another public, for it is thec members of

- this group who counscl studénts in college or university selection as well

as selecct the best institution for their own work in advanced degrees and
rescarch. Prospective students and the parents of those students ‘are two

. additional publics that expect td receive ncws and information about N. Y. U.

And finally, there js the New York University community itself, which likes
to know and deserves to know what'goes on here In administrative decisions,
in academic innovation and reform, in changes and additions to physical ‘
plant, in noteworthy achievements by faculty colleagues and fellow students.

News releases, contact with ceditors and cditorial specialists in all print
and broadcast media, bulletins and catalogs, advertising, still photography
and motion picture film, direct mail, distribution of reprints of notable
speeches and policy statements by administration and faculty— these are
some of the communications tools and procedures under the geheral or
specific supervision of the Office of Public Relations.

o

But the public rclations of New York Unlvérslt; arce, literally, also the busi-

v

. ness of everyone who works for N.Y.U., from its President to its newest

cmployece. For yhile the Office of Public Relations is charged with the

* formal mission of helping to develop a high regard for this Uniygrsity 4

through dissemination of official information through recognized media and
cstablished channcls of information, the most tclling impression someorfe -
gains may dt/:and on how courtcously a telcphone is answered; what a staff_
member tells his friends about his work; how efectively a member of our
community works in his own home community; how students respond to the
quality of teaching and the counseling they receive throughout their under-.
griaduate and graduatc years- here,

Onec measure of the stature of nn cducational institution is the frequency of
its appearance in the news, and sccond is the frequency with which it is
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consulted by ncws media for background assistance on key educational

trends. ‘On both cox/;ﬁts, New Yor¥*Wniversity must be considered as a

principal educational resource because of the national pre® attention it

gecurcs and the willingness of editogial people to seek information here.
/. N ' o

_News Burcau / ' : .

The News Bur/cau,“ which opcrates under l}c Director of the Office of

Public Rela}(ons, gathers, writes, and di scmihates University news. It

is in dajly contact with newspapcrs, wire services, magazincs, profession-
al journals/-,- radio and television newscasters, ang'documentary producers.
"It also maintains blographical and other background files on faculty and
staff, pswers inquirics from the press, and provides input to Internal and
Commyftnity Calendar. - i : T

Al gugh the press may— and often does— approach U}-lvcrslty officiaks
any faculty members directly, the News Burecau handles the bulk of ques-
tions from the press. [t also arranges intervicws with reporters and
/gspointmcms with press photographers. It is the central ncy for distri-
/bution of news releascs. . P ( -
- ‘Fhe cooperation of fﬁcully‘nnd staff members in furnighing information on
» possible news storics is needed and invited. Such information includes -
reports on forthcoming talks or articles, rescarch pr'tggrcss, educational
developments, special events, public services, and pt‘;ofcssionnl honors.

Publications Burcau v L

The Director of Public Relations is responsible for the:Publications Bureau,
which coofdinates the publications program of the University, approves the
'substance and form.of all publications, maintains inventory, supcrvises
mailing and distributjon, approves requisitions, advises In the preparation
3 of budgets, and 'is responsible for the coordination and administration of
-University advertising. :
‘Fhe. Publications Bureau algo designs, edits, and uvrrnpgcs for the printing
and distribution of University promotional material, and publishes all of-

ficial publications of the University,

Any department or officer wishing to sc these services should'place an
order with the Publications Bureau on the appropriate requisition blank,
-signed by the officer rcSpor{éiblc for the expenditure. The publications
staff of graphics, cditorial, and production specialists is available for*
consultation with all faculty and staff members.

Print Shop . , .

‘Fhe Print Shop is a part of the Publications Bureau, and it serves all Uni-
versity departments.  The scrvices that the Print Shop performs include
typing and typesettihg, photo-offset printing, stcncil cutting, mimecograph-
ing, Xerox, Bruning copying, addressing and mailing,\and aflied processcs.
Any department or officer wishing to usc any of these services should place
an order with the Print Shop on the appropriate requisition form, The staff _°
is available also for consultation, o

e r
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-an up~to-date list of all office addresses throughout the University and ls

* An Official Directory is periodically issued. It contains the names, titles,

E

AL : . :

The Print Shop.is located in the basement of Kimball Hall, 246 Greene
Street, at the Wasghington Square Center. '

-Photggrziphlc Bureau R <

The Photographic Burkau offers a completc p"hotogrnphlc service and co-
ordinates all official photogrnphy within the University. It regularly takes
still pictures f{n black and white and in color, prepares slides and film-
strips and makes sound motion pictures. Typical assignments include .
taking a series of pictures for a brochure, portrait work, reproduction of ;
graphs and charts, and photographic coverage of the University Commenece~-
ment and other spcclnl cvents.. . JEEN

The office also mairitaing a bnquround file of ;;lcturés covering the entire

University and will offer advice on the procurement of. speclal photogrnphlc

materials for schools and depnrtments. . . .
n{le on re-

A list of the current prices for:the Burcau's services i8 avail

quest.  An order for.service should be placed on the appropriate requisi- .
tion blank, available from the Bureau, and signed by the officer responsible
for the expenditure,

-

Information Bureau v /\
The Information Bureau is located at the northeast corner of Washington :
Square East and Washington Place in 102 Main Building, and is ‘connected .
with all the branches and divisions of the University. The Informatibn '
Burcau keeps a supply of the bulletins of the different schools and colleges

of the University, as well as other New York ‘University publications. Visi-
tors and new students are often directed there. Most telephone calls for
general inform§tion received at the main switchboard are also transferred

to this office, h tries to answer any and all questions. about the Univer~
sity or at leas¥refer the caller to someenc who can. The Bureau- mnfntnlna:’

open five days a week from 9:00 a. m. to 5:00 p. m. ~
GENERAL IN FORMATION

Official Directory ' e

A"
.

business and home addresses, and telephone numbers of members of the
teaching and administrative staff. It Algo includes much other ugeful in-
formation, such as the names of the principal officers of schoolf,
ments, administrative units, and service offices, as well as th mcmbcr—
ship of ccrtain all-University bodies.

-~

The Directory is prepared by the Faculty hccords Officg? any corrcctlons.
or changes should be called to the attention of that offige, in writing.

The Dircctory.is distributed to all offices of the Univ rsity. Its use for -
commercial solicitation I8 forbidden. Members of
may purchase coples for their personal use throughl the Publications Bureau.

v
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Each* school collcge, and division of the University,. under the direction
‘of jts dean, lssues through the Publications Bureau its own bulletin or
bulletins describing its éntrance and degree requlrements programs of ; :
study, and the like. It is.incumbent upon the individial faculty member . Qt.
“whose particular courses are described therein to inform his ‘departmental- .
executive officer of all esscnt{al changes thit may mnke revision of the "
course descriptian in thc bulletin advisable. : '\J .%r;f
- ! L

New York Universify Alumni Fedcration

. The. Alumnt Federation, a grouping of alumni associations of the collegcs

' and schools of the University, intains headquarters at 22'W T

* ° Square North. The official org i of the federntlon is, The New York Univer-
sity Alumni News. .

. t T -

Division of Athlctics ) -

. New York University is a member of, and adhercs to the rules and regula-’
tions of, the National Collegiate Athletic Association, the Eastern Collegi-
ate Athlctlc Association, and the ICAAAA, as well as a number of local
and regional assoclntloni; in patticular sports The Unlverslty maintains
a program of intéreolleglate competitfon in a number of sports, including

. baseball, swlmmlng{'t‘cnclng, wrestling, tennis, golf, and soccer. . There
is a varsity competition'for women in bnsketball swimming, fencing, and .
tennis. In addition, the University puts emphasis on offering a: program in
intramural athlctics and recreational nctlvltlcs.

The Albert Gallatin Associates

[ndlv{duu]s corporations, foundnuons and groups contributing $1 000 or | :
more to the University within the fiscal year become members of The
.Albert Gallatin Associates for that year. The membership also includés
donors who made carlier substantial gifts qualifying them for continued
membership.  Through such generous financial aid, New York University .

is able to continue its tradition of private support, a tmdmon that has '
produced invaluable scrvice and exercized an influence folt throughout the
community, the nation, and the world.

The concept of serviee inherent in the program of the Gallatin Associates

is symbolized through the granting of the New York University Gallatin
Mcdal cach year to a graduate, honorary alumhus, or member of the Uni- .
versity family who has made a contribution of lnatlng significance to socicty.
Further information about this program is available from Donor Relations,
Office for Development, 3 Washington Square Vlllngc 598-2704.

The Hall of Fame -l'or Great Americans

The. llull of l“um(, for Great Amcrlc.ms onc of the notable patriotic shrines

of ‘the nation; which has been under the general trusteeship of New York

University singg its founding in T899, is situated on the campus at Univer-

sity Helghts u&rlookmg the Palisades and the Hudson and Harlem river )
* valleys. In c¢lections condueted (since 1970, every third yénr) by the
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authority of the University Senate, a college of electopd Tépresen¥ing every
state in the' Union selects from those-nominated the fiames of distinguished - .-
_American men and womgen,~deceased a rp'inim\tm of twenty-five years, for '
‘commemoration in the Halliof Fame by an appropriately inscribed brohze
~ tablet and a portrait bust executed by a famous American sculptor. The }
Director.of the Hall of Fanie is appointed by the University Board of Trus-.
tees on the recommeqdation df the President and sérves as an advisory .
* memiber of the Senate. Further information may be had from the Director.

a

Legal Matters . R S . :}z‘-’ﬁm ,

7

: (Letters from Lawyers, Subpoenas, Shrﬁmonéesftc.)-

The handling of all legal matters arising from, or pertaining to, the opera- "’
tions of the University is the responsibility of the Gengral Counsel of ‘the
University whose office is-located in 406 Vanderbilt _HXI, 40 Washington
Square South; telephone 598-2691. ‘ L

-
. .

Administrators and faculty members should notl,reply to letters received
47 from attorneys concerning Univérsity business. Answers to such communi-
' 5 cations will be prepared by the office of the General Counsel, aftei consul-
tation with the faculty member or administrator concerned. Similarly, .~
under no circumstances should anyone-not an officer of Tha University ac- .
cept service of legal papers, such as subpoenas tions, court summon-
‘ses, or'violation notices. Anyone who wishes to serve such papers on the
University should be referred to the office of the General Counsel,” which ~:-
will accept them officially on behalf of the University. et

The office of the General Cpunsel fs_'r’e&‘xponsib,le only for official Universi-
e ty business and is not staffed to provide personal legal assistance. In ex- -
v ceptional cases, however, the office will upon request suggest the name
" and address of a legal organization or other counsel to"University personnel
«* + in need of such assistance. ) : 4

Placement Services ™
Placement Services seeks part-time and full-time employment for students
_and alumni through its main office at Washington Square and branch offices
at University Heights and the Graduate School of Buslmessnﬁ'dm_in;stration.-
The School of Law maintains a separatély administered Placement Office.
. C o S . .

'

Public Occasions ’ : . .

ot A o, .
The Buregu of Public Occasions: plans, implements, and administers
various public¢ ceremonied of an all-University charactgr," and manages or’
shares in the management of certain nonrecurring events of a-public charac-
= ter having all-University implications. . . T
The-Bureau also serves as an advisory and consultative office for members
of the administration-and faculty who, in the interest of sta%dard protocol
and uniform quality of performance, desire assistance in ‘planning events
* within -their own departments. . . - :

P

. -

. - - [} R i
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Among the all-Unlversity occasions are convocatlons dedic:itions lec-':v
tures, dinners, receptions, and groundbreakings, as well as the annual
‘Commencement 8eason, which includes events from the Founders Day- 7~
Honors Convqcation, . through the Commencement Exercises. - "

All members of the teaphmg staff are invited to attend the annual Com-

" mencement Exercises; faculty members having professorial rank have the
privilege of participating in the acadeniic procession.. The families of .
faculty members are. invited to attend mqst public occasions. ' o

The Bureau of Public Occasions welcomes suggestions from members of
the faculty and administration when it is organizing and administering a
special program for their division, department, or bureau, Additional
informaltlon concerning the Bureau may be obtained by. telephoning the
Office of the Director, (212) 598-2891.

Purchasing Policy —

-

o

The. responsibility for the purchase of all supplies, equipment, and ser-+
vices is centered in the Purchasing Services Division, located in Kimball
Hall, 246 Greene Street, Washington Square Center, Requests for such |
urchases should be made on purchase requisition forms provided for that
should be signed by the department head or chairman or his
delegate. A1l requisitions should be filled out in detail and should, include -
catalog nffmbers and other references whenever availgble, The sflaff of .,
the Division.is ready to give assistance and advice, if requested, in con- |
nection with preparing‘speclficat(ons obtaining prices and other prepara—
_tory steps. . i .
The Purchasmg Serv1ces Division also ates the Central Supply Section
at 29 Washington Place, Washingt(:?'ﬁl?:: Center, where standard office
supplies may be obtained by University offices on presentation of a requisi-
- tion designed for thie purpose, - A printed list of items carried in stock may
be obtained by calling extensions 3197 or 3198 at Washington Square. De-
liveries to centers other than Washington Square (éxcluding the Medlcal Center)
are made¢accord1ng to the schedule shown on the stock list.

o ) JEPTE
- ..

‘dent organizations range from {lubs associated with academic departments

Aruitoxt provided by Eic:

Student Extracurricular Activ1t1es : e . o

The academlc programs. at New York Unlversny are supplemented by a
large variety of extracurriculaf activities. The many undergraduate stu-

through’'student government, piblications, and special interest groups. ;
Most of the graduate divisions also support some extracurricular-organiza- °
tfons. Student organizations, for the most part, are opén to students
wherever enrolled in the University. In addition, many special activities

are scheduled (lectures, concerts, exhibits, soclals) to which all members

of the student body and faculty are 1nv1ted .

There are opportunltles to serve as advisers for studlent Organizatlons, :

and faculty members are urged to participate in the student activities pro-
gram in such capacities, thus supporting the University in its attempt to
advance the education and well being of studeﬁts outside as well as within

the classroom. . . : LA
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Student Centers . , : ‘
I S—— -

. : R .
The Gould Student Center at University Heights and the Loeb Student Center
at Washington Square are focal points for student activi\:ies on each campus.
They house student organization officés, meeting rooms, game rooms, .
lounges, and dining facilities. While students enjoy priority in the use of
these facilities, a cordial welcome is exterided toall members of the facul-

"ty to make use;:f as much of the service as is available.

Interpational Student Center B

. The International Student.Center, located\é 54 Washington Square South,
serves as the admissions office for nonimmigrant students and permanent
residents with foreign educational backgrounds who wish to study in any
division of New York University. In addition to evaluating foreign credenti-
als and processing applications for admission, the staff of the Center pro-
vides orientation iind counseling services for foreign students and forwisit-
ing professors, scholarg, and research scientists after their atrival at New
York University; administers all mattérs pertaining to student passports, -
visas, etc.; and offers opportunities for foreign students and scholars to
participate in various social, cultural, and.rec'x‘eational activities. .

both forelgn and domestic, and with the United Nations. For American
students p)anning a program of study abroad, the Cénter acts in an advisory
capacity to ¢nsure that courses taken outside the United States will be given
degrece credit by New York University. . | .

The Cqﬁﬁzsrn'also,acts as liaison in relations with governmental agencies,

r

Religious Activities _ .

- . n o r.3
As.a nonsectarian Institution,” New York University maintains no formal
ties with any particular religion or denomination, but does encourage the
maintenange of active religious organizations at its two primary centers.
At Washington Square, the Catholic Center is located at 58 Washington
Square South, and Jewish, Protestant, and other organizations and groups —
have their headquarters at 2 Washington Square North. At the University -
Heights Center, Altschul House, at 2205 Sedgwick Avenue, serves compar=
able purposes. Members of the faculty are welcome to participate in the
religious activities sponsored by these organizations and may do so by
consulting the répresentatives of the parficular groups in which they are
interested. ’ ' j : )

— . a

Town Hall
s

The celebrated Town Hall, for many year§ the setting for concerts by great
artists and the leading national forum for public affairs programs, has been
administered by New York University since 1958. The air-conditioned audi-
torium is noted for superb acoustics and the excellent view of the stage from
all 1,500 of its seats. ' d

During the regular season, Town Hall, in the heart of Manhattan just east of
Times Square at 113 West 43d Street, is host to musical, theatrical, film,
and dance programs, as.well as debuts and lectures, under a policy of
modest admission fees. ' :
. -
-0




New York University faculty members, staff, studerits, and members of

- their families may attcnd many Town Hall-sponsored functions at reduced
rates, which are announccd in advance. In additiony ‘the N. Y. U, communi-
ty is offered first choice on a nuthber of special series and events. The
Town Hall Executive Office welcomes specific inquiries conceming its

* programs (telephone: 582-2424). L - T

University -Development

- As a private institution, New York University depends on individual, founda-
tion, and corporate philanthropy, to augment income from tuition, fees, and .
service charges. Gifts from private sources are essential for the Univer-
sity to,fulfill its primary responsibility to provide quality education to its
stud;gs and public service to the community and the nation, The Office

for Pévelopment functions to raise the necessary funds to ensure the Uni-

versity's ability to perform its mission and to set new stantjards of excel-

lence— by recruiting and retaining faculty members of demonstrated prom- *

ise and accomplishment, by improving existing facilities and equipment, by

meeting current operating expenses and supporting innovating programs of
ifistruction and research, and by building new facilities to meet the expand-
ing rolc of the University as the great urban education center of the future.

In 1969 the University launched a five-year development campaign with a
. goal of $222,500, 000, of which more than $160, 000, 000 is designated for
construction and gndowment of new facilities and programs. This extra- |
ordinary effort far exceeds any previous New York University fund-raising
camp'lign. . N ) .

The Vlce President for Development, in concert with other ofﬂcers coordi-
nates the efforts of members of the l?lﬂfrd of Trustees, University person- *
nel, alumpi, and friends of the University in obtaining the financial support
-necessary to rcalize these objectives. Mobihzation of support for the Uni-
versity's academic programs and physical requirements is a- major effort
" in which the cooperation and assistance of faculty members is lmportant and
in which each faculty member is urged to particnpate.
-

Other Useful Publications

A number of the various guidelines and policy statements that have been
adopted over the years—those belicved to be of most interest to the faculty
member— are set forth in Appendix A to this-Handbook. In addition to these,
the faculty member will find it helpful to consgg}tbm‘/University publica-
tions for specialized mformatlon. .'

The Faculty and Staff Benefits brochurc, mcntloned clsewhere in this hand- -
book, should be obtained as a matter of course; it is issued by the Faculty
Bcncfits Office. (first floor, Kimball Hall, telephonc 598-3181, 3182).

The Official Directory, described elsewhere in this handbook, and the
Telephone Directory both contain departmental listiggs from which con-
siderable information can be derived about the orgarization and operating
modes of the various divisions of the University. The issue of the Univer-
sity bulletins for each schootl or college will contain much infolrmation on
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local practices and the riles of the unit. Certain schoois Vhavt'a also issued ..
. their own manuals for the guidance of their faculty members on intraschool.

affairs.

All faculty members should familiarize themselves with the principles set-
forth in the Recommendations of the Committee on University Purposes and
Guidelines, better known as the "Hindle Committee Report." This séparately
published document sets forth guidelines on the legitimate extent of political
actiyity feasible and permissible in a university community.

Faculty members who have occaslon to seek or perform sponsored research
will need to consult the Sponsored Research and Training Programs Manual,

" issued and periodically revised by the Office of Sponsored Programs (6'Wash- -
ington Square North, Room 22). All aspects of the subject, from applications

[y

?h final .accounting procedures, are covered.

“Those faculty members who eventually acquire some administrative r'espbnsi-

bilities involving the supervision of staff, even if only of one secretary, =~ .
should know about two other publications. Although each school will have -
someone, usually attached to the dean's office, who can give advice about
.dealing with employees, for more complete information ‘consult the N. Y, U.
Personnel Manual, which is of great assistance in this area. The manual is
prepared by-the Office of Management Development and Training of the
Personnel Services Division, which should be consulted in case of questions
concerning any of the matters covered therein. Similarly, the N.Y.U.
Manual for Administrative Policies and Procedures, prepared by the Office
Services Division, contains a great deal of information on day-to-day opera-

_tions that s useful for academic as well as administrative offices. Copies

of these last two manuals are kept available for consultation in the administra-
tive offices of the University. .

@ '
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. Guidelines for Sponsored Research

(Adopted by the Unlverslty' Senate April 15, 1971)

A. The University should not undertake res\enrch sponsored by either public
or private groups. or agencies, unless the results can be made public through.
normal scholarly channels. Consistent with this policy the University will
not accept classified Government contracts. e .

B. The New-York University Senate shall provide for a committee which _
shall conduct a review of the policies with regard to sponsgred programs at
intervals of no longer than three years. S

-

C and D. The present University policy with regard to the protection of
human and live subjects in connection with experimentation is sound and
should be maintained, as is the University's present policy with regard to
conflict of intcrest. ot e -

E. Questions of the suitability of research in terms of intellectual, social,
or-moral c¢riteria are best handled through peer contact and communication.
To this end cvery sponsored research project should have a summary of its
.purposes and a rccord of its sponsorship on file with the Office of Sponsored
"Programs and other locations that the Chancellor designates. The summary
should include the name of the project, its principal investigator, and dollar
value. The summaries should be made available to the academic community
on an annual basis and théir availability should be publivized annually.

F. The Committee reaffirms the policy that sponsorship of a program con-
fers no special rights on the donor in its operation or in tigp determination of
its outcome. : :

G. The Chancellor of the University or his designated representatives shall
have the responsibility to review and approve all proposals for ponsored re-
search contracts or grants. - '

Conflict of Interest

A Joint Statcment of the Council of the American Association of University
Professors and the American Council on Education

(Announced December 1964; endorsed by the Board of Trustees on May 23,
1966) :
r

The increasingly necessary and complex relationships among universities,
Government, and Industry call for more intensive attention to standards of
procedure and conduct in Government-sponsored research. The clarification
and application of such standards must be designed to serve the purposes and
needs of the projects and the public interest involved in them and to protect
the integrity of the cooperating institutions as agencies of higher education.

The Government and institutions of higher education, as the contracting parties,
have an obligation to scc that adequate standards and procedures are developed
and applicd; to inform onc another of their respective requirements; and to
assurc that all individuals participating in their respective behalfs are inform-
ed of and apply the standards and proccdures that arc so developed.

ERIC -
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Consulting relationships between university staff members and industry :

serve the interests of research and education in the industry. Likewise, .
the transfer of technical knowledge and skill from the university to industry &
contributes to technological advance. Such relationships are desirable, but '
certain potential hazards should be recognized. o ‘

"A. Conflict Situations.

1. Favoring of outside interests. When a university staff member (admjnis-
trator, faculty member, profcssional staff member, or employee) under-
taking or engaging in Government-sponsored work has a significant financial
interest in, or a consulting arrangement with, a private business concern,

it {s important to avoid actual or apparent conflicts of interebt.between his
Government-sponsored university research obligations and his outside inter-
ests and other obligations. Situations in or from which conflicts of interest
may arise are the: » .. *

f -

. ) I
a) Undertaking or orientation of the staff member's university rescarch to
-gerve the rescarch or other needs of the private firm without disclosure of
such undertaking or oricntation to the university and to the sponsoring
agency; i :

b) Purchasé of major equipment, instruments, materials, or other items
for university research from the private firm in which the staff member has
the interest without disclosure of such interest; .

¢) Transmission ta the private firm or other usc for personal gain of
Government-spons8red work products, results, materials, records, or in-
formiition that are not made generally available. (This would not necessari-
ly preclude appropriate licensing arrangements for inventions, or consult-
ing on the basis of Government-sponsored rescarch results where there is
significant additional work by the staff member independent of his Govern-
ment-sponsorcd rescarch); I ’

. d) Usc for personal gain or other unauthorized use of privileged information
acquired in connection with the staff member's Government-sponsored activi-
ties. (The term "privileged information" includes, but is not limited to,
medical, personncl, or sccurity records of individuals; anticipated materi-
al requircments or price actions; possible new sites for Government opera-
tions; and knowledge of forthcoming programs or of selecction of contractors

- or subcontractors [n advance of official announcements);

£) Negotiation or influcncc upon the negotiation of contracts relating to the
staff member's Government-sponsored research between the University
and private organizations with which he has consulting or other significant
relationships; - ’

f) Acceptance of gratuities or special favors from private organizations
with which the university docs or may conduct business in connection with
a Government-sponsored rescarch project, or extension of gratuities or
special favors to employces of the sponsoring Government agency, under

- circumstances which might reasonably be interpreted as an attempt to influ-
cnce the recipients in the conduet of their duties. ’

. 2. Distribution of cffort. " There are competing demands on the encrgics of
. a faculty member (for cxample, research, teaching, committee work, outside
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consulting). The way in’which he divides his effort among these various——
functions does not raise ethical questions unless the Government agency
supporting his research is misled in its understanding of the amount of -
intellectual effort he is actually devoting to the research in question. _—
system of precise time accounting is incompatible with the inherent charac-
ter of the work of a faculty member, since the various functions he per-
forms are closely interrelated and do not conform to any meaningful divi-
sion of a standard work week. On the other hand, if the research agree-
ment contemplates that a staff member will devote a certain fraction of his
effort to the Government-sponsored research, or he agrees'to assume re-

. sponsibility in relation to such research, a demonstrable relationship

between the indicated effort or responsibility and the actual extent of his

" involvement is to be expected. Each university, therefore, should—through '

joint consultation of administration and faculty— develop procedures to
assure that proposals are responsibly made and complied with.

3. Consulting for Government agencies or their contractors. When the
staff member engaged in Government-sp nsored research also serves as a
consultarnt to a Federal agency, his conduct is subject to the provislbns;of
the Conflict of Interest Statutes (18 U,S. C. 202-209 as amended) and the .
President's memorandum of May 2, 1963, Preventing Conflicts of Interest
on the\Part of Special Government Employees. When he consults for one
or more Government contractors, or prospective contractors, in the same
technical ficld as his research project, care must be taken to avoid giving
advice that may be of questionable objectivity because of its possible bear-
ing on his other interests. In undertaking and performing consulting ser-
vices, hc should make full disclosure of such interests to the university
and to the contractor in so far as they may appear to relate to the work at
the Univcrsity or for the contractor.” Copflict of interest problems could
arise, for example, in the participation’ of a staff member of the university
in an evaluation for the Government agency or its contractor of some tech-
nical aspect of the work of another organization with which he has a consult-
ing or cmployment relationship or a significant financial interest, or in an
evaluation of n compctitor to such other organization.

Patent Policy Statcment

(As approved by the Board of Trustces, November 26, 1956, and amended
through October 1970) ' ' ‘

I. Objectivces. ‘

The policics and procedures with respect to patentable inventions de-
veloped at Ngw York University arc dirccted toward the following ob-
jectives and purposcs: (a) establishment of an orderly system whereby
inventions rcsulting from rcsearch conducted undér University auspices
will be developed and utilized in the best interests of the public, the in-
ventor, and the Unlversity; (b) provision for both the University and the
inventor to share equitably the royalties and other incomc arising out of
inventions developed under University auspices.

11, Administration.
(1) A committce of five members from the academic staff of the Univer-
sity shall be appointed by the Chancellor to direct the patent policy. of the
University., Such committee, known as the University Committee on
inventions and Patents (hereinafter sometimes referred to as the
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"University Committce'), shall consist of: onc member representing
the arts and science faculties; one member representing thd.engineer-
ing faculty; onec member representing the dental and medical facul-
ties; and two members representing the other schools, colléges, and
dlvlslons of the University. (b) The University Commlttec ’shall adopt
such rules'and procedures as it shall decm necessary and proper to
carry out its dutics and powers hereunder and to implement the poli-
cy set forth herein. (c) Any college of the University may establish
a college patent committee which shall administer matters pertaining
to inventions and patents within the college,. make recommendations
to the University Committece with respeet to University patent policy,
and may act for the University Committce under the rules and proce-

‘dures of that Committce. (d) Any deeision, rule, or other action of

a college committce shall be subjeet to approval by the University

- Committec. Any deeision, rule, or other action of the University

Committce on Inventions .md Pntcnts shall be subjeet to review by the
President of the University, . '
Contract with Rescarch Corporntl n.
(n) The University has cntered into an agreement with Research Cor-
poration, a nonprofit corporation &ngaged in the business of promoting
patentable inventions, whoreby the\University may at any time offer
to Research Corpomtlon any invention which the University belicves is
patentable and should be developed for use by tho publie. Such inven-
arch Corporation. (b) Upon
acecpting an invention: (i) \Reg rporntloh acquires sole right
.md title, qubju.t to contracluglo lons of the pnlvcrslty, to the

Q]

6 develop and exploit the in-
vcntlon for use by thc publlc and (i séarch Corporation pays to
the University a dcertain portion of the royaltics or other income aris- -
ing Trom the invention, with speelal provision for apportioning unusual
cxpenses and charges lncurrc(l in conncetion with the development of
the invention, all as more particularly s¢t forth in the agreement with
Resenrch Corporation.  (¢) Copics of the agreement between the Uni-
versity and Rescarch Corporation shall be kept on file in the Office of
the Chancellor, by the University Committee, by the several college
committees, and in all principal administrative offices of the Univer-
sity.

Research is an integral part of the cducational program at New York
University.  Such activity, stemming from the interests of the Univer-
sity staff, is part of the stuff's regular employment, and, in some
instances, is covercd by contractual arrangements with sponsors. In
the latter gituation, patent and invention rights of the inventor and the
University are generally defined.

The next two scctions, IV and V, of this Patent Poliey delincate pro-
cedures for proccsslng inventions developed under these twb different
sote of clircumstanecs: (a) inventions developed in the regular course
of ¢mployment and’ (byinventions developed on University rcscnrch
projeets and sponsored rescarch projects.
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IV. Inventions Developed by Members of the University Staff m}he Regu-
lar Coursc of Their Employment, . o , '
(n) As a condition of employment or continued employme: by the Uni-
versity, every member of the faculty, resecarch staff, o supervisory
cmployee shall submit to the University Committee, through his col-
lege committee if one exists, any invention, reasonably considered
patentable, dcveloped by him, or Wwith some other person, in the

- course of his employment by the University. The Ugiversity shall

offer the invention to Rescarch Corporation-pursuant to the terms of”

' the aforementioned agreement between it and the Yniversity; or it 1\ .
shall offer said invention to some other entity under similar conditions;
or declare its lack of interest to the inventor within a reasonable time

* as defined in the rules and procedures of the 6IVcrslty Committee.
In the event the University rejects’ the lnvcnt!?n, it shall become the
property of the inventor or inventors, subjcg¢t, however, to the Ilimita-
tions set forth in paragraph (f) hereof. -

(b) The term "in the course of his cemployment by.the University"
shall be understood to mean any research activity supported by the
University through: (i) - purchasing spe,ﬁal apparatus for the inventor
{o conduct the rescarch: (ii) providing paid professional or technical
assistance to the inventor; or (ili) providing a specific reduction in
teaching load to facilitate such resgarch activity. Thc term "in the
course of his cmployment' shall not, however, include activities sup-
ported by the University pursuant to specific contractual arrangement
whereby the University is reasohably compensated for such support,
nor shall it include activities q;‘lslng in approved consulting work of a

~staff member, N :

(¢) If such invention s accgpted by Research Corporation or other
: cntity, both the University and the inventor or inventors thercof shall
e assign all their right, titlc, and intcrest in the invention td*Research
Corporation or other entity, and the invention shall become the sole
property of Rescarch Corporatioh or other entity, pursuant to the
terms of the aforesald agreement between the University and Research
Corporation or other cntity.

- (d) The University shall pay to the inventor, his heirs, cxccutors,
-ndministrators, or assigns a portion of the net proceeds paid to the
University and spoh portion shall consist and be computed cxclusively
from moncy regclvcd by the University¥rom Rcsgarch Corporation or
other entity and arisipg out of commercial cxplo{allon of the invention
made by the iaventor. Such portion shall be determined as follows:
(1) The University Committec shall establish rules and standards for
.o dctermining what_portion of the monics paid to the University by Rc-
scarch Cofporation or other ciitity and arising out of a particular in-
vention shall be paid to4he inventor or inventors of such invention.
' Whure i#h invention is(developed by one inventor, he shall ordinarily
be paid fifty percent (37%) of the nct proceeds reccived by the Univer-
sity fyom this invention. (li) Where an invention is dcveloped by more .
than 6nc person, the University Committec shall determine what
poryion of the net procceds received by the University shall be paid to
lhc/ inventors, thelr heirs, cxecutorse ndmin‘islrnl.ors. or assigns.

/
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(i11) All decisions of the University Committee determining the pay-

ments to be made to a particular inventor and the reasons for such
deelslon shall be set forth in wﬂtlng.

(e) The pnymente to which'the inventor shall be entitled hereunder
shall mxy.fe within ninety (90) days after the receipt by the Univer-
gity of the monies derived from his invention during this annual .
perlod!. In addition the University shall furnish the inventor or inven-~
tors with a cqpy of the statement of activity and computation, fur-
nlsheJ to the University by Research Corporation or other entity,
pursuant to its contract with the Unlverelty

() In the event Research Corporation or other entity shall reject an
invention submitted to it, the University Committee, with the approval -
of the President, may nevertheless in behalf of the University or its
designee, accept such invention by notice mailed to the inventor or
inventors within a ‘reasonable time after receipt of notice of the rejec-
tion by Research Corporation or other entity. Insuch event, the in-
ventor or inventors shall assign all thefr right: title, and interest in

~ the invention to New York University or its designee who must file a

patent application on behalf of the -inventor within a reasonable time.
The invention shall become the sole property of the University or its
designee, and the provisions of paragraphs (d) and (e) hereof shall be
applicable with respect to the distribution of all monies received by
the University and nrlslng out of commercial exploltntlon of the in-
ventlon.

If the lnveh’tlon is rejected by both the University and Research Corpo-
ration or other -entity, the University shall be deemed to have waived
its rights lh the invention. The Inventor or inventors shall then be
free to take such action as he or they deem desirable to obtain a pat-
ent upon the\invention and otherwise exploit and develop such invention.
In no event-shall the inventor or inventors usc the name of the Univer-
sity in exploiting the invention without the consent of the University
Committee. ; _ .

Inventions Dcveloped on Unlverslty Research Projects and Sponsored
Research Projects.
(a) The University conducts special research projects which may be

- sponsored: (1) by the University through special appropriation; (ii)

by some other person, corporation, or governmental agency under an
agreement with the University. Such special research projects are

understood to be those which operate under contractual ngreements or
Memoranda of Understanding. "

- (b) No person shall be assigned to any special research project as de-

fined above unless he shall first sign a written statement that he
agrees: (1) to be hound by the terms of any contract or agreement
between the University and any person, corporation, or other agency
sponsoring such special research project to the 6???(haﬂthe terms
of such agreement provide for the disposition of in¥enti6fis developed
in connection therewith, or in tife absence of any such contract or
agreement; (li) to be bound by the provisions of Part IV: hereof with
respect to any invention developed by him, either alone or in conjunc-
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tion \thom other person, as a reﬂt of his assignment to such
pecjal research project; and (iii) to submit any such invention to the
' nivérsity Committee, through his college committee if one exists,
b:?rocessod pursuant to the procedure set fortl.in Part IV above.
Copyrlj : .

N\

Policy Statement
7

(A8 npb?‘bvea by the Board of Trustees, January 24, 1972)

. - \ ! .

- With certnl;oxcebtlonsl ’faculty members are free to copyright their lec-
ture notes, manusc ripts, and other writings developed from their scholar-
ly activities; even thouﬂn performed.as part of their regular duties in the
University. | Copyright may be secured in the name of the individual faculty
member op,, by specigf arrangement, in the name of the University. Royal-_
ties. normhfly acerde to the author, but in certain cases, royalties are as-
signed by the copyright holder in whole or in part to the support of the
scholarly program of a particular department or school. ¢

‘

The principal c;cccptlon to this permissive policy relates to progrums
financed by grants or governed by contracts imposing express obligations
upon the University? . .

A recent mujor policy statement from the United States Office of Education,
Department'of Health, Education and Welfare, relating to copyright protec-
tion states in part: ", .. . [W]ith respect to some materials [developed under
governmental grants and contracts} the public interest will best be served
by disscminating thosc materials without copyright. However, with respect
to other materials, copyright protection may be desirable during develop-
ment, or as an incentive to promote the effective dissemination of such

materials, « . " .

Specific p"‘”—é?m'rcs arc set forth by the United States Office of Education
whereunder the University would be required to request authorization to
secure copyright protcction for works arising out of government-sponsored
programs. Where such protection is authorized, a time limit of five yoears ’
would generally be imposed and royalties generally would have to be shared
with the Office of Education. Also the United States Government would
receive "a royalty-free, nonexclusive and irrevocable license to publish,
translate, reproduce, deliver, perform, use and dispose df all such
materials for United States Government purposes.

Accordingly, it is desirable to sct forth procedures to be followed by Uni-
versity personnel whose activities are supported in whole or part by any
sponsor outside the University:

1. If the matter of copyright protection is not explicitly made a part of any
contractuil document or grant between the sponsor and the University, the
University staff whose activities are covered by such documents hrsffce
to seck copyright protection in accordance with the practice described in
the introductory paragraph of thig statcment.

R o
2, lf.&.‘ae—cﬁmctunl or granting document covering any rescarch or train-
Ing program at thc University has explicit reference to copyright protec-
tion, the University stuff whosc activities nre so covered are bound by
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.those condmons and are obligated to do all things necessary to ennble t.he
University to fulfill its obligations. - %

3, The University shall notify each research project director of obllgntlona .
with respect to copyright which may exist by virtue of contract provisions.
relating to his particular activities.

- 4. W, -in any particular case, it seems deslrnble to obtain copyright protec- :
’ \ tion, the matter should® referred to the Office of Sponsored Programs at
5 ek, 2191) A decision based upon the particular facts
f-He made after consultation between personnel of that Office:
an o“u research project director in charge of the matter in questlon.

Unlverslty glmctice with Respect to Membershljs and Subscriptions

(Memorandum, Chancellor Cartter, October 4, 1971.)

In general, the University wifl assume liability for professional fees, dues, .
and subscription chaxges only in approved organizations that provide for .

, institutionil membership. A single institutional membership should suffice
for all interested schools divisions, and lndlviduuls. , s/

Any lndlvldunl membershlp is a pergonal responsibility, except when such

membership has becn approved by the Chancellor's office as essential to a
University program. In instances of this natire, the University will nor- :
mally assume liability* for not more than one -individual membership;, and
any printed matter or material issued to the ' member wﬂl be the property
of thc University. '

The University will not pay the dues of individuals ln social clube includ-
ing faculty clubs and the New York University Club, under the same princi-
ple as that in the paragraph immediately above. However, if charges in-

- curred at such clubs are dircctly attributable to Univcrsity Mpess,
claim for proportipnate reimbursement may be malle through the usual
channels; if the noccssnry budgctnry appropriation has been made for such '
cxpendlturcs.

L My, . :
i All memberships and other charges which fall under budget code 401 are
. p'rocessod through the Office of the Secretary for registration and approval.

\ Policy Stntcmcnt on Rclmbursomcnt for Travel :

(Effcctive April 1, 1971)

. The rates of reimbursement are as follows: ’ -

Automobile mileage. . . 12¢

Subsistence: ) ™~
I. Maximum actual per day. . . $35.00°
2, Perdiem . ..... .0 .. 25,00 ¥ .

3. Subsistence allowance in
addition to actual lodging cost 12. 00‘ . -
- * ONR contracts pcrmit 2’ maximum of only $30 per day, conslatlng of $12
" unsubstantiated subsiatence plus actu}l lodging. Othér agencjes may have:
@ "milar limitations. Pleasc check before traveling on grant or contract
ERIC® - b
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Policy. Universiﬁ' policy, a[ it pertains to the cost of travel in an official_
_» capacity, ‘is to reimburse the faculty and staff for necessary expenses.. It
-, is assumed that good judgment will be used in determining when travel is
- necessary, in electing modes of transportation, and #n incurring expenses.
It is the responsibility of the appropriate dean, départment head, project
director, or other officer to approve only those travel expenses which appear
easonable and necessary, - The approving officer may— in order to meet -
cial circumstances and specific requirements’ or restrictions of’ particu-
lar grants or contracts—limit reimbursement to something less than the” %
full amount Sspent.. |, . . . '

..

‘Travel expenses includé:

,1. the. cost of transportatlon,
2. subsistence, and’ .
3. seminar and’ conference _ﬁees.l ‘

imbursement for Transportation. Transporta.tion expinse may include
.IN€ cost of rail, air, bus, taxi, subway, rented orprivately owned automo—,
biles used to and from terminals and destination points. . -

1. Rail. Reasonable accomodations suitable for the duration of the trlp,

: usually flrst ‘class, with lower berth or roomette. _

: ) \
2, Air. Economy, tourlst air-bus or shuttle service should Jbe used

" whenever practical; first-class accommodations require justrfication under
federally sponsored programs.” :

oo -
i

3. Automobile. (a) Rented automobiles are permitted. Arrangements
should be made with the-Purchasing Services- Division'as it has discount‘k
agreements. (b) When justified, use of a privately owned automobile is

. permitted. The usage g.'llowance for the car is 12 cents per mile. Re-~
imbursement is ‘made in accordance with standard highwa§ mileage guides.
When one or more persons travel'in a car only one allowance may be .

- claimed. (c) The cost of parklng a.nd tolls on roads, bridges, and tunnels
will be reimbursed.

" Note: The University assumnes no responsibility for damage to an employee-
owned automobilg as a result of an accident or with respect to any loss as a
result of wearére, the elements, or theft of automobile, .its parts, acces-
sories, or any bersonal property contained therein, Furthermore, iability
insurance carried by the Uniyeérsity does not protect the driver of the auto~
mobile or its owner against loss resulting from bodily injury or death of the -
driver or others or from damage to property. Accordingly, faculty and h
staff members shall satisfy themselves as to the adequacy of their automo-
bile liability msurance protection for the conditions under which the vehicle
is to be used.

3

Subsisteric cL Subsistence may mclude lodging, meals, tips, telephone and
telegraﬂh .laundry, and transportation to and from places of duty. Different
methods\orf submission may be used, depending on .contractual arrangemeénts,
and a person must decide whether or not he will claim ,reimbursement on an
actual basis.. Once the decision has been made,’ 1t must be consistently fol-
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1.. Actual subsistence expenses" maybe used. Where practicable, they
8hould be documented by hotel bills or other evidence of payment. Y

\-

Spons'brs frequently include in agreemehts a clause that limits the re"covery‘.

" of actual subsistence costs or requires the University to fix a maximum

-

' Tfavél Accident Insurance.. All faculty and staff rﬁe‘mbe;'s of New York Uni-

" Benefits for loss{df life, limb, or sight sustained within 180 days aftt{g the
-date of the accident are paydble-in accbrdance with a schedule of benefits

'j&ét to a' maximum benefit of $150, 00

B : T . -82- e .

"Note: ONR coptracts permit only option 2, with ‘a maximum of $18 for lod-

-"- director, principal investigator, or senior University officer having re- .

rate for actual subsistence.  For the-University, the maximum is $35 per

2. The per diem allowance'in lieu of actual subsistence is (a)- $25 p:ei day
to cover the cost of lodging, meals, and gratuities, or (b) lo at actpal
cost (upported by receipts) plus an allowance for meals and gratuities pf

$12 per day.

-

ging when the $12 allowance is used. Other agencies may have other re-

strictions. . : ’ :

Travel Advances. A tr‘avel advance may be obtained by a person traveling

on official business. The advance payment should not exceed the estimated

cost of the trip. Travel advance forms may be obtained from the Control-~
At

ler's Office. =~ -~ s : ‘

versity are covered by a travel accident insurance policy from thestime.they

leave home or office at the inception of an official University trip to any- .

where in the world. ' This policy remains in effect while they are on Univer- .

sity business until they return to home or office, whichever comes first.
) . N .

based on the prinoipal sum, which is six times the annual base salary, sub-

0. \- -
iOther travel insurance taken out.“( t indiyidual is not reimbursable.
! - . » N .

lNote: It is important for any employee of the University fo establish form- e
lally that he is trqvelin’g“on University business before the™trip is started ;" -
in order to avoid any challenges in insurance matters. This an be ac- . ®
complished by a memorandum from the dean, departmental chairman,
sponsibility for the program, approving and directing the employee to make
the trip. . . i B "
ll-‘oreig'n Tsavel. . Travel outside the continental United States requires the .
prior written appfovaPby the sponsor, when chargedto & contract or grant.

f the trip is to be charged to an administrative account it 'must be approved -
gy the appropriate official for the particular sehool. Individuals holding
federal ‘Becurity clearances should consult their security officer prior to
foreign travel to ensure that applicable security Tequiréments are complied -
with, ) : D
d’l;)ravel Accounting. It is very important that travel accountings be processed
4 rough the Controller's Office as soon as possible. This will ensure time~
ly charging of the expenses to the appropriate accounts and will greatly ~ ,
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reduce the -costly expense of clerical follow-up. In addition, it will speed |
up reimbursement. of amounts expended in excess of advances received..

Policy Statement on Honorary De Jrees

(Adopted by the Board of Trustees, November 25 1968;)

- The Unlversity grants honorary degrees to signalize respect for individuals
" who have made outstanding contributions to mankind or who exemplify
ideals and purposes forswhich the University stands, The foﬁowlng g'uide-
o lines-have been followed in making selections: i
1. In selecting ‘candidates for honora.ry degrees at Comiencement, the -
Membership and Honqrs Committee seeks to present a balanced g'roup'that’
ke demonstrates the breadth of the University's interests and concerns. - At
the same time, the number of candidates selected is kept relatively small , -
: (between six and eight in recént years) in order not to dilute the signifi- ’
cance “of the degree or to pralong the Commencement ceremonles. .
One crxterlon for awardlng honorary degrees,is to slgnallze areas of
Lhsual distinction withm New York University.

3. The Unlverslty has a dellberabe policy of honoring alumnl who have
achieved outstanding positions and have made unusual contributions to thefr
professions. There. is an equal policy against awarding an honorary degree
to any Trustee, administrative officer, or faculty member engaged in. -
reg'ular full-time service ln the Uanerslty. . -
4,- The Ul;lverslty prefers to award honorary degrees to those who have
not already recelved a host of degrees from other institutions but are ‘on
- the threshold of géneral recognition. In certain instances, however, such
- as those involving national leaders-of great distinction, the fact that an
. individual has recejved a number of degrees from other institutions is not
a deterrent to his’ b!?ing awarded a degree by ‘New York Unlverslty. -
5. ﬁecommendations for honorary degrees are received from Trustees,
~ faculty, staff members, and other friends of the University. They are
filed,on a standard form, the contents of which are summarized by the :
Secretary of the University fo? consideration of the Membership and Hopors
“Committee at its meetings prior to the Board meetings. o,

6. The degrees granted at Commencement are planned months 10 advance
and involve the concurrence of the entire Board of Trustees. The Univer-
sity considers it appropriate also to grant degrees on particular occasions
during the year for the purpose of celebrating an event within the Univer-
sity or for honoring a particularly distinguished visitor to the University. .
. Thede degrees need be approved only by the Membership and Honors Coin-
mittec.
-

7. An mformnl procedure for consultation with approprlate,deans and -
senior faculty members, through the offices of the President and the Secre-
tary, has been regularly followed'in the past, particularly when it is de-
sired through an honorary degree to recognize outstanding achievement in

a particular area of academic activity. This procedyre is to be contlnued
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with respect to honorary degrees awarded at. times other than at Commence- ,
ment. .

IS
“ . o -

‘8. A more formal procedure for. consultation with a committee of the .
Senate has been developed with respect to honorary degrees to be awarded.
[_* . at the annual Commenc¢ement Exercises, in view of the:special authority

of the Senate undet the University Bylaws over Commencement as an lnter- ’
school function. . . N
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APPENDIX B: POLICIES CONCERNING GOOD ORDER AND
e DISCIPLINE WITHIN THE UNIVERSITY
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m York University Rules for the Maintenance of Public Order

(May 26, 1969; amended January 25, 1971) /
The Trustees of New York University do hereby ado;;‘!.’h?yldﬂowing rules

for the maintenance of public order campus and othér University proper-
ty used for educational purposes, an program for’the enforcement of
these rules; and do herqby authorize the President of the University to file
a copy with the Regents and the Commissioner of Education as provided in
section 6450 of the New York Education Law.

1. Rules of Conduct
1)
A. All members of the University c’o?nmunlty—'st:udents, faculty
members, and members of the staff— shall comply with city, state,
- and federal laws and ordinances affecting the maintenance of order
on University premises. .

1. Conduct that is violative of such laws and ordinances occurring on
University premises may be subject to both University discipline and
public sanctions as circumistances may warrant or dictate.

2. Conduct that is violative of such laws and ordinances occurring off
University premises will ordinarily not be subject to University disci-
pline, unless such conduct: _

a) scriously affects the interests of the University or the position of
thc member within the University community; or .

b) occurs In close proximity to University premises and is connected
with vlgln&lvc conduct on University premises.

B.  All.members of the University community are prohibited from
engaging I conduct leading to or resulting in any of the following:

1. Interference with or disruption of the regular opcrations and activi-
ties of the University. :

2. Denial of, or unreasonable interference with, the rights of others—
including persons not members of the University community who are
prescnt: as invitees or licensees— on University premises. These
rights include the right of academic frecdom as well as constitutionally
protected rights.

3. Injury to University property, real or personal.

4. Unauthorized access to or occupation of nonpublic areas on-Univer-

- sity premises, including but not limited to classrooms, seminar rooms,
laboratorics, libraries, faculty and administrative offices, auditoriums,
and vecreational facilities. v

5. Unauthorized access to or usc of personal property, including files
and records. .




¢~ C. Visitors, including invitees and licensees, shall at all imes con-
duct themselves in a manner that is consistent with the maintenance
of order on University premises, and their privilege to remain on Uni-
versity property shall automatically terminate upon breach of this
regulation. The University in addition reserves the right in its discre-
tion to withdraw at any time the privilege of an invitce or licensee to
be on University prgmises. A trespassecr has no privilege of any kind
to be on University property but is nevertheless subject to these regu-
lations governing the maintenance of order.

° D. Any authorized membc of the University communlty, after proper-
ly identifying himself, may in’‘the course of performing his duties, re-
quest identification from members of the University community. Re-
fusal to identify oneself shall be considered prima facie evidence of
non-University status.

"Authorized”" members of the University community shall include: -

1. Mecmbers of the University Administration

2. Faculty in the performance of teaching or supervisory duties

3. Faculty or student marshalls designated by the University Senate-
or the Univérgity Administration . ’

4, University,sécurity officers :

E. Nothing contained in thesc rules is intended nor shall it be constru-
cd to limit or restrict the freedom of specch or pecaceful assembly.

II. Program of Enforcement

" A. Visitors (Invitces, Licensces, and Trespassers). When an admin-
istrative officcr or member of the protection service of the University
in his distretion dctermines that the privilege of an invitee or licensee
to be on University premises should be withdrawn, he shall ask the

- Invitee or licenséé to leave the premises, and the invitation or license
shall thercby be terminated. I any person, whether initially a tres-
passer, licensce, or invitee, fails to leave University premises prompt-
ly upon rcqbcst the Unlvcrslty will usc all reasonable means, includ-
ing calling for the assistance of the police, to effect his removal.

B. Summary Suspension of Members of University Community. Penal-
tics for violation of University rules shall not be imposed upon members
of the University community except after compliance with the disciplina-
ry procedures applicable to students, or faculty members, or members
of the University staff (administrative and other employecs). However,
summary suspension pending disciplinary procecdings may be imposed
upon students in accordance Wwith the bylaws, or upon faculty members
in accordance with the Rules of Tenure and Related Provisions, as
adopted and subscquently amended by the Board of Trustees, or upon
members of the University staff in accordance with administrative
practice.

' C. Disciplinary Action. A member of the University community who
is charged with a violation of the University rules set forth in Scction I
above shall be subjéct to appropriate disciplinary action as follows:

.
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1. Students

a) If the alleged violation of University rules involves a matter affect-
ing more than onc school, disciplinary proceedings shall be carried
out under the Rules Regulating Student Disciplinary Proceedings
adopted bv the Senate In accordance with the authority delegated to
it under paragraph 34(c) of the University Bylaws. '

b) If the alleged violation of University rules involves a matter affect-
ing only one school, disciplinary action shall be carried out by the
faculty of the school in which the student charged is enrolled. The

— authority of the faculty’is derived from paragraph 61 (b) of the Uni-
versity Bylaws. Disciplinary procccdings shall be in accordance
with the established practice of the school. In the absen¢c of an
cstablished practice in a school, the following procedure shall be
used: ‘

(1) when a charge of misconduct has becn made, the dean of the
’ school, or such other administrative officers or faculty mem-
bers as may be designated, shall try to resolve the matter on
-an informal basis.

(1i) If the matter cannot be disposed of on an informal -hasis, the
hearing procedure shall follow in principle, though not neccs-
sarily In detail, the provisionsg in the Rules Regulating Student
Diseiplinary Proccedings, with the following cxceptions: (a) no
verbatim record of the proceeding shall be required, (b) the
hearing tribunal shall be.composed of such ‘persons as the facul-

o ty of the school may designate, and (c) the appellate tribunal,
if any, shall be a person or persons within the school or the
University.
¢ -
2. Faculty Members

a) When a faculty member is charged with a violation of these rules,
nn cffort shall be made to resolve the matter informally under the
direction of the dean of his school at the departmental level or with
a committee of the faculty of that school,

b) When the matter cannot be resolved as provided in the preceding
paragraph, disciplinary action shall proceed as follows:

iy

(i) If the faculty member charged with a violation has permanent
or continuous tenure {(and the charge is brought specifically to
terminate service), the Rules of Tenure and Related Provisions
shall apply. .

(1) 1If the faculty member does not have continuous or permanent
tenure, his case shall be referred to a special committee of
the faculty designated for that purpose. (Sec below: the General
Disciplinary Regulations Applicable to Both Tenured and Non-
tenured Faculty Members.) The special committee shall adopt
its own rules of procedure. It shall have.the authority to impose
b any of the penalties, other than dismissal, listed in section II-D

Q - ' . ) 7 l‘)‘
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and to recommend the penalty of dismissal. A recommendation for
dismissal of a faculty member who does not have continuous or perma-
nent tenure shall be submitted to the dean of his school for approval -

and shall not be ¢ cffeetive exceept on the concurrence of the Chancel-.

lor as provided \n paragraph $2(a) of the University Bylaws.
3. University Staff: Administrative Officers and Other Employees

When & member of the University staff, other than a faculty member,
has been charged with a violation of University ruies, the charge shall
be considered and determined administratively in actordance with
established practices of the department to which the staff member is
assigned. If the person against whom the charge has been made is both
an administrative officer and a faculty member his case shall be gov-
crned by this scction unless the violative ‘conduct was of such a naturc
A8 to call into question his continued qualification for service on the
faculty; in the latter cvent, disciplinary action will procced in accord-~
ance with section [I-C-2, above.

3. Penalties.  Penalties for violatidn of University rules that may be
imposced upon members of the University community inelude, but are
not limited to, the following: . .

i. R('pl.'i?n and

2. Ccnsure

3. Removal of privileges

4. Sugpcnsgion

5. Dismissal or cxpulsion-

Statement of Policy on Student Conduct at New York University

(Adopted by the University Senate, February 29, 1968)
Preamble

The Bylaws of New York University, entrusting the "educational conduct
of cach school to the faculty and officers of that school, provide that "sub-
jecet to the approval of the Board and to general University policy, it is the
duty of cach faculty . . . to make and enforce rules for the guidance and

~eonduct of the students, "' These Bylaws also authorize the University
~ Senate to act upon such matters which affect more than one school; and in

these instances, the Scnate speaks for the joint facultics of the University.

The University operates under a Upivprsity common law, developedswith

‘respect to both substance and proclpdure over more than a century of exis-
tenee, as well ag under the University's Charter and Bylaws, In the past,

questions of student conduct referred to disciplinary committces have

_gencrally concerned problems of academic honesty, such as cheating or

plagiarism, and were properly dealt with by the single school involved.
More recently, instances of questionable student conduct have involved
problems such as the maintenance of order in University buildings and
grounds, in conncction with protest demonstrations, and have frequently
involved students from morce than one school, In light of this development,

~
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the Scnate belicves that a statement of University-wide policies on student
conduct, rcflecting the University common law, is necessary.

1. Statement of Principles ,
It is our judgment that the University, like othcr communities and organiza-
tions in our socicty, has an inherent right to requirc the cooperation of its
members in the performance of its cducational functions, and to control
and regulate the conduct and behavior of such members which tends to im-
pcde, obstruct, or threaten the maintenance of order and achievement of the
University's cducational goals. We further believe that the relationship
between the University and its students is a special educational relation-
ship involving rights and obligations, as well as considerations and proce- -
dures, which arc distinct from thosc in the courtroom, the political arena,
or the market place; and that from the very naturc of the University as an
cducational community, both the substantive rules and the procedural pro-
cesses related to student conduct must be equitable and just.

2. Basic Rules of Conduct

Students are expected to conduet themscelves as mature and law-abiding
members of both the University community and the general community,
and to comply with requests of the administrative authorities of the Univer-

" gity for maintenance of order on University premises. Behavior which .
Jeopardizes the health or safety of the University community, or disrupts
the cducational activitics and supporting scrvices of the University is sub-
-ject to review and possible penalty in.aecordance with the procedures and
practices of the University and ity colleges, schools, or divisions. Where
activitics speggsorcd by student organizations constitute violations of Uni-
versity rulestor of public laws and regulations, sanctions may be imposed
on such organizations as well as on individual studcents. -

The University should not use its powers to interferc withthe rights of a
student outside the University campus. In gencral, @ student's off-campus
activities should be subject only to sanctions of the public authoritics.
Where o student {8 convieted-of a violation of law, he should not be subjcct
to University discipline for the same offense unless his conduct sceriously
affects hig position as o member of the academic community. Where a
student's conduct on campus constitutes violations of both University rules
and public law, he may be subject to both University discipline and public
sanctions. .

3. Academic Freedom

The University is a1 community where the means of sccking to cstablish
truth are open discussion and free discourse. It thrives on debate and dis-
gent,  Free inquiry, (ree expression, and (rec nsﬁmjnllon are indispens-
able to the purposes of the University, and must be protected as a matter
of academic freedom within the University, quite apart from the quc.?lon
of constitutional rights.

Accordingly, conditions must be such a8 to allow this freedom for all.
Causes may e supported by orderly means; but the University cannot toler-
ate suppression of ideas, nor the forceful disruption of the regular and
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csscntial operations of the University community. chnrdless” of sincerity,
no individual or group of individuals has.the right to disrupt or to {nterfere
unreasonably with thc workings of the colleges, schools, or divisions of

the University or with the regular processes of education and scrvice to its

- members. - Regardless of moral impetus, no student or gpoup of students

has thc right to deny the freedom of other members of the University ¢dm- :
munity. -

"4. Invitations, Demonstrations, Protests

Q
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Students are entitled to invite and hear persons of their own choosing.

Since no outside person or agency has an indcpendent right to use Univer-
sity facilities, cach must be directly or indirectly invited through appro-
priate University channels, and cach is entitled to the courtesy owed by the
University to an invited visitor. It is improper for students to harass the
visitor or impede the purposcs of his visit by violent means or threats, or.
by any other method that is offensive or unacceptable to an cducational
community. ’ ~

Forums are to be encouraged, particularly on subjccts where there are dif-
fcrences of opinion.  Carecr counseling and job intervicwing are also con-
sidered a legitimate part of the activities of the University in support of its
cducational program, Where counseling or-recruitment is connected with a
controversial issue, every cffort should be made to allow a general discus-
sion of the issuc, but apart from the job interviewing. Such discussion of
the issuc should not be consldered a necessary condition precedent to
counscling or interviewing, It is improper, as inconsistent with the pur-
pose of the University to subject speakers, recruiters, job intervicwers,
or othcr officinl visitors to political, socinl, or moral sanctions or tests.

1t is expeeted that all such activitics, whether forums, lectures, recruit-
ment programs, job interviews, and the like, will be conducted in @ manner
appropriate to an academic community. ‘The right to engage in peaceful
protest must be honored and rotected, but such protests must take place
in o muanner that docs not lnérfcrc with normal academic procedures,
Freedom of distussion does'got include the license to disrupt & mecting or
interview,” Demonstrations, including thosce which are deseribed ns peace-
ful, cannot be allowed to interfere with the rights of others to have normal
aceess to the persons against whom the demonstration Is addresscd; nor
can domonstrations be uscd to harass or istimidate other individuals or
groups.

5. Usc of University Facilities
»

The University administration necessarily hus the right to control the ne-
cess to and userof institutional facilities. I in the judgment-of a University:
offivinl, or an administrative officer of u college, school, or division, or a
member of the facully who has responsibility for n particular activity, a stu-.
dent ov group of students or other persons are interfering with ‘the rights of

~other individuals or groups, ag above, sald officin] hasg the right to ask the

atucent or group of students to leave the room, hall, or building. Refusal
of a studont or group to do so after warning shall be considered a sufficient
Lasis for the institution of disciplinary proceedings, subject to the defense
in such procecding that the order to leave was ultra vires or unrcagonable.

: (B o |
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6. Disciplinary Proceedings

The University Bylaws provide that the power of suspending or dismissing
a student in any school is~lodgced with the faculty of that school, but the
President or the dean of a schoof may suspend a ‘student pending considera-
tion of his case by the faculty. Each faculty has the duty of enforcing not
only its own rules of conduct but also, in appropriate cases, the University
rules .of conduct cstablished by the Senate under the nuthorlty granted to it

by the University Bylaws.

Mﬂers And Other Cnmpus Vlsltors ,

(A Rccommendauon of the Commlsslon on Student 'Life at Washlngton Square,
affirmed by the University Scnate on February 29, 1968.)

The University is committed to upholding freedom of inquiry and ex-
pr(,sslon on the campus;

The interests of, the acadenmic community‘are not served by fear and- .
suppression of free discussion, controversy, and dissent;

The University upholds and encourages the freedom of students to
- express their views, (o protest and demonstrate™in an orderly and
peaceful manncr.
L] ‘r

Hence: IS

We support the presence of speakers and other campus visitors without
subjecting them to political, soc'lnl, and moral tests;

We support the frecdom of cxpression and the invitation of speakers and
other visitors without obstructive or, restraining actions by individuals

. or groups, whether they eonstitute a majority or minority of students,
faculty, or .|(lmlnlstrntlbn.

0

We rejeet the use of physical force or pther disruptive means to obstruct
and restrain speakers and other campus visitors as destructive of the
pursuit of inquiry and learning in a free and democratic society.

Guidelines for the Usc of University Facilities

{(Adopted by the University Senate, April 29 and May 13, 1971)
v . 6
1. For the purposc of these Guidelines, the following definitions apply:

a) A University facility is onc which is primarily academic, social,
dormitory-residential, or noncommercial in nature., Excluded from
the scone of these Guidelines is space within a University facility usdd
for offices of faculty, staff,or other employces; non-dormiitory resi-
dences (e.g., University Plaza Apartments); or for commereial pur-
posaes (0., , ‘sp:nce rented to o public restaurant),

30 .
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- b) AU iversidy organization is an organization whose membership is
lifnited exclusively to students, faculty, administration, staff, or
. alumni of New York Unlvcrslty. A non-University organizatlon is any
orgunlmllon whose mcmb(,rshlp is not so limited.
c) Members ot‘ the University communlly are pcrsons who are currently
students, faculty, administration, staff, or alumni of New York Univer-

sity.

2. The yse of University facilities shall be limited to lawfu

urposes.
The assignment of space within Unlversity facilitics shall be d rmined
within thesc Gulclullncq by the prlmnry functlon of the facility,' lendant

which it IS}ullablc. . .

R R () is rccognized that the asslighment of space for academic purposes is
governed )by the Chancellor or his designated representative.
4,- For cuch University facility the Chnnccllo hall designate an officer
or office (hereinafter, the local office) who shifl be primarily responslble
for allocating space available for nonacademic purposes and for coordinat-
ing the nonacademic use of such spaceswith ifs ncademic use. A local office
may be robponsib‘l‘or more than one facility, -

The affice Shall prepare a list of spacc wllhln the facility available for
nonacademic use, which shall be determined in accordance with the
purposcs for which the space was designed and its customary usc.

Such space may include classrooms or seminar rooms when not in aca-
domic usc ogheld in reserve for academic usc.

N

a)

)  The Office of the Chancellor in consultation with the local office shall,
prepare, consistent with these Guidelines, a schedule of fees, if any,
for the uge of space within the facility for nonacademic purposes. The
schedule may inélude the requirement of a deposit according to the

“proposcd use of the facility. : .

. .~
.. ¢) The local office shall also prepare a sumgnary of speelal rules and regu-
latlans governing the use of space within the facllity, including notice
of lognl limitations on the number of persons who ean be accommodafed *
In n giverrgpace, and opcnlng, and closing hours.
5." While cach local office of a facility shall be finally responsible for the>
agsignment of space available {6 nonacademic purposes, reservations for.
usc of such gpace ot Washington Squipe and. at Unlvcrslly Hclghm miry be
s made through the following central offices: .. o

u .
n)  For University fucilities ut Washington Square, through the Loeb Student
. C'enter Reservations Office. ,

b)  For University fucilitics at University Heights, through the Gould Stu-
dont Cc'nl(.‘r Rescrvations Qffice. -

" £
6. While specific space mny be requestdd, its ngsiginent will be govern-

o by these Guidelines.  If un applicant, otherwise quullflcd to reserve
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and use space within a University facility, is denied requested Bpace gn'the
grotmds that the proposed use is inappropriate,” the central office shall
endeavor to find alternative space suitable for his purpose.

7. A standard rcservation form shall be used by both local and cef ral
offices In the assignment of space in University facilities for nonacademic .
purposcs so that comprehensive ®cords can be maintained. The form
should include full information about thg persons assuming rcsponslbll‘lly
for the use of the space and the nature*of their responsibility for charges,
extra cxpensds, and damages. The form shall also. indicate whéther
persons other than members of the University community are to partioipate,
by invitation or otherwise, in the use of the facility.’ .

4 .8. Reservatiqns may be made for single occasion use, multiple occasion

* use, or for long-term assign ts. Any long-term assignment of space

‘ available for nonacademic purposcs will be reviewed at leasV-amnually. . .

b : . .

{9, Assignments to non-University drganizations for slngle occasion or
multiple occasion use of space within a University facility available for
nofmcndﬁmlc purposéa shall be made only on the following conditions:

" a) T'Bo application must be sponsored by a unit of the University adminis-
tiation or faculty, by a faculty organizatfon, or b‘&n registered student
orgagization which shall assume responsibility, luding nnnnl:in‘x)bllgﬂ- .
tions, for the non- University organization in connection With this lica-

. tion. ' 5

. . .

b) The purposes and objectives of the Y{on- Unfversity organization must be -
consistent with the educatiofl purposes &-the University and not con-
flict with any legal restrictions on the use of University facilities.

c) The orgnnlznt}n must qualify as a nonﬁoﬂt organization under scction
420 of the New York Real Property Tax Law. The burden of establish-
ing cligibility rests with the organization, but doubtful cases shall be
referred to the office of the-General Counsel for decision,

]
d) Arrangements for any long-term naklgnmcnta of spanco to non-Univer-
sity organizations must be made under a lease with the University.

e) An application for assignment of space for onc or more occasions made
in the name of a University organization shall be deemed to be made by
a non-University organization and subject to the requirements of these
Guldelines when, for any occasion, the expected attendance of persons
who are not members of the University community exceeds the expeeted” - f
attendance of persons who are members of| the University community. g

R Fad .
10. The nccepu.l_’f\‘pc of rescrvations and the assignment of space within a
University facility TivatiRhle for nonacademic purposes will be made in ac-
cordance with the following schodule of prioritics;

. -

2%  Moembers of the University community for whose Use the fncllny\r»z&s ,
primarily designed, c¢.g., Commerdée [Businegs and Public AdmMistra- .
tion] faculty, administration, or students in Cotmotee Bullding, Welnstein
residents in Welnsteln Halls, student organizations tnJ.och and Gould

Q “tudent Centers.

ERIC S 82
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b) Unlversitv organizations of faeulty, administration, staff, 'or alumni,
and registered student and student-faculty organizations,

' ;,4 c) Non—Un1vers1ty orgamzatlons meetmg the requ1rements of paragra.ph 9
above. . .
d) Meetings (lnmlted to one or two) to organize a Unlversity organization, .
as defined above, sponsored by a member of the student body, faculty,
\ or administration. Per - il

.e) Other use by students, faculty, and admimstratlon. . o -g

11. University organizations may use space in Un1vers1ty famhtiesjor the

purpose of engaging in political activities when those political activities are’

directed and conducted within the University. The organization will be re-

quired to pay all reasonable charges, including overhead, for the use of

space and equipment in connection with these political activitieg.» Univer-

o sity facilities are not available under any mrcumstances to non-University ~

orgamzatnons ‘for use in political activities. Political activities are activi-

ties in suppor?® of, ot in opposition to, lkgislation, or in support of, or in -

, opposition to, any candidate for political office.

12. The use of University facilities for t urpose of raising funds,
whether through charging admission to an'event, by soliciting voluntary

- contributions, or oth(,rw1se, is permltted only as, follows . v
L -

a) By University orgamzatnons ‘provided the funds raised are intended for
purposes consistent with the purposes of the University and its. exemp~
tion from registrigion under the New York Social Services Law, and in’
no event’ are 1ntended to be used for the support of polltlcal activities.

L
('!

b) By non—Umversnty organizations; qualifying under paragraph 9 above

_to use University facilities, provided the funds are to be qs%d for the -

purposes -upon which tbexg‘ tax-exempt.gtatus is based, In this event

y : the organization will be required to-pay all reasonable charges, in-

ot cludmg overhcad for use of spacc and equipment.
o N »
- : 13. In consulmtnon w1th thc local offices, certain areas in Un1vers1ty facili-
i ties will be designated for the distribution of literature by members of the

University ¢community only, upon the following general conditions:

a) The flow of traffic is not meeded . . C -
o B > « N . .
N b) Norma.l finctions of the facﬂnty are not dnsrupted

*

2
c) Sales ?f a commerc,ml nature are pro}nblted e
2

14.' The followmg -areas rclcvant to Guldel‘ine 13 are hereby tentatively

R desngn:(ted for the distribution of lnterature by members of the Uniyersity
. -community:

o - 8!

i ) _Fer persoml dnstrnbutnon and deposit for” pjck—up

P a). Alumni Hall (School of Medncme) lobbies and entrances——through ar-"
. lrangement with thé Student Councnh(for student organizations and indi-

.\,;“ 1\ ' + 4

Q vidual studcnts) or the Dean's Office (for eqiers) ..
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b) Gould Student_Center lobby— under policy set by the Gould Student -
Center Policy Board and administered by the Office of the Director.

o) .I‘vx(ai;;a.ildmg Lobby. R .
d) RHesidence Halls, University Hexg\hts lobbies— under policy set by

individual dormitory gow’zernments and administered by the head
residents. -
(2) Por personal distribution:
a) Education.Block lobbies— through arrangement with the Offxce ‘of Ad-
) mxmstratxve Servxces. ]
. AREY -~
/b) Loeb Student Ccnter, basement outside Commons first floor between
stairs and lattice— promotion table arranged through the ,Reservatxons
Office.

c¢) Vanderbilt Hall Lobby—= by members of the School of Law commumty only,
(3) -DCpOSlt for pick-upr
ay Commerce. Building, corridor ledge,

b) Vanderbilt Hall; guahd’s desk. . - ) A

15. A standing Universi ities Committee, representing students, !
faculty, and administra ually, shall be cstablxshed by the Sénate.
The terms of office of the mcmbers of the committee shall-be staggered to
achiceve (,ontmuxty. The ommltteQ all be responsible for a yearly review
‘of these Gtidelines mdfor informing dppropriate administrative pe@nnel

* about the operation of these Guxdclmes. The committee shall also-be re-
sponsible for devclopi addxtxonal guidelines, if needed,‘fﬁonapprbval by
the Sénate; for hcarilky grievances and arbitrating disputes; and ‘for deter-
mining violations of the Guidelines, Appeals from-.decisions offthe commit-
tee may bc made to the Senate or its dcsxgnate. ’

shall be sufficient cause for thc cancellation of, or limitation on, assxg'n-
ment of space by the University Facilities Committee, without prejudice’to

 any other sanctions that may be imposed by ang, disciplinary body within the
Univgrsity.

. : . 14
16. Any v.iolation of University regulatxons, indiuding ‘these' Guideline?, /
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Title III: Rules Regulating Proceedings to Terminate for. Cause the Service

of a Tenured Member of the Teaching Staff, pursuant to Title 1, Section VI, «
paragraph 8, of the Statement in Regard to Academic Freedom and Tenure.*

(Adopted by thg University Board of Trustees on October 24, 19230) “

I. Initiation of Dismissal Proceedings '

1. Whenever the President or the Chancellor of the University or the;_;"
dean of a college, school, or division of the University with the assdit
of the President or the Chancellor shall deem such actjon is warranted,

he shall initiate proceedings to terminate the 'service of a tenured mem-
ber of the teaching staff, for cause. He shall formulate, or cause to be
formulated, the charges in writing. A copy of such charges, together

with notice of proceedings for termination of his service for cause,

shall be mailed by registered mail, to the person involved.

2. . The person against whom the.charges are made shall serve a writ-
ten answer upon his dean and the President of the University within

. twenty days.after service of the charges and notice upon him. The timé
for service of the answer may be extended by the President or the’
Chancellor of the University In the interésts of substant

~

~

"4, Upon receipt of the answer of the person i "dean’ shall
}zrwng‘d to the.chairman of the<Eaculty Tenure Committee copies of the
written charges and of the answer to such charges.
4. Ifthe person against whom the charges -are made shall fail to serve
a written answer. within twenty days, or any extension of such time, the
dean shall nevertheless forward the charges to the chairman of the Fae-
ulty Tenure Committee with a statément showing that no answer has '

" been served by the person involved. . . . NS
5. Within fifteen days after submission of the charges and answer, or
of the charges alone, as the case may be, to the Faculty Tenure Com-
mittee, the chairman of such committee shall set a time for the first
hearing, which shall not be more thari thirty days thereafter unless
further time is granted by the chairman upon request of either party.
. . , kA . ’

{I. The Faculty Tenure Committee

(As amended September 18, 1968) -

" nStatemohd_in Regard to Aeademie Freedom and Tenure, " published by
the Board obTrustees of New York University, to hear the charges
against a tenured faculty member in proceedings for termination of his
service for cause. Its powers are confined to such cases and do not ex-
tend to grievances concerning the terms of special contracts of employ-
ment, promotion, salary, condition$ of work, or similar questions.

¢

1. ’l‘hwlélilty Tenurg, €Committee. shall have jurisdictién under the

\

" Tha casc of a nontcnured member of the tecaching staff which may involve
termination for cause of an appointment falls under, the policy set forth in
Title 1V, below, . -
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2, The Faculty Tenure Committee shall consist of a .fac‘ulty represen-
tative from each school or college in the University. The representa-
tive shall bc a retired senator who is still a full-time tedelfer in the
University, still holds primary appointment in the unit he represented
as a senator, and is not a'dean or the incumbent of a comparable ad-
ministrative position. The most Tecently retired senator shall be
named first, and in his absence by reason of leave, illness, or other
temporary bar, then the.next most recently retired senator, and if he
be ‘unable to serve, then the next most recently retired s¢gnator, and

so on until the list of retired sendtors has been exhaustedi. If there

be no available and properly qualified member of the faculty of the

unit who has ever at any time served as an elected member of the
Senate, then a representétive who ig eligible to be an elected member’
of the Scnate shall be elected by the faculty of the unit in the manner -
in whlch an elected member of the Senate is elected. .

~ S
3. The Faculty Tenure Commlttee shall meet in October of each year,
at the call of the vice president of the Senate, to elect a Committe
- chairman who shall serve until his successor is clected.

M. Conduct of Hearings before Edculty Tenure Committee

1. A (al(,ndar of the hearlngs in a proceeding for dismissal shall be
fixed by the chairman of the Faculty Tenure Committee after consulta-
tion with the parties to.the proceeding; the calendar shall be read into
the record on the opening day of the hearing; it shall be adhered to un-
less the committee orders exceptions for due cause. . Whenever the
intercests of subsfaptial justice appear to so.rcquire, the commlttee
.may direet either or both parties to submit a summary of the evidence,
w7 ora first list of ‘witnesses to be-cdlled, or both. If- the statement of
the charges, or the answer thcf‘cto, Appears to the committee to be
indefinite or obb(,urc the chairman may require a more deflnite state~

-

[N

ment. oo, .
-~ . ‘2, The chairman shall conduct the h(‘:llrln ?’and' be the p_rcsl’dingof- ¢
. ficer. Hé shall rulc on*ull procedural m'lt ers, including the admis-=

sibility of evidence, subject to the right of cach party to appeal to the
committecs Upon such appeal the decision of a majority of the cpm-
mittee members present shall control. The ehairtan shall have€ the
_power to enlarge the time appointed® in these procedures for doing any
act or taking any procecdings, where the interests of substantfal
justicc appear to se require. 5

3. The hearings shall not be restricted by the rules of proccdurc or
of the admissibility of evidence which prevail in the courts of law
Subjeet to the provisions of section 2 of this article IlI, each member
of the Committee, at the heiring, .may 1nqu1rc into whatever he be-
{ « lieves is relevant to the inquiry. . b
4, The person involved may bc ndvnscd by counsel of his choice, as
Y -—may besthe administrative officer designated to represent the Univer-
S g o sity; bt neither counsel shall have the right to Gonduct the case active--
, -~ ly on behalf of the party whom he represents. Counsel for both sides
F— %% - ghall coopergte at all times wlt.h the Committce.
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5." A request by either party to present witnesses shall be made to o .
the Committce which may limit the hearing of witnesses at its discre-

- tion. If witncsses are called, eaeh party has the right of cross-exami- '
nation and rcbuttal. : '

ot

o 6. ¥ach party may introduce exhibits, which shall constitute part of

. : the rccord of the case; they shall be retained in the custody of a suit- -
afc pcrson designated by the chairman unless after appropriate pre-
clutions_to preservc a record of their purport, the chairman shall
-order othcrwise. .

7. A stenographic record shall be made of -all proceedings’ at the hear-
Ings, cxcept that on order of the chairman procedural matters may be
discussed in executive session in which event thc minutes neéd not be
included in the transcript of the record of the hearings. This trans-
cript shall be agz‘lilable to all parties to the hearing. ~

z 8. Each party shall have cqual opportunity at the final session of-the
i ' hearings forthe summation of thc case, cither in person or by coun-
7\. = sel, but no new evidence or rcbuttal testimony may be introduced

- during such summation. )

9., No less than two thirds of the members of the Committee shall be

present to constitute & quorum at any meeting. The affirmative vote

of a majority of a quorum shall-constitute any.action by the Committee.

Subjett to the foregoing, the Committee may adopt rules regarding a

quorum and other rules, provided these arc nat inconsistent with the -
~provisions hcrein set forth. : :

' -

10. Upon completion of thc hcaring the Committec shall deliberate
and make its report. : .

' . .

11. No rccommendation of dismissal shall be made based solely upon

, -the failurc of the person involved to answer the charges or appear at
the hearing.  In any such casc, the cvidence in support of thc charges .
shall be carcfully cvaluated, and the administrative officcr in charge
shall prescent all material cvidenee in favot of the pcrson involved of
which he has knowledge. o -

IV. Report of the Faculty Tenurc Committe?

* 1. The report of the Faculty Tenurc ‘Committec shall be in writing

and shall consist of (a) a transcript of the record of the hearings with

the substantiating evidence presented by the parties, (b) such findings
- and reccommendations as the Committec shall make fncluding a state-

ment of the facts dcecmed cssential to thg findings, (c) a memorandum

sctting forth the reasons for any rccommend:ltlo{;, (d) any memoran-

dum submitted by any member of the Committee, at.his own discretion,

with referenee to his opinion as to the mattcrs in controversy.

2. Each finding and récommendation shall be reported with the numeri-
cal vote of the members of the Conrmittee but not with the names of the
members who voted for or against the same. :

D ’ ' 8, ' L K
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3. The full report as described in section 1 of this article IV shall'be
submitted to the Board of Trustees of the University. Complete copies -
of items (b), (c), and (d) described in section 1 shall be transmitted

+ « to the President of the University and to the parties to the hearing.

T v, Action by the Board of Trustees

-t .

1. The Board of Trustees of the University shall conside the. findings
and recommendations of the Faculty Tenure Comiiittee dn the record
made at the hearings before the Committee, If the Board deems the
‘record is not compléte, it may refer the matter back to the Committee
for further datn. findings, and recommendations.

7
2. An opportunity for argument before the Board of Trustees shall be
afforded to each of the parties or their representatives, before thei'g \/5\”
final vote on the merits of the controversy. y. I
3. A tenured mcmbcr of the teaching staff shall be removed for cause
only by a concurrent vote of a majority of the trustees present at a
regular or special meeting of the Board of Trustees, if a quorum for
the transaction of business is present, and if such action is taken after
notict to consider removal has been given by mail or otherwise to each
trustee and to the pcrson affected at leasLtwo weeks prior to the meet-
-ing.

4. The sceretary of the Board of Trustecs shall. advlse both parthes of
the final dcclslon of the Board.

5. The final disposition of the case shall be made public only after ‘the
purties to the hearing have been officially informed of the decision of
the Board of Trustees. Until that time no information conccmlng the
hearings shall be dlscloscd to the public. .

V1. General Provisions -

1. The members of the Board of Trustecs, the President of the Uni-
versity and other officers of adminiggration, thé members of the Facul-
ty Tenure. Committee, the dean and menfbers of the faculty, and all

. witnesses and other participants in any hearing, shall be absolutely
privileged as to statements or publieations made in connection with the
. hearings, and shall have complete immunity for any decision, St'ltc-
mcnt of f.lcl or comment rclating thereto.

Title 1V: General Disciplinary Regulations Applicable to Bolh Tenured and

Nofh-tenured Faculty Members

1. Quite aside from~smy question of tenure or the termination for ciause of
the service of a fasulty member with tenure, all faculty members have an -
obTigution to comply with the tules and regulations of the University and its
schools, colleges, amd departments.  Thesc rules protect the rights and
freedoms of all members of the academic community.

2. In particular, the faculty member is obllgnléd to live up to the standards
of acagemic freedom as ofitlined in this stitement. Disciplinary action may

88
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, . also follow when the e§nber engages in other conduct unbecomlng
a member of the {nculty, [f}n s]ation of the New York University-

Rules for the Maintenance of Publlc rder, any action which interferes
-with the regular operations of the University or the rights of others, any
serious violation of the law, or any other conduct prejudicial to the teach-
lng, research, or welfare of the University, and so forth.

Disclplmary Procedures
A. The following procedure is applicable where a qucstion arises concern-
ing an alleged violation by any member of the faculty of a rule or regula-
tion of the University, with the exception of the proccedings brought by the
appropriate official to terminate the serviees of a faculty member with

" tenure.

B. Initiation of Disciplinary Proccedings

1. Any officer of the University, dny member of the faculty or staff, or
any student may file a complaint against a member of the faculty for con-
duct prohibited by the rules and regulations of the University, or its
schools, colleges; and departments.

2, Summary suspension pending investigation and hearing is an extraordi-
nary remedy, but nothing in this statement shall be interpreted as preclud-
ing such action by the President or the Chancellor or the dean of the college,
school, or division involved with the assent of the President or Chancellor,
whenever, inthe judgment of cithef, suspension is neecssary in the in-
tcrest of the University community. e
3. The complaint shall be filed with the ::)r/l of the faculty member's
school, except that a complaint against a dean shall be filed with the Chan-
cellor. Complaints must be filed within ten c.llendnr days of an alleged
vlolution. : .

4. When a complaint is filed against a member of the faculty, an effort

shall be mude to resolve the matter informally under the dircetionof the
dean of the member's school at the dcpuTmcnt.nl level or with a committee
of the faculty of that school. Where_ the charge is against the dean as a
faculty member, the informal cffort shall be under the direction of the
Chancellor. Where the matter cannot be resolved in this manner, discipli-
nary procecdings shall proceed. ' h

. 5. Where the faculty member does not have continuous or permancnt ten-
. ure, the matter shall be referrcd, with all pertinent information, to the
! Chairman of the Faculty Council, who shall appoint a special committee of
the faculty, cither members of the Council or not, to hear the rhatter. The
majority of the Committee members shall be from the school in which the
faculty member holds primary appointment. ‘The Chairman of the Faculty
Countil shall appoint the chairman of the Commifteg.
4

6. The special hearing committee shall adopt its own rules of procedure
and shall have authority to impose any of the penaltics, other than dismis-
sal, listed in paragraph B, 9 and to recommend dismissal. Dcclslons\shall
be by majority vote. A recommendation for dismissal must be approved by
Q he dean (except where he is the subject of the charge) und the Chancellor.

ERIC
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7. Where the faculty member has continuous or-permanent tenure, -and
the proceeding or charge was not brought by the President, the Chancellor,
or the dean of the member's school or college, specifically in order to -
terminate service (Title I11), the matter shall be referred to the-Chairman
of the Faculty Tcnure Commiitee, who shall appoint a special hearing com-
mittee and chairman from the membership of the Faculty Tenure Commit-
tee. Onc member of the hearing committee shall be frdm the college or
school in which the faculty member holds primary appointment. .
8. The speeial hearing committee of the Faculty Tenure Cominittee shall
“adopt its own rules of procedure and shall have authority by majbrlty vote -
to imposc any of the penalties, other than dismissal, listed in paragraph
B.9. If the possibility of dismissal should be at any time involved, the’
procedure musy/follow that in Title 11, '

9. Penaltics foNyiolations of the rules and rcgulations of the Unlvcrslty,‘
or its schools, coNeges, and departments shall include, but arc not limited
to, the following:

a) Reprimand

by Censure ’ ) .
¢} Removal of privileges

d) Suspension , - .

¢) *Dismissal -

Faculty Gricvance Procedures

, @,:‘ .
{Adopted by the University Senate, February 11, 1971) '
o,

Preface . k
B \

The purpose of this pro_poés:nl is to establish University procedures é‘menns
of which faculty members can scek redress of their gricvances.

It scems preforable to treat all gricvances as uniformly as possible, what-
* ever the Issuc. However, those grievances stemming from appointment
declsions ought to be denlt with in a manner that suits the gencral appoint-
ment procedures. It ig expected that most grievance cases will be settled
within eneh school. The schools have, under this proposal, wide latitude
in cstablishing procedures to mect their needs.

1. *if a f:.lcu.lty member has a gricvance, attempts shall be made to settle
the dispute by informal discussions between the concerncd partics, possibly
with the assistance of mediators. , o ! . 4

2. Each school shall, 'in accordance with its procedurcs, cstablish a com-
mittee to hear grievance eases in order to advise the Dean.

the Dean, he ,may appeal to th¢ Dean. After obtaining the recommendation
of the gricvance committee of the school, tha Dean shall decide the case
and shall notify the copcerngd partics and the grieyance committec of his
decision. (Note: This gricvance procddure ts not intgnded to affect the
finakauthority of the Dean in-matters other than those specified for review
below. ) St

3. If a facalty nmiember's gricvance iI not settled informally at a level below

3

~
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4.. a) The Dean's decision can be appealed via paragraph 5 if the issue in-
. volved is a matter of reappointment (including promotion or tegure). The

Central Administration shall make informal procedures available for re-

view of the Dean's decision on matters other tf\ar{hose specified above.

b) Appeals on these decisions, however, can be made only o the follow-
ing grounds:,

1. .that the procedures usgd to reach the appointment decision were im-
proper, or that the case received inadequate consideration; -
2. that the decision violated the academic freedom of the person in ¢
question, in which case the burden of proof is on that person. ;

¢) Faculty members intending to make appeals shall indicate their inten-
tion in writing within 15 days after receiving notification. o
. < . @.

5. a) If the decision of the Dean is appealed to the Central Administration,

. the Dean shall transmit to the Chancellor a report of the proceedings of

’ " the case at its ‘earlier stages. After obtaining the advice of a standing com-
mittee of tenured members selected by the Faculty Council, the President
and the Chancellor shall deeide the case and shall notify the concerned . .
parties. i’ , ’ . '

This committee 18 to cor'nplet_e‘ its deliberations preferably within 30 days, - B
but in no case longer than 60 days. It~eannot be used to judge professional
merits, but only to ascertain whether procedural safeguards have been ob-

served. Q .

b) If the Dean's decision on a matter of reappointment (including promotion *

and tenure) is favorable to the faculty member and the Office of the Chancel-

lor reverses that decision (without the advice of the standing committee of
.othe Faculty Council), appeal may be made on-the same grounds as those
g&-lvcn in 4(b) and in the same manner as indicated in 5(a).

6: 1f the President and the Chancellor do not follow the advice of the Facul-
ty. Council Committee, they shall report the final decisfon, together with
their reasons, : .

) ) » ~
Recommendations T

1

1. A copy of the fnculty'grlevance procedure should accompany initial noti~-
fication of a decision that is appealable by the above mechanism,

2. Final copy of the decision of the Preslbent or Chancellor should be
sent to the Dean or Faculty Council, or both.

(. 4 ' ! ‘ . <
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-~ Absence, leaves of, 37-38
Academic freedom, 27-28
Administration of N. Y, U., 14-20
Albert Gallatin Associates, Thec, 65
Alumni Federation, 65

Appointment and notification of
appointment, 32-34

Assignments, teaching, 36
- Athlctics, Division of, 65
Awards to faculty mémbers, 41

Benefits, and brochure on
benefits, 39-40;
Faculty Benefits Office, 40

Book Centers, 57

Bulleting, school and college, 65

Cable address, 55
Calendar, academic, 42
Campus Stores, 57
Clasgscs, mccllng; 37

Community Calendar, 63

Conduct, student, policy on, 90-93
Conflict of Interest, policy, 73-75
Copyright, policy, 70-80

Deans, hnd Deans Council, 17

. Degree candidacy, limitation on, 39
Development, 69 ‘
l)lr('cl?r\', Official, 64

Discipline, student, 19; regulations
applicable to faculty members,
101-3

Emergbneics, 56

Extracurricular netivities, student,
67 )
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Facilities, guidelines for the use of,‘
93-97

Faculty Clubs, 61

Faculty Council, 18, 20

Faculty: membership and voting
rights, 23; mectings, 23; titles,
24-26; general disciplinary reg-
ulations, 101-3; grievance proce-
dures, 103-4

Faculty Women's Club, 61

Film Library, 51

food Services, 56~57

Gallatin Associates, 65
Graduate Commission, 18

Gricvance procedures, 103-4

Hall of Fame for Great Americans,
65-66 :

Historical sketch, of N. Y. Usr! 9-12;
of N.Y.U. libraries, 12-13

Honorary degreces, policy, 83-84

Information Burcau, 64

Ingurance: group life, Blue Cross ’
and Blug Shicld gjor medi-
cal, 39: travefaceldent, 82

olicy, 73-76

Interest, conflict of,

Interndl, 63

International Student Center, 68

Lawyers, lctters from, 66

Leaves, of gbuence, .'3'7-1}53-, sabbatical,
' 40-41
Legal matters, 66

Librarians and librarits, 45-47
Limitation on dogree candidacy, 39
Lost and Found, 56
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Maintenance, 56
Maps, 107-12

Memberships and subscriptions,
policy, 80

New York University: history,
9-12; name, secal, motto,
color, 13-14; organiza-
tion and administration,
. 14-20

" New York University Club, 61-62
.New York University Press, 51-52

News Burcau, 63

Oath of Office, 356-36
Official Dircetory, 64

Order: N.Y!U. Rules for the
Maintenance of Public Order,
87-90 "

<
Patent policy statement, 76-79
Photographic Bureau, G4
Placement Services, 66

Postal Scrvice, 55

Print Shop,

oa-zﬁ -
Projection, rccording, and public
uwddress equipment, 51

Protection, 56-6H6

Public Occasions,
66-67

Public Relations,

Burcau of,

62-063
Publications Burc.nu 63
Publications, oth(‘r 69-70
Ihnrchnsﬁag policy, 67

Roading Tnstitute, The, 52
*Religious activities, 68 *

Resonrch,
od, 73

fuidelines for spongor-

Regigmation, policies npplicable,
32

-

Responsibilities: of the faculties, 18;
of the faculty anber, 37

Restriction on outside employment,
38-39

Retirement, 34-35; service after re-
tirement age, 35; TIAA-CREF
rctirement plan, 39

Sabbatical leave, 40-41
Salary, payment and deductlons, 38 .
Sick lenve, policy, 37-38

Spcnkers and other campus visitors,
policy, 93

Student: affairs, administration of, 19;
conduct, statement of policy on,
90-93; extracurricular activities, 67

Student Centers, 68
Student Scnators Council, 19-20

Subpocnas and summonses, 66

, Subseriptions, policy, 80

Swimming pool, 61

Tcaching assignments, 36

Telephone service, 55

. #

Tenure: for faculty members, 27; for
librarians, 46; Statement in Re-
gurd to Academic Freedom and
Tenure, 27-32

Termination of u:Woh&qcnt,
. 31; rules regufating proecedings,

-98-101

Titles: teaching staff, 24-26; full-time,
24; pa#L=time, 24-26; librarians, 46

‘Town Hall, 68-69 '

Travel, reimbursement for, poliey,
80-83

Tuition vemission and study privileges,
39

University PDevelopment, 69

University Librarics, The, 45-46
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1 University Heights Center
18151 Sln-cl and University
Avenue
University College of Arts
and Science

School of Engincering and
Science

2 Institute of Fine Arts
1 East 78th Street

3 Town Hall
123 West 43d Street

,4 New York University
Medical Center
330 First Avenue

School of Medicine
Post-Graduate Medical School
Univensity Hospital

Institute of Rehabilitation
Medicine

5 Brookdale Dental Center of
"W New York Univensity
‘Cyliege of Dentistry
Dental Clinic /
The Murry and Leonle Guagenheim

D" Foundation Institute for .
Dental Rescarch Q

6-Washington Square Center

School of the Arts

College of Business and

Public Administration

Schoot of Education

School of Continuing Education
and Extension Services
Graduate School of Arts and
Science

Graduate Schoo! of Public
Administration

Graduate School of Social Work
School of Law

Washington Square College of
Arts and Science

Courant Institute of
Mathematical Sciences

Institute of Retail Management

7 Graduate Business Centef
100 Trinity Place
Graduate $choo! of Business
Administration
C. J. Devine Institute of Finance
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1 Bascully Chab 122 Wahinglon Square North) 3

2 One Filth Avenue Hotel

310 Last aghth Streer

4 12 Univeraty Phace Studho

S 1 Washungton Mews

6 Oallahin House tH Waslungion Squate North)

T Chave Houve  Crraduale School of Arts and Sciencs

v (S Washington Sqpuare Noith e

# Cradaate Schoal of Fulilic A(M
i Washinghon Square Norh)

LU hawt ol { ontraaing | ducabion and Ciraduate School of
So tal Woik 13 Washingtan Square North)

10 Rehigrous Center (2 Washingtan Syuare North) -

s LT Schootaf Contiseng Fducatig® (2 University Place)
12 ‘The Center for Safety (15 Wllshington Mcows)
1Y Manon Fragane (16 Washington Mewy)
14 19 Uiversity Place
oo WetnstainResdeniee Halls
(% Uinivereaty, Plaed
{5 Rufus 1) Stnth brall 125 Waverly Place?
17 Spenuct Rt Iniernational Resdence Hall (35 Bifth Avemu:)
18 ‘The Battany (55 Payt 10th Steect)
19 Barncy Walding (34 Siuy vesant Street)
20° Schoot st the Atte Aneey (1] ast Seventh Street)
21 Scheat of the Arts o111 Secomd Avenue)
22 M Washington Syuare Callege of Arts and Science
t I'l) W:l\hllmmn Seperare basiy
2% Waverly 121 Waverly 1lace)
24 Fredenk Beawn 127 Waslungton Place’ 24'S Greene Street)
29 Kasihall Hall 122 Waser]y Rlace 246 Greene Street)
26 3| Washington Place

¥
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14
13
6
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40
4

41
A4
43
46
A7
AR
40
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I‘ycu {12 Washingion Placc) N
f'rces Anncx (26 Washington Place) -
East The Book Center (18 thln(l*(’lncr/l.w Greene Strest))

80 Washington Square
South (51 West Fourth Sirei
Education (Y5 Weat Fourth Stre®t)

New York Universly Placeinent Services ({0 Washington Place)

tnatitutional b acilitier and Services { 1§ Weat Fourth Street)

Physits Rescarch { enter (4 Washinglon Place)

TO7 Broadway

Sites for T lucational Buildings”

A the Farkas Butdding  dew Schools of Fidaeation and
Graduste Sixial Work flulding

1t Flmer B Bahat | thrary and Study Cenicr (under mmlnu:llon

€* Magop Kevorkian Center (indee construction)

New Yurk University Post Office (9 West Third Street)

Warren Weaver Hall Courant Institute of Mathematical

Scicnces (291 Mereer Strect)

C ommnierie ( SO West Fourth Street)

1 oeb Student Center [ $66 La Goardia Place)

Judson Residence Hall and International Student Center

($3-54 Washington Squate South)

Legal Awd Society and | aw Review Offices (749 Sullivan Street)

Vawderhili Hall School of Taw (40 Washington Square South)

New York Uaversity Masienance Shops (108 West Thisd Street)

Haythen Kesidence Hall 111 Washington Square West)

Lhe Rembing Fnstitute (725 Broadway)

Ahdre and Bella Meyer Hall of Physice (4 Washingron Place)

Visch Hall new College of Basiness and Public Administration

fuilding (40 Weal Fourth Street)
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"HoévToReach:WaShi'l_lgtoi_lS‘qnare: R e

> 3

vy chmgfon Avenuq/(/nterborough) Subway (lRT) - - :

4 - Local to Astor*Place|Station, Walk west on Astor Place to Broadway, then soutl-on Broadw-y

.to Waverly Place; and west on Waverly Place to Washington Square. ' -
Broadway (Brooklyn-Manhauan) Subway (BMT)

Fourth Avenue local to Eighth Street Station. Walk south on Broadway to le rly Place,

then west on Waverly Place to Washington Square.

. Sixth or Elghth Avenue (Independent)-Subway (IND) |
Express to West Fourth Street—Washington Square Station. Walk [ ,} on West oun.h Street
or Waverly Place tp Washington Square. N

‘. Seventh Avenue (lmerborou h) Subway (IRT )
Local to Sheridan Square Station. Walk <ast on Waverly Place to Wa.s gton Square.
Fifth Avenue Bus v . -
__ _ _._ _Busesnumbered1,2,2A,3,and 5 lo—Elghth Street and University Place. Walk onc block
\ south to Washmgton Square v - <

Eighth Street Crosstown Bus
Bus numbered 13 to Umversny Place. Walk one block south to Washmgton Square.

N )

Broadway Bus
Bus. numbered 6 to Waverly Place. Walk two blocks west to Washmgton Square.
O

-~ -~

How T_o Reach University Heighfs - -

_Seventh Avenue (lmerborough) Subway (IRT)
Van Cortlandt Park exprcis to 181st Street. Take Um’rslty Avenue bus to the campus.

Slxth or Eighth Avenue (lndependent) Subway (IND)
Eighth Avenue Washington Heights express to 181st Strect. Walk cast one’ block to Broadway
and take University Avénue bus to the campus. Sixth Avenue Grand C’oncqurse express to
183d Street ahd watk west on 183d Street to Loring Place and then south to the campus.

\ |

Léxington Avenue (lnrerborough) Subway (IRT)

Woodldwn express to New York University—180th Street Slai:on (BumS|dc‘Avenue) Walk -

“~.. weston Burnsndc Avcnuc to University Avexué, then north on University Avenue to the campus.
. v
¢ Pemn Central Rallroad i
-t * (Hudson River Division) to University Helghls Slauon take 207lh Street. crossldwn bus east
to Lforing Place, and-walk south o the campus. )
lem Div Lsion) to Fordham Station, take 207th SlreeL crosstown bus west lo lronng Placc, ’
an walk south to the campus. . . Vo

s

]

West Side Highway Motor Route 2 .
Drive north to George Washington Bridge, then cast fo 181st Street Bridge, cas! Across bridge
to University Avcnuc, then north to the campus. .
East River. DerC Motor Route ’ \;
Drive north to 125th Street, across Willis Avenue Bndge to Mayor Dccgan Express ay, then
north to exit \'narkcd “West 179th Street.”.
Trikorough Bridge Route . s .
Dnvc to Major Deegan Fxprcssway, then north to exit markcd “West 179lh Street.”
Thruway Route V - ' -

Q Drive south to Major Dcegan Expressway, exit at Fordham Road, then east to Unive
]: lCAvcnue and south to the campus,

4
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1, Chamber of Commerce 17. Castle Clinton Nationul |
2. Federal Reserve Bank of New | Monument ) . .
© York . 18. -World Trade Center - v
; New York Clearing. House (under construction) ’
-, Améncan Stock Exchange 19. Nichdls Hall — Graduate:School
< Trinity Church i of Busiress Wdmihistration / :
+ Federal Hall Museum Y0, N.Y.U. Chatles E. MerriliHall @
. Coffee und Sugar Exchange i . ; N ;
" New York Stock Exchange 8 \ (under constiuction) .71
. New York Cocos Exchange . . ) ‘ )
. New York Cotton Exchange \huhwuy Stations - /,/
i US, Assay Office 7 A. IRT Seventh Avenuc (No.-I Lige)
> Commodity Exchange B. BMT (EE and RR Lln?s) )
. New York Produce Exchange C! IRT Lexingtop Avenue (No. 4
14, ‘The Custom Housc _ and No. § Lines) .
15. Muaritime Exchange . DV IND Eighth Avenue (AA, E, and
16. Fraunces Tavern - CClLines) * ‘ .
,’ \ \ s ;‘ R h .
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% How To Reach New York University Medical Center

Léxington Avenue (Interborough) Subway (IRT)
Local to 33d Street Station. Walk east to First Avenue.

chenth Avenue (Imerborough) Subway (IRT)
Express to 33d Street Station. WaJk east or take. crouwwn bus to First Avenue

Broadway (Brooklyn-Manhattan) Subway (BMT) “ ‘
Express to 34th Street sthtion. Walk east or take crosstown bus to First Avenue

Sm» or Eighth Avenue (Independent) Subway (IND)
Express to 34th Street S!.ltmn Walk'east or take croutown bus to First Avenue

“ »

How To Reach the College of Dentist'l'y

Lcungton Avenue (Interborpugh) Subway (ln'r)
. Local to 23d or 28th Street Station. Walk east to First Avenue and 25th Street to the College
- of Dentistry. .
Seventh Avenue (Interborough) Subway (1RT)

Local to,23d or 28th Street Station. Walk cast or take 23d Street crosstown bus to First Avenue,
walk north to 25th Street to the College of Dentistry.

Broadway (Brooklyn-Manhattan) Subway (BMT) .

Fourth Avenue local-té 23d or 28th Street Station. Walk cast to Flrsl Avenue and 25th Slreet

to the Collegc of Dentistry. N N ' . .
Sixth or Eighth Avenue (Independem) Subway (IND)

Locil to 23d Street Station. Walk east or take 23d Street crosstown bus to First Avenue, walk
north to 25th Street to the College of. Dentistry.

Third Avenuce Bus, Second Avenue Bus, and First Avenuc Bus
To 25th Strect. Walk to the College of Dentistry.

How To 'Reach the Graduate Business Cénter ‘ -
Scventh Avenue (Interborough) Subway (IRT) - v

. Exapress 10 Chambers Street. then local 10 Rector Strect Station. Walk cast gne block, then
north on Trinity Place to Nichols Hall. .

Broadway (Brooklyn-Manhattan) Subway (BMT) .

Fourth Avenue focad. m“Alcuor Strect Station, Walk north onc block on Trlﬁy Pluce to -
Nlch()ls Hall,

Eighth ‘Avenue (lndependem) Subway (IND)

At Hudson Termingl Station walk south on Church Stréet and continue south onKTnmly Place
for five blocks to Nichols Hall.

Lexington Avenue (Interborough) ‘Subway (lRT) '

Express to Wall Stregt. Walk west on Regtor Street one block, then north onc block on Trinity
g e Nichols Hnly v o

o
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Faculgy Handbook Edition of 1972

ChanggsAépplicableifangf April 30, 1974

;o ¢
- Numerous minor changes have taken effect since this handbook was"
published in ‘brll 1972.

E]

" The most substantf}e,change‘to which attehtiqn is called relates to 4
pages 29 and 34: . . ‘

The retirement age (68) mentioned for officers of instruction has
been changed, by action f the Board of Trustees in amending the Bylaws,
to 65 years. .

N -
¢

The sale of the Heights campus in the summer of 1973 has rendered all
references to that locale obsolete: The School of Engineering and Science
prged with the former Polytechnic Institute of Brooklyn to form the new’

- Polytechnic Institute ﬁg‘New York beginning in the fall of 1973, and the
merger within New York University of University College and Washington
Square College to form the Washington Square and University College of
Arts and Science also took effect atsthat time.’ ’

The functions of the Senate, described on pages 19 and 20, -are essentially
T unchanged, but its membership has been varied by the mergers noted.above, as
well as by the authorization of at- large Senators. The membership- can now
vary from sixty-one to sixty- nlnc Senators.
: “In the Patent Policy Statement, pages'75 through 79, the text of
Part 1L, Admtnlstration, paragraph (a) has been amendcd by the Board of
lrustccs to read as followa' o -

{a) A committee of six members from the staff of

the University shall be appointed by the Chancellor to

direct the patent policy of the University. Such

. committee, "known as the University Committee on

. / Inventions and Patents (hereinafter aometimes referred
to ag the "University Committee"), shall consist of:
one member representing the arts and science faculties;
one member representing the medical faculties; one member
‘representing the dental faculty; one member representing
the other schools, colleges, and divisions of the Uni-
vérsity; one member representing legal counsel; and one
member designated by the Chancellor to serve as chairman.

’

, . New Faculty Grievance Procedures, dated May, 1973, replace the text
- on: pages, 103-104. '

" | 101




Faculty Grievance Procedures
‘ \
~ . »

'3

Preface ~

The' purpose of these regulations is to establish University procedures by means

of which faéu]ty members can seek redress of their grievances. A grievant must be
“a facurLy member of New York lnilversity when he initiates the aopellate grievance
procedure under B, infra.

A. . Faculty Grievances, General
giculty grievancesvaré classified imto two main types:

1. Those connected with appointment, reappointment, promotion,
or t$AIrc. ' !

a 2. Those concerned with other matters, such as duties, salaries, "
perquisites, and working conditions.

Klthough it may be preferable to treat all grievances as uniformly as possible,
whatever the issue, those stemming from appointment decisions must be dealt with in
a manner that conforms to the general appointment procedures. The initial protect
for the faculty member is ‘4n the statement on Acgemic Tenure and the regulations
and procudures on Appolntment and Notification of Appointment (see Faculty Handbook
pp. 33-34). Tt dis expectcd that most grievance cases, patticularly those toncerned
with matters such as duties, salaries, perquisites, and working conditions, will

, be settled within cach school or faculty. The schools and faculties have wide.
latitude in establishing procedures to meet their needs.

3. Tathe case of all gricvances, attempts shall be made to settle the
dispute by informal discusslions between the concerned parties, possiblv-with the
assistance of mediators. v 3

4, Fach sthopl or faculty shall fstablish a faculty committee to hear
gricvance cases in order to advise the Déan. This grievance committee shall be
clected by the voting members of the faculty and shall be a standing committee of
the school or faculty. A majority of the committee shall be tenured members of the
faculty. Tt shall not include departmental chairmen or departmental heads or any
faculty member whose primary assigument 13 administrative.

5. 1If a faculty member's grievance is not settled informally at a.level
below the Dean, or by the Decan himself, he may appeal to the Dean to convoke the
grievance committee of the school or faculty. The Dean shall do so within 15
working days. After obtaining the recommendation of the grievance committee, the
Dean shall decide the case and in writing shall_notify the concerned parties and
the grievance committee of his declslon, together with reasons therefor, and °
information on the procedure fot, appeal.

H s - °

6. If a faculty member has no grievance at a level below the Dean but the

Dean makes a decision against the faculty member, the latter may rgauest the Dean
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for a hearing before the grievance committee of the school or faculty. The
Dean shall convoke the grievance committee within 15 working-days. After
receiving the recommendation of the committee, the Dean shall then make his
_flnal decision and shall notifyv ag in A-5. \

B. Appeal From a Dean's Decision on AppoLthent, Reappointment, Promotion, or
Tenure. = ° 4 ! :

1. Appeals from such decisions can be made only on the following
grounds: . ) (’.
. (a) that the procedu{cs used to reach the decision were improper,
or that the case rece{xld inadequate consideration; '

(b) that the dectsions violated the academic freedom of the person
in question, in which case the burden of proof is on that person. =

2. A faculty member intending to make an appeal shall indicate ‘such
intention in writing. to the Chancellor of the University within 15 days after
recciving written notification of the Dean's decision. An exception to this may
be made only with the consent of tho g,rievant, the Dean, and ths Chancellor. -

3. Where such an appeal is made, the Dean shall transmit to the .
Chancellor a report of the proceedings in the case at its earlier stages. The
Chanccllor shall in each case obtain the advice of a standing committee of no §\\hp

. less than 3 tenured faculty members selected by the Faculty Council but not
necessarily members of that hody. This committee shall be called the Faculty
Council Crievance Commfttec. ’

4. The Taculty Council #Arievance Committee shall hold a hearing® and
shall complete 1its deliberations and notify the Chancellor of its recommendations,
preferably within 30 days of the close of the hearing, but in any case within

60 days.

~\ 5. The Committee shall not judge professional merits, but only ascertain
whether procedural safeguards have been observed. Evidence that a decision
appcaled from is is so arbitrary that it hgs no rational foundation mav be con-

gidered on the issue of "inadequate consideration'” (B-l-a above).

6. The Committee shall at all times follow the requisites of a fair and
equitable hearing, but it is not to be restricted by the technical rules of
cvidence or the formality of the adversary proceeding as in a court trial. In
cach case the Committee shall determine its own procedure, adapting the requlre—
ments of the particular case to the equity of tha situatipn. This shall include’,
for cxample, the question of a record of the heayng, the examination of witnesses,
the schedule and public nature of meetings, etc.'Ejhe grievant, however, may
determine whether he or she shall have the aid o ian advisor or counsel.
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- 7. After receiving the advice of the.Faculty Council Committee, the
President and the Chancellor. shall decide the case and notify the grievant, :
the Dean, and the Chairman of the Faculty Council Committee. /If the advice of the
latter is not followed, the reasohs shall be reported with the decision.

_ 8. 1If the Dean' stxﬂJion is favorable to the faculty member and hence is
not appealed and the Office of t Chancellor reverses.that decision without"
seeking the advice of the Faculty Council Grievance Committee as déscribed in
B-1 through(7, 'the faculty member may then invoke the appeal procedute,

C.. Appeal From a Dean's Decision on matters sych as duties, salaries, - .v)
perquisites, and working conditions (A-2 above). .

Where such an appeal is desired by a faculty member and the Chancellor of the
University is so informed within 15 days after the member is notified of the
decision, the Centfal Administration shall make informal procedures available..

Appeal from the Dcah'é decision can be made only on the same grounds as in B-1
above. ‘

D. Copies of the Grievance Procedures.
A copy of the school's gripvunce procedure and of this appc]late'procedure
should be given to each full-time faculty member. ,

s

. The present text supersedes and repldaces

the section on "Faculty Grievance Procedures'
in the NYU Faculty Handbook, 1932 edition,
pages 103-104. This text, approved by the
Senate on Mav 10, 1973, was endorsed on
May 21, 1973 by the Board of Trustees as

‘ an-appendix to the "Statement in Regard to

\ . . Academic Freedom and Tenure' (see Faculty
: Handbook, pp. 27 £f). -
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